HUHCTPYKIUA
no opopmiieHuIo u ornpaske ot4yéta B KHAC POOU

1. Otuér o peanmzanuu mpoekTa ohOPMIIIETCS U OTHPABISAETCA PYKOBOJUTEIEM KOJJICKTHBA
IyTEM 3aIroJIHEHHUsI OTYETHBIX opM B mH(popMarmoHHo#i cucteme PODU (manee - KUAC
PODN) (kias.rfbr.ru).

2. Coznmanme oT4€Ta BO3MOXKHO TOJIBKO IpH HaMuuu y npoekta Homepa [IUTuC B cucreme
KHNAC PODN.

3. Jlnsa navana odopmiieHHS OT4YeTa PYKOBOJIWTENIh KOJUIEKTHBAa nobkeH BouTH B KUAC
POOU B pazgen «Mou mnpoekTel» M Haxarb Ha KHomky "Co3garb OT4ér"', KOTOpas
pacrioyio)keHa B CTpOKEe ¢ HOMepoMm TnpoekTa. OTuér OyaerT OTKpBIT B pEeXUME
penakTUpoBaHuUs. Y MPOEKTa MOMEHsIETCs cTaTyc Ha «OTYET: COXpaHEHY.

4. Tlpm nanmpHeimeil pabore 1l epexoa B peXXUM PEJaKTHPOBAHUS OTYETa HEOOXOIMMO B
KapTOuKe TMpoeKkTa B Oyoke «3asBKM M OTYETH» HaXKaTb Ha Ha3BaHME OTuYETa
(«ITPOMEXKYTOYHBIN OTYET) HIIU «UTOTOBBIM OTYETY).

5. Ilpu mepexone Ha OPYTyIO BKJIAIKYy B pEXHME PEIaKTUPOBAHUS OTYETa PEKOMEHIYETCS
COXPAaHSTh BBEJICHHbIE JaHHBIE. J[J151 3TOro HeOOX0AMMO HaXKaTh HA KHOMKY «COXpPaHUTbHY.

Buumanue: He coxpanennvie Oanuvie Oy0ym nomepsul.

6. Iloms, oTMEUCHHBIE 3BE3TOUKON *, ABISAIOTCS 00S3aTEILHBIMU JIJIS 3AIIOJTHEHHUSL.

7. B pexume peJakTUpPOBAaHMsI OTUETA ABTO3AIOJHSAEMBIE IOJS HE JOCTYIHBI K IPOCMOTPY.
[IpocMOTp aBTO3aMOIHAEMBIX MOJIEH TOCTYIEH MOCIIE MOANNCAHUS OTYETA.

8. Ha Briagke «Y4YacTHMKU MPOEKTa» OTOOpakaeTcs CHHCOK BCEX UJICHOB KOJUIEKTHBA,
MPUHUMABILIHX yYaCTUE B PEAIN3ALlMU TPOEKTA B UCTEKILIEM TOJ1y.

J{ns1 BKIIFOYEHHS B COCTAB WICHOB KOJUIEKTHBA Ha CIEAYIOUIUI IO/l pealn3aluy IpoeKTa,
PYKOBOJMTENb KOJUIEKTHUBA JOJOKEH HaxaTh Ha KHONKY «llpurmacutb» HampoTuB
dbamMuIMK YieHa KOJIEKTHBA.

Jlnsg HampaBieHUs TPUITIANIEHWH HOBBIM UJI€HAM KOJJIEKTHBA BOWTH B COCTaB
KOJUIEKTHBA, B noje «Email nmepcons» HeoOxonumo ykazath Email ¢usnueckoro nuia,
KOTOpOE IJIaHUPYETCS BKIIIOUUTH B COCTAB KOJUIEKTHBA U HAXKAaTh Ha KHONKY «lckaThby.

Buumanmue: /[na noucka nepconvl Heobxooumo ykazvieams Email, komopwiii nepcona
ykaszana npu pecucmpayuu 6 cucmeme KHAC.

Jl1s HampaBiieHUs IPUTIAIEHUS HEOOXOAMMO Ha)KaTh Ha KHOMKY «[Ipuriacutey.

Buumanmue: [lepcona, nonyuuswias npueiawierue, 0oaxcha eoumu 6 cucmemy KHAC
PODU 6 pazoen «Mou npuenawenusy u Haxcamo Ha kHonky "lpunams”, eciu ona coenacha
golimu 8 cOCMag KONIeKmueda.

Ecnu unen xonnexmuea He npunumaem npuciauienue pyKo8oOUmens KONIeKMUed, mo
c8edeHuUs 0 Hem OYOYm agmoMamuiecku yoaieHvl U3 Omu4éma npu nOONUCAHUU PYKOBOOUMenem
koanekmusa omuema 6 KHAC PODH.

Ecnu nepcona npunsna npuenawenue pyxosooumens koanekmuea 6 KUAC PODU, ona
CMAHOBUMCSL YIEHOM KOMIEKMUBA U He UMeen GO3MOICHOCU CAMOCMOAMENbHO UCKAYUMb
cebs u3 cocmasa KolleKmMueda. Yoanumv e€ uz cocmasa KONNEeKMU8d MOXdCem MOIbKO
PYKOBOOUMENb KONIEKMUBA.

Cucmema He paccwinaem npuenauienus 8 omuem no 21eKmpoHHOLL noume.

CBeneHuss 0 uieHE KOJUIEKTHBA, HEOOXOAMMbIe [UIsl 3amofiHeHUs (GopM 3asBKH,
ABTOMATUYECKU BHOCSITCS U3 JIMYHBIX JAHHBIX MIEPCOHBI MOCIE MOANUCAHUS 3asIBKU.



10.

Jlisl 3amoNHEeHUsl JaHHBIX O PAcXOJOBaHMU CPEACTB HEOOXOOMMO NMEPEHTH Ha BKIAJKY
«PuHaHCOBBIN OTUETY». Bce monst B pUHAHCOBOM OTYETE SIBISAIOTCS 00s3aTENbHBIMH IS
3anonaHeHusd. Eciau pacxoipl 10 KaKOMY-TO HAIIPaBICHUIO HE MPOU3BOJUIIUCH, B ITYHKTE
«Pacxozp!l Ha...» HE0OX0aUMO TocTaBUTh «0», a B pacmuppoBke yka3aTth «Pacxonsl He
IIPOU3BOUIIHNCHY.

Jns 1o6aBiIeHMs B OTUET JAHHBIX 110 MYOJUKALMAM 110 pe3yjbTaTaM pealu3aluu IPOeKTOB
HE00X0AUMO NepelTH Ha BKIaAKy «[lyOnukanumy.

Jns noGaBieHuss HOBOWM MyONMKalMM HEOOXOOUMO HaXkaTh Ha KHOMKY «+ JloGaBUTH
nyOnuKanuoo» OTKpoeTcss (opma Ay 3amofHEHUS JaHHBIX O  MyOJIHKaIuu.
OO0s3aTeNbHBIMY IS 3aMI0JTHEHUS SBISIFOTCS MOJISl, OTMEUECHHBIE 3BE3I0UKOM *.

K undopmanuu o mybimkanuu nopKkeH ObITh npucoenuHeH ¢aiin B popmate PDF
COJIepKalllMil TOJHBIA TEKCT MyOJIMKAallMM, UMEIOIIUHA CChUIKY Ha mojjaepkky PODU.
Pasmep ¢aiina He momken npesbimars 3 MO.

[Tocne BHeceHHS BceX HEOOXOIMMBIX JAHHBIX HEOOXOJMMO HaXXaTh HAa KHOIKY
«/lo0aButh myOnuKaiuo» myonukamnus OyneT 1006aBjieHa B OTYET.

Buumanme: /[na yoobcmea nonvzosamenell paboma ¢ nyonuxayusimu 00CmynHa
0151 8CeX YJIeHO8 KOIeKMUBA. 8 KApMouKy npoekma 0o6aenen pasoen «Ilyoruxayuuy.

Hazeanus cmameii 6 Oannom pazoene AGNAOMCSA CCOLIKAMU, HPOUOSL NO
KOMOPbIM, KAHCObI YleH KOLIeKMU8a Noayydem 603MONCHOCMb 6HeCMU HeobX0ouMble
KOppeKmugbl 8 KApmouky nyoaukayuu (Hanpumep, 6HeCmu U3MeHeHue 6 noje
"3asepwennocme nyoaukayuu" u m. n.).

Unenvt Koanekmuea mocym 000asisims 6 OAHHBIU pazoeil Hosble NYyOIUKAYUU,

Hascumasa Ha CCLLUIKY ((ﬂ06616ul’}1b ny6jzul<auuio». Ccevitka 6edem Ha HE3ANOJIHERHYIO
KapmouikKy ny6ﬂui<a14uu, 3ano0JIHU6 KOmopyr, 4l€H KOJIlleKmuea Q0I2iCeH HAdICamy Ha KHONKY

"Jlobasums nyoruxayuro”.

11. K otuery 10/mkHbI ObITh ipUcoearHEHH! (aitibl B popmate PDF min RTF:

- MaTtepual, B HayqYHO-TIOMYIsIpHOM (opMe (B U3JI0KEHUH, TOCTYITHOM I LITUPOKOH
ayIUTOPHH ) WIUTIOCTPUPYIOIINI OCHOBHBIE pe3YNbTaThl MpoekTa (1-2 cTpaHuiibl), a
TaK)Ke, €CJIM TaKOBbIE UMEIOTCSI, PUCYHKH, (POPMYJIbL, KAPTHI U T.1.

- ckaH (popmbl «CBeieHHs O BBIIJIaTaX, IPOM3BEICHHBIX OPraHu3alKel 0 NOPYyYEHUSIM
(pacmiopsKeHHUIM) pyKOBOAMTEISI KOJJIEKTHBA, PEaTU3yIOLIero MpoekT Ne nomep
npoekmay, MOANUCaHHOM pykoBoauTeneM OpraHu3aluy U TaBHbIM OyXraaTepoM
Opranuzanuu. [Toanucek pykoBoautens OpraHu3anuy J10JKHa ObITh 3aBepeHa NeUaThio
Opranuzanuu.

Pa3mep kaxoro ¢aiiina He AOKeH mpesbimarh 3 MO.

Buumanue: Opurunan ¢opmsl «CBelleHUsI O BbIIIaTaX, MPOU3BEACHHBIX OpraHu3aluei
10 TIOPYYEHUSIM (PaCHOPSHKEHUSIM) PYKOBOAMTENS KOJJIEKTHBA, PEAIN3YIOMIEr0 MPOEKT
Ne nomep npoexmay nonxeH XpaHUTHCS Y pyKOBOAUTENS KOJUIEKTHBA.

12. Tlocie BHeceHWsT BCeX HEOOXOIMMBIX CBEJICHUN PYKOBOJWUTEIh KOJICKTHBA JOJDKCH

noamnucaTrb OT4ET, AJIA 3TOTO HeO6XO)II/IMO HaXXaTb Ha KHOIIKY «HO)IHI/ICELTI) OTYECT» - OTUCTY
IMpHUCBANBACTCA CTATyC «IIOAIMHUCAH». HO}IHHC&HI/IG OoT4e€Ta BO3MOXKHO TOJBKO, €CJIH B
OTYETE 3aIMOJIHEHBI BCe 00sA3aTeNIbHEIE MOJIS.

B CTAaTyCC «MIOAIMUCAH» OTYCT HAXOAUTCA B TOM BUJAC, B KOTOPOM OH GYI[CT AOCTYIICH
IKCIIEPTY.

13. o ornpaBku oTuéta B POOU pyKoBOANTENH KOIJIEKTHBA UMEET BO3ZMOKHOCTH OT3BIBATh

CTaTyC «MOAIMUCAaH» HCEOTPAaHWUYCHHOC YHUCIO pa3 I BHCCCHUA U3MEHEHHN WIIH



pEeIaKTHUPOBAHUS OTYETa: JUIsl 3TOr0 HEOOXOJMMO HaXaTh HAa CHHIOIO CTPENIKY, KOTopas
HaxOJIUTCS PSAJIOM CO CTaTyCOM OTYeTa B pazzesie «Mou MpoeKThI».

14. /Ins npexncraBiaeHus 0T4ETa HEOOXOIMMO HAXKaTh Ha KHOIIKY «OTIPAaBUTh OTYETY.

15. TTocne 3TOro MOSBUTCS OKHO, B KOTOPOE B TE€YEHHE 3-X MUHYT HEOOXOIMMO BBECTH KOJ

MOJTBEPKACHUS, TNPHUIIEANINI B CMC-COOOIIEHMH HAa HOMEpP MOOWIBHOTO TenedoHa
PYKOBOJIUTENSI KOJUICKTHBA, YKA3aHHBIH B €r0 JIMYHBIX JTaHHBIX.
Buumanue: B ciyuae HaxodicoeHuss 8 pOyMUHee  Cyujecmeyem — 6epOsImHOCHIb
HENOMY4eHUs: UU 3A0EePAHCKU NOTYHUEeHUS. CMC-COOOUEHUL, COOePACAUUX KOO.
[Tocie oTmpaBKU CMC-COOOIIEHHS CTaTyC OTYETa MEHSETCS Ha «OTIpaBicH». BHeceHue
U3MEHEHHUH B OTYET B CTATyCE «OTIIPABIEH», OT3bIB CTATyCa «OTIPABICH» HEBO3MOXKHBI.

16. OTuer B craTyce «OTHpaBiIeH» NMoCTynaeT Ha perucrpaunto B PODU. Tlocne peructpamnuu

17.

18.

19.

OTYeTa eMY IIPUCBAUBAETCS CTATYC «3apEruCTPUPOBAH».
€CJIN [P perucTpanuy ObliIU BBISABIEHBI OIIMOKHU B 0OPMIIEHUH OTYETA!
1) npucoearHEeHHbIH (Baiiin He coiepKaT MaTeprall, B HayYHO-IONYSIPHOH (opme;
2) ckaH (OPMBI «CBEACHHS O BBIILIATAX, IPOU3BEICHHBIX OPTraHU3alUeH 110
HOPYYEHUSM (PacIOPsKEHUSIM) PYKOBOAUTEIS KOJIJIEKTHBA, PEATHU3YIOIIETO

npoekT Ne Homep npoexmay He COAEPKUT MOANUCH pyKoBoauTeNs OpraHusaluu;

3) ckaH GOpMBI «CBEICHHS O BBIILIATAX, IPOU3BEICHHBIX OpraHU3aIUeH 1Mo
HOPYUYEHUSIM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILEro
poekT Ne nomep npoexmay He CONEPKUT MOANUCH TTIABHOTO OyXrajirepa
Opranuszanuu;

4) ckaH (HOpPMBI «CBEJCHUS O BBIILIATAX, POM3BEACHHBIX OpraHU3alMei Mo
HOPYYEHHUSM (PacTOpsIKEHUSIM) PYKOBOAUTEINS KOJIJIEKTHBA, PEATU3YIOIIETO
poekT Ne Homep npoexma» He conepKUT nedarb OpraHusanuy;

5) myOnuKaIys He COACPKUT CCBUTKY Ha moaaepx Ky PODOU

OTYET HE PETUCTPUPYETCS.
PykoBoauTeNnb KOJUIEKTHBA I1OTY4aeT:
- SMS-coo6menue "Omnbka B opopmiieHHH 0TYeTa" HA HOMEpP MOOUJIBHOTO TenedoHa,
YKa3aHHBIN B €0 JIUYHBIX JaHHBIX;
- co00IIeHNe, Co/IepKaIIee ONMMCaHNe OIMOKHY, B Tu4HbIA kabuHeT B KUAC POOU;
- ctaTyc oTyeTa MeHsercs Ha «[loanucany.
[TonmyunB cooOmieHUss O HEBO3MOXKHOCTH PETUCTPAllUd  OT4YEeTa, PYKOBOAMUTEIH
KoJulekTuBa JoykeH 3aiti B cuctemy KMAC POOU, cusaty noanuch ¢ otdyera (IyHKT
13 npannHoit MHCTpyKIMM), HCHIPaBUTh OIIMOKKM M MOBTOPUTH NPOLEIYPY OTIPABKH
oTueTa.
BHecenne wu3MeHEeHUMH B OTUYET B CTAaTyCc€ «3aperUCTpUPOBaH», OT3bIB CTaTyca
«3aperucTpupOBaH» HEBO3MOKHBI.
PacneuarsiBath U3 KHUAC PO®U u npucsuiate B POOU  nokymentsl (dhopmsl,
JIeKJIapaliy u T.11.) He TpeOyeTcsl.
Bonpocel, cBsA3aHHBIE C MPEJCTABIEHUWEM OTYETOB, CieayeT HampaBisiTh B CiyxOy
noanepxku KUAC PODU.






