HNHCTPYKLUA
no opopmiieHuIo u ornpaske ot4yéta B KHAC POOU

1. Otuér o peanmuzamuu npoekTa O(GOPMISIETCS W OTHIPABIACTCS PYKOBOJUTEIEM
KOJIJICKTHBA IIyTEM 3aIllOJHEHHS OTYETHBIX (popM B mHpopMannoHHO# cucreme PODOU
(manee - KUAC POD®N) (Kias.rfbr.ru).

2. Coznanue oT4éTa BO3MOXKHO TOJIBKO MpH Hanmuuuu y poekta Homepa LI TuC B cucreme
KHNAC PODU.

3. Jlns navana odopMieHHUS OTYETa PYKOBOAMTENb KOJJIEKTHBa jJobkeH BoutH B KMAC
POOU B pazmen «Mou mpoekTb» U HaxaTh Ha KHoOmKy "Co3marh OTYET', KOTOpas
pacrioyio)keHa B CTpPOKE ¢ HOMepoM Tpoekta. OT4ér OyneT OTKpHIT B pPEXUME
penakTupoBaHus. Y MpoeKTa moMensiercs cratyc Ha «Otaér 2018: coxpanen».

4. Tlpu manmpHeimen paboTe Ui epexoia B PEKUM PEIaKTHPOBAHUS OTYETa HEOOXOIMMO
B KapTOUKe MpoekTa B OJoke «3asBKU U OTYETHD HaKaTh Ha Ha3BaHue oTuéra 3a 2018
roJi («IIPOMEKYTOUHBIM OTYET» UITU «UTOTOBBIA OTUETY).

5. Ilpu mepexone Ha APYryr0 BKIAIKY B pPeXKUME PEJaKTUPOBAHUSA OTYETa PEKOMEH]IYeTCS
COXpaHiTh BBeIEHHbIEe JaHHbE. [l 3TOro HeoOXOIUMO Ha)xaTb Ha KHOMKY
«CoXpaHUTDY.

Buumanue: He coxpanennvie Oanuvie Oy0ym nomepstul.

6. Ilomns, oTMEUEHHBIE 3BE3IOUKOM *, SIBISIOTCS 00S3aTEILHBIMU JUISI 3aITOJTHEHHS.

7. B pexnMe pegakTUpOBaHUs OTUYETA aBTO3AIOJIHIAEMBIE TI0JISl HE IOCTYIIHBI K IIPOCMOTPY.
[TpocMOTp aBTO3aMOIHAEMBIX MOJIEH TOCTYIEH MOCIE MOANUCAHUS OTYETA.

8. Ha Bknaake «Y4YacTHUKU MPOEKTa» OTOOpakaeTcs CIHCOK BCEX UYJICHOB KOJUIEKTHBA,
MPUHUMABIINX yYaCTUE B Pealiu3alluy IPOEKTa B UCTEKILIEM TOJY.

J{ns1 BKIIFOYEHHS B COCTAB WICHOB KOJUIEKTHBA Ha CIECAYIOUIUHI IO/l pealn3aluy IpoeKTa,
PYKOBOJMTENb KOJUIEKTUBA JOJOKEH HaxaTh Ha KHONKY «llpurmacutb» HampoTuB
(dbaMuUIMM YWieHa KOJIJICKTHBA.

Jlns HampaBieHUs TpUITIANIEHWH HOBBIM YJI€HAM KOJJIEKTHBA BOWTH B COCTaB
KOJUIeKTHBA, B noje «Email nmepcons» HeoOxonumo ykazath Email ¢usnueckoro nuia,
KOTOpOE IJIaHUPYETCS BKIIIOUUTH B COCTAB KOJUIEKTHBA U HAXKAaTh Ha KHONKY «lckaThby.

Buumanmue: /[ns noucka nepconvl Heobxooumo ykazvieamv Email, komopulii nepcona
ykasana npu pecucmpayuu 6 cucmeme KHAC.

Jlist HaripaBJieHUs IPUTIAIEHUS HEOOXOAMMO Ha)KaTh HA KHOMKY «[IpuUTiacuThy.

Buumanmue: [lepcona, nonyuuswias npueiawierue, 0oaxcha eoumu 6 cucmemy KHAC
PODU 6 pazoen «Mou npuenawenus» u naxcamo na knonky "llpunams”, eciu ona coenacha
golimu 8 cOCMag KouIeKmueda.

Ecnu unen xonnexmuea He npunumaem npuciauienue pyKo8oOUmens KONIeKMUed, mo
c8edeHuUst 0 Hem OYOYm a8mMoMamu4eckKu yoaieHvl U3 Omuéma npu nOONUCAHUU PYKOBOOUMenem
konnexmuea omuema ¢ KHAC PODH.

Ecnu nepcona npunsna npuenawenue pyxosooumens xoanekmuea 6 KUAC PODU, ona
CMAHOBUMCST YIEHOM KOMIEKMUGA U He UMeen GO3MOICHOCU CAMOCMOAMENbHO UCKAOYUMb
cebs u3 cocmasa KoINeKmMueda. Yoanumv e€ uz cocmasa KONNEeKMU8d MOXdCem MObKO
PYKOBOOUMmeENb KOJLIeKMUBA.

Cucmema He paccwinaem npuenauienus 8 omuem no 21eKmpoHHOL noume.

CBeneHuss 0 uwieHE KOJUIEKTHBA, HEOOXOAWMbIe [UIsl 3amofiHeHUus (GopM 3asBKH,
ABTOMATUYECKU BHOCSITCS U3 JIMYHBIX JAHHBIX MIEPCOHBI MOCIE MOANUCAHUS 3asIBKU.



9. Jlns 3amosiHEHUs JaHHBIX O PACXOJOBAaHUM CPEACTB HEOOXOOUMO NMEPEUTH Ha BKIIAAKY
«PuHaHCOBBIN O0TUETY». Bee momns B GUHAHCOBOM OTYETE SIBIAIOTCS 00S3aTEIbHBIMU IS
3anonHeHust. Ecnu pacxonbl Mo KaKOMY-TO HAIpPaBJICHUIO HE NMPOU3BOAMINCDH, B ITYHKTE
«Pacxozpl Ha...» HE0OX0AUMO MocTaBUTH «0», a B pacmmdpoBke yka3ath «Pacxozsl He
IIPOM3BOIUIINCH.

10. {ns noGaBieHust B OTYET JAHHBIX MO MyOJIMKALMSIM IO Pe3ysibTaTaM pealu3aliu MPOEeKTOB

HE00X0uMO nepelTH Ha BKIaJKy «[lyOmukamumy.

Jis noOaBieHuss HOBOW MyOJMKalMM HEOOXOIUMO HaXaTb Ha KHONKY «+ JloGaBuTh

nyoIuKanuoo» OTKpoeTcst ¢opma s 3alOJHEHUs JaHHbIX O  IyOJUKaIuH.

OO0s3aTeNbHBIMY IS 3aMI0JTHEHUS SBISIFOTCS MOJISl, OTMEUECHHBIE 3BE3I0UKOM *.

K undopmanuu o mybnukamuu AO0DKEH OBITh mpucoeauHeH ¢aiin B ¢opmare PDF
COJIepKalINil MOJNHBIM TEKCT MyONMKaIlMU, UMEIOLUN CChUIKY Ha nopajepxky POOU. Pasmep
¢aiina He K0oJKEH npeBblaTh 3 MO.

[Tocne BHeceHMs BceX HEOOXOAMMBIX JAHHBIX HEOOXOJMMO HaXaTh Ha KHOIKY

«/lo0aButh myOnuKaiuo» myonukamnus OyneT 1006aBjieHa B OTYET.

Buumanue: /[n2 yoobcmea nonvszosamenei paboma ¢ nyonuKayuamy 00Cmynua s 6cex
Y1eH08 KOJIeKMUBA: 8 KapmoyKy npoekma 0obasnen pazoen «llyonuxayuuy.

Haszsanua cmameti 6 OanHoM paszoene AGNAIOMCS CCHIIKAMU, NPOUOS NO KOMOPbIM,
KadiCOblil YleH KOJNeKMUBA NOLYYaem B03MOJICHOCHb 6HECMU HeoOX00uMble KOPPEeKMuesl 6
Kapmouky nyoauxayuu (Hanpumep, enecmu uzmeHenue 6 noie "3asepuiennocms nyonuxkayuu' u
m. n.).

Ynenvl Konnekmuea mo2ym 000agnams 6 OAHHbIL pazoel Ho8ble NYOIUKAYUU, HAHCUMAS
Ha ccoliky «/lobasums nyoauxayuioy. Ccoiika 6edem Ha He3ANOIHEHHYIO KapMOYKy nyoIuKayuu,
3anoaHUE KOMOPYIO, YleH KOLIeKMuUea 00JdceH Haxcams Ha kHonky "Jobasums nybnukayuio”.

11. K ot4ery no/mKHBI OBITH TpUCOeANHEHB! (aiinbl B popmare PDF unu RTF:

- Marepual, B Hay4HO-MOMYJISIpHON (hopMe (B U3TOKEHUH, JOCTYITHOM JUISl ITMPOKOI

ayIUTOPHH ) WIUTIOCTPUPYIOLINI OCHOBHBIE pe3YNbTarThl poekTa (1-2 cTpaHuiibl), a

TaKXKe, €CJIM TAKOBBIE UMEIOTCS, PUCYHKH, POPMYJIBI, KAPTHI U T.1.

- ckaH Gopmbl «CBeIeHHS O BBITUIATAaX, IIPOU3BEICHHBIX OPraHU3aIel 10 TOPYICHUSIM

(pacriopspKeHHUSIM) pYKOBOJUTENST KOJUIEKTHBA, PeaU3yIomero npoekt Ne rovep

npoekmay, MOANUCaHHOMN pykoBoauTeneM OpraHu3aluy U IiaBHbIM OyXraaTepoM

Opranuzanuu. [Toanuce pykoBoautens OpraHu3anuy 10JKHA ObITh 3aBepeHa eyaThio

Opranuzanuu.

Pa3zmep kaxxaoro gaiina He 10JDKeH mpeBbIaTh 3 MO.

Buumanue: Opurunan ¢opmsl «CBelleHUsI O BbIIIaTaX, MPOU3BEACHHBIX OpraHu3aluei

10 TOPYYEHUSIM (PaCHOPSHKEHUSIM) PYKOBOAMTENS KOJJICKTHBA, PEAN3YIOIIET0 MPOEKT

Ne nomep npoexmay nOMKEH XPAaHUTHCS Y PYKOBOJIUTENS KOJUIEKTHBA.

12. Tlocne BHeceHUS BceX HEOOXOMMMBIX CBEIEHUH DPYKOBOAMTENb KOJUIEKTHBA JIOJKEH

NOJAMUCaTh OTYET, U1 3TOr0 HEOOXOAMMO HaxaTh Ha KHONKY «llommucars otuer» -
OTUETy IpPHUCBAMBACTCA CTaTyc «moanucan». lloamucanue ord4era BO3MOXKHO TOJBKO,
€CJIM B OTYETE 3aIl0JIHEHBI BCE 00s3aTeIbHbIC MOJIS.
B craryce «moamucan» OT4eT HaXOAMUTCS B TOM BHJE, B KOTOPOM OH OYIET IOCTYIEH
DKCIEPTY.

13. lo perucrpauun oryéra PODOU pykoBoauTeNnb KOJJIEKTUBA HMEET BO3MOXHOCTb
OT3bIBaThb CTATYC «IOAIMCAH» HEOTPAaHUYCHHOE YHUCIIO pa3 JUlsl BHECEHWUS HM3MEHEHUU



14.
15.

16.

17.

WIM PEJAKTUPOBAHUSA OTYeTa: Al 3TOr0 HEOOXOJUMO Ha)KaTh Ha CHUHIOIO CTPEIKY,
KOTOpast HAaXOIUTCS PSAOM CO CTaTYyCOM OT4eTa B pazzeiie «Mou IpoeKThI».

Jlyist mpeicTaBiIeHMs OTYeTa HE0OXOIUMO HaXaTh Ha KHONKY «OTIPaBUTh OTYETY.

[Tocne 3TOro MOSIBUTCS OKHO, B KOTOPOE B T€UCHUE 3-X MHUHYT HEOOXOAMMO BBECTH KOJ
HNOJATBEPXKICHUS, MPULISTIINNA B CMC-COOOIICHHHM Ha HOMEp MOOWIBHOrO TenedoHa
PYKOBOAMTENS KOJJICKTHUBA, YKa3aHHBIN B €r0 JIMYHBIX JAHHBIX.

Buumanue: B cuyyae HaxodcoeHus 6 poymMuHee Cyujecmeyem — 8eposmHoCmb
HENOMY4eHUs: UU 3A0EePAHCKU NOTYHUEeHUS. CMC-COOOUEHUL, COOePACAUUX KOO.

Otuer B cTaryce <«OTHpaBjieH» IMocTynaer Ha peructpauuio B PODU. Ilocne
pETUCTpaIMy OTYETa eMY MPUCBAMBAETCS CTATYC «3apETUCTPUPOBAHY.

€CJIM TIPH PETUCTPAINH OBbLIU BBISBIICHBI OIIMOKH B O(OPMIICHHH OTYETA!

1) npucoenuHeHHBIN (aiia He CoAepIKaT MaTepual, B HAy4YHO-TIOMYyJISIpHOH Gopme;

2) ckaH (hOpMbI «CBEJCHHS O BBITLIATAX, IPOU3BEICHHBIX OPraHU3aIMCH 10
MOPYUYEHUSIM (PaCHOPSIKEHHUSIM) PYKOBOAUTENS KOJJIEKTHUBA, PeaTH3yIOIIero
poekT Ne nomep npoexmay He CONEPKUT MOANUCH pyKoBoauTesss OpraHu3anuy;

3) ckaH (GOpMBbI «CBEICHHS O BBIMJIATaX, IPOU3BEICHHBIX OPraHU3aIMel 1Mo

MOPYUYEHUSIM (PacCHOPSHKEHUSIM) PYKOBOJIUTENS KOJUIEKTHUBA, PEATU3YIOIIETO
poekT Ne nomep npoexmay He CONEPKUT MOANUCH ITIABHOTO OyXrajirepa

Opranuszanuu;

4) ckaH (GOPMBI «CBEICHHS O BBIILIATAX, IPOU3BEICHHBIX OpraHU3aIUeH 1Mo
NOPYUYEHUSIM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILIEro
npoekT Ne Homep npoexmay He COAEPXKUT neyatb OpraHu3aluy;

5) myOnuKaIys He COACPKUT CCBUTKY Ha moaaepx Ky PODU

OTYET HE PETUCTPUPYETCS.

PYKOBO,I[I/ITCJ'IL KOJUICKTHBA ITOJIY4YacT:

18.

19.

20.

- SMS-coo6menue "Omnbka B opopmiieHHH 0TYeTa" Ha HOMEpP MOOUJIBHOTO TenedoHa,
yKa3aHHbBIN B €r0 JINYHBIX JaHHBIX;

- coo01IeHue, coaepkaliee onucanue omuoku, B TnuHblil kabunetr B KUAC POODU.
[ToyunB cooOlieHUsT O HEBO3MOXKHOCTH PETUCTPALlMU  OT4YEeTa, PYKOBOAMUTEIH
KoJulekTuBa J1oykeH 3aiTu B cuctemy KMAC POOU, cuiath noanuch ¢ ot4yera (IyHKT
13 nmannHOll MHCTPYKIMH), WCHIPABUTHh OIMMOKHM M TMOBTOPUTH MPONEIYPY OTIPABKH
oTyeTa.

BHecenne wu3MeHeHMII B OTYET B CTaTyce «3aperUCTPUPOBAaH», OT3BIB CTaTyca
«3apEruCTPUPOBAH) HEBO3MOKHBI.

PacneuatsiBath 13 KHUAC PO®U u npucbuiath B POOU noxymeHTsl (POpMBI,
JIeKJIapalyy | T.11.) He TpeOyeTcs.

Bonpocsl, cBsizaHHBIE € TPEACTABICHHWEM OTYETOB, cienyeT HampaBisaTh B CiyxOy
nogaepxxku KUAC POOU.



