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MHCTPYKLUUA
no ochopmsneHuro u ornpaske ot4yéta B KWAC POOPU

1. Oruér o peanuzanuu npoexkTa oGopmiIAeTCs U OTHPABISAETCS PYKOBOAUTEIEM KOJLJICKTHUBA
MyTEM 3aI0JIHCHHS OTYETHBIX opM B uHPopmarmonHon cucteme PODU (nanee - KHUAC
PODN) (kias.rfbr.ru).

2. Coznmanme oTuéTa BO3MOXKHO TOJIBKO MpH Hajnumumu y npoekta Homepa LI TuC B cucreme
KHAC PODU.

3. Jlns mawanma odopMIICHHsI OTYeTa PYKOBOJAUTENh KOJUIEKTHBA aoipkeH BoiTH B KHUAC
POOU B pasmen «Mou HpoekTh» M HaxkaTh Ha KHomNKy "CozgaTh OTUéT', KOTOpas
pacrmoyiokeHa B CTpOKEe ¢ HoMepoMm mpoekta. OTu€r OyAeT OTKPBIT B pexXUME
penakTupoBaHus. Y mpoekTa noMensercs craryc Ha «Otuér 2019: coxpanen».

4. Tlpu nanbHeiimeil pabore Ui MepexoAa B pPexXUM peJaKTUPOBaHUS OTUeTa HEOOXOAMMO B
KapTOUuKe MpoeKTa B OJIoke «3asgBKU U OTYETHI» HaxkaThb Ha Ha3BaHue oTuéra 3a 2019 ron
(«ITPOMEXKYTOUHBII OTYET) WU «UTOTOBBIA OTUET).

5. Ilpu mepexome Ha APYTyl BKJIAQJKy B PEKHUME PEJAKTUPOBAHUS OTUETa PEKOMEHIyeTCs
COXpaHATh BBEACHHBIC JaHHBIC. /{7151 3TOr0 HEOOX0MMO HaXKaTh HA KHOMKY «COXpaHUThY.
Buumanmue: He coxpanennvie danuvie 6y0ym nomepsimbi.

6. Iloms, oTMEUCHHBIE 3BE3TOUKON *, SBIAIOTCS 00S3aTEILHBIMU JIJIS 3AIIOJTHEHHSL.

7. B pexume pernakTUpPOBaHHUS OTUETA aBTO3AMOJHSEMBIE MOJIsi HE JOCTYIHBI K MPOCMOTPY.
[IpocMOTp aBTO3aMOTHAEMBIX MOJEH TOCTYIEH MMOCE MOANUCAHUS OTYETA.

8. Ha Bkianke «YYacTHUKH TPOEKTa» OTOOpa)KaeTCsl CIHCOK BCEX YICHOB KOJUIEKTHBA,
MIPUHUMABIIIUX yYaCTUE B PEAIN3ALMU TPOECKTA B UCTEKILIEM TOJTY.

JInst BKJIIOYEHUSI B COCTAB WICHOB KOJUIEKTHMBA Ha CIENYIOLUIUN TOJ] peaau3aluy MPOeKTa,

PYKOBOJUTENb KOJJIEKTHBA JI0JI0KEH HaXkaTh Ha KHONKY «IIpurinacute» HanpoTHB Gpamuiinu

YJIeHa KOJIJIEKTUBA.

JIyst HampaBlieHUsI TIPUTJIAIEHUH HOBBIM YJieHAM KOJUIEKTHBA BOWTH B COCTAB KOJIJICKTHBA,

B noie «Email nepconb» HeobOxoaumo ykazatb Email ¢usnyeckoro nuia, koropoe

IJIAHUPYETCS BKIOYUTH B COCTAB KOJJIEKTUBA U HAXaTh HA KHOMKY «lckaTby.

Buumanue: /[na noucka nepconvl Heobxooumo ykaszwvieamsv Email, komopwili nepcona
ykasana npu pecucmpayuu 6 cucmeme KHAC.

Jl11s HampaBlieHUs TPUTITALICHUS] HEOOXO0AMMO HaXKaTh Ha KHOMKY «[Ipurmacutsy.

Buumanme: Ilepcona, nonyuuswias npuenauwierue, 0ondxcna eovimu 6 cucmemy KUAC PODOU
6 pazoen «Mou npuenawenusy u Hadxcamo Ha kHonky "llpunams", eciu ona coenacuma eotimu 6
cocmas KoneKmuaa.

Ecnu unen konnekmueéa He npunumaem npuenauienue pyKogooumess KOIIeKMued, mo
ceedeHUst 0 HeM OYOym asmomamuyecKu yOaieHvl U3 omuyéma npu noONUCAHUU PYKoBoOumeem
konnekmusa omuema ¢ KUAC PODH.

Ecnu nepcona npunsna npuenawenue pyxogsooumensn xoanexkmueéa ¢ KUAC PODU, ona
CMAHOBUMCS YIEHOM KOJUIEKMUBA U He UMeem 803MONCHOCIU CAMOCMOAMENbHO UCKIIOYUMb ce0sl
U3 cocmaea Komlekmued. Yoanume e€é u3 cocmasa KOJINeKMUBA MOdiCem MONbKO PYyKO8OOUMENb
KOJLIeKMUsd.

Cucmema He paccoiniaem npuenauienus 8 omuem no 21eKmpoHHOL noyme.

CBeneHuss O ujeHe KOJUIEKTHBA, HEOOXOAMMBbIE [UIsl 3amoiHeHus ¢GopM  3asiBKH,
ABTOMATHUYECKU BHOCATCS U3 JIMYHBIX JAHHBIX IEPCOHBI MOCIIE MOANUCAHUS 3asBKU.
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JInsi 3al0JHEHUsI JAHHBIX O PAcXOJO0BaHMM CPEJCTB HEOOXOAMMO IMEPEUTH Ha BKIAAKY
«DuHaHCOBBIN O0T4ET». Bee mons B ()MHAHCOBOM OTUeTE SIBIISIOTCS OOS3aTENbHBIMU IS
3anojiHeHuA. Eciii pacxonapl 10 KaKOMY-TO HAIPABJICHUI0 HE IIPOU3BOAWINCH, B ITYHKTE
«Pacxoznp! Ha...» HeoOxoqumo noctaBuTh «0», a B pacmnpoBke yka3aTb «Pacxonbl He
IIPOU3BOIUIINCHY.

Jlns noGaBneHHs B OTYET JAHHBIX IO IMYOJUKALUSAM [0 pe3yibTaTaM pealn3aluu

MIPOEKTOB HEOOXOMMO NepelTu Ha BKIaAKy «IlyOnukamm.

s noOGaBneHUsT HOBOM MyONHMKAaUMU HEOOXOAMMO Ha)xaThb Ha KHOMKY «+ JloGaBUTH
MyOIMKAIUIO» OTKpOeTCs hopMa IS 3aNOTHEHUS JaHHBIX O mybnukanuu. O0s3aTeTbHbIMU
JUISL 3aTIOJIHEHUS SIBJISIFOTCS T10Js1, OTMEUEHHBIE 3BE3OUKOM *.

K wundopmammu o mnyOnukanuu [OKEH OBITh mpucoeauHeH daitn B ¢opmare PDF
CoJiepKaIlMi MOJIHBIA TEKCT MyONMKalMu, UMEIMI ccbulky Ha noanepxkky PODU. Pasmep

(haiina He T0DKEeH npeBbmaTh 3 MO.

[Tocne BHeceHHs BceX HEOOXOAMMBIX JTAaHHBIX HEOOXOJMMO Ha)KaTh HA KHOMKY «J[00aBHTH
MyOIMKaUIoy» MyOonuKanus OyaeT 1006aBiieHa B OTYET.
Buumanmue: /[1a yooocmea nonvzosameneil paboma ¢ nyoiuKayusmu 0OOCmMynHa O/ 8cex

YleH08 KOJIeKMUBA: 8 KApmMouKy npoekma 0obasnen pazoen «llIyonuxayuuy.

Ha3zeanus cmameti 6 0annom pazoene A6IAI0MCA CCLIKAMU, NPOUOsL NO KOMOPLIM, KAAHCObIU

YjleH KouleKkmuea noJjydaem 603MONCHOCMb 6Hecmu Heobxooumvie KOppeKmuebl 6 KapmoukKy

nyoauxayuu (Hanpumep, necmu usmeHnerue 6 noie "3asepuennocmo nyoauxkayuu" u m. n.).

Unenwvl Konnexmusa moecym 0obaeiams 6 OaHHbIU pa3deﬂ Hoeble ny@nmauuu, HAJMCUMAA HA

CCOBLIKY ((ﬂ06616umb l’ly6jl1/lKal4MIO». Ceowiika eedem Ha HE3anoJIHEHHRYI0 KapnouikKy ny6ﬂul<auuu,

3anoIHUE KOMOPYIO, YlleH KOMIeKMU8a 00diceH Hadxcams Ha kHonky "[Jobasumwb nyoauxayuio”.
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K otuery nomxHsl ObITh pucoequHens! (aiibl B popmate PDF wnu RTF:

- MaTepual, B HayqyHO-TIOMYJsipHOU (hopMe (B U3T0KEHUH, JOCTYITHOM ISl ITUPOKOM
ayIUTOPHH) WILTIOCTPUPYIOIIMI OCHOBHBIE PE3YIbTaThl MpoekTa (1-2 CTpaHHUILIbl), a TAKXKeE,
€CJIM TaKOBbIE UMEIOTCS, PUCYHKH, (POPMYJIbL, KApPTHI U T.1I.

- ckaH (popmbl «CBeZieHHsl O BhIIJIaTaX, IPOU3BEICHHBIX OpraHn3allel 0 MOPYyUEHUIM
(pacriopsiKeHUsIM) PYKOBOJIUTENSI KOJUIEKTHUBA, PEANIU3YIOMIET0 MpoeKT Ne Homep
npoexkmay, MOANNCaHHON pykoBoauTesneM OpraHu3aluy U rNIaBHbIM OyXrajaTepoM
Opranuzanuu. [Toanuce pykoBoautens Oprann3anuy 10JKHA ObITh 3aBepeHa MeYaThio
Opranuzanuu.

Pazmep kaxaoro Qaiina He 10JKeH mpeBbimaTh 3 MO6.

Buumanue: Opurunan gopmsl «CBesieHUsI 0 BBIILIATax, MPOU3BEACHHBIX OpraHU3alueil 1mo
MOpY4YEeHUsM (pacOpsDKEHUSIM) PYKOBOJMTENSI KOJUIEKTHBA, PEATU3YIOIIEro MpoekT Ne
HoMep npoeKkma NOJKEH XPAaHUTHCA Y PYKOBOAUTEINS KOJIEKTHUBA.

Ilocne BHeceHUs BceX HEOOXOOUMBIX CBEICHUHA PYKOBOJIUTENb KOJJIEKTHBA JOJIKEH

MOANKCATh OTYET, AJI 3TOr0 HE0OXOIUMO HaXKaTh Ha KHOMKY «[loamucath oT4eT» - OTYETY
IIPUCBAMBACTCA CTATYC «IoAnucan». [lognucanue or4era BO3MOXKHO TOJIBKO, €CIIM B OTYETE
3aI10JIHEHBI BCEe 00s3aTENbHbIE MOJIS.

B craryce «monmucaH» OTYeT HAaxXOIUTCS B TOM BHJIE, B KOTOPOM OH OyJeT AOCTYIEH
JKCIIEPTY.

Jlo perucrpanuu otu€éra POOU pykoBOAUTENb KOJUIEKTHBA UMEET BO3MOKHOCTb OT3bIBATh
CTaTyC <«IOAIMCaH» HEOTPAaHUYCHHOE YMCIIO pa3 [ BHECEHUS W3MEHECHHM WIH
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pEelaKTUPOBAHMS OTYeTa: JJsl 3TOr0 HEeOOXOJMMO HaXaTh HAa CHHIOID CTPENKY, KOTOpas
HaXOJUTCSI PAZIOM CO CTaTycOM OTYETa B pazzeiie «Mou IpoeKThI».

14. JIns npeacTaBieHus: oT4e€Ta HEOOXOAMMO HAXKATh HAa KHOMKY «OTHPaBUTh OTYETY.

15. Tlocne 3TOro MOSIBUTCSI OKHO, B KOTOPOE B TE€YEHHE 3-X MUHYT HEOOXOAMMO BBECTH KOJI
MOATBEPKJICHUS, MNPUIISIIINI B CMC-COOOIIEHMHM HAa HOMEp MOOWIbHOro TenedoHa
PYKOBOJUTENS KOJUIEKTHBA, YKa3aHHBIN B €r0 JMYHBIX JaHHbBIX.

Buumanue: B ciyuae Haxodcoenus 8 poymuHze cyuwecmeyenm 8eposimHoOChb HenoyyeHus
UNU 3a0ePIHCKU NOTYHUEHUSL CMC-COOOUEeHUU, COOEPAHCAUUX KOO.

[locne otrmpaBkuM CMC-COOOIIEHHUSI CTAaTyC OTYETAa MEHSETCS Ha «OTHpaBiieH». BHeceHue
U3MEHEHUH B OTUET B CTATyCE «OTIIPABJIEH», OT3bIB CTaTyCa «OTIPABJIEH» HEBO3MOKHBI.

16. OTueT B cTaryce «OTHpaBieH» MOCTymnaeT Ha perucrpauuio B POOU. [locne peructpanuu
OTYyeTa eMY IIPUCBAUBAETCS CTATYC «3apEruCTPUPOBAH».
€CJIM TIPU PETUCTPALMK OBLIU BBISABIICHBI OIIMOKHU B 0(OPMIICHUH OTYETA!

1) mpucoearHEHHBIN (aiia He coaepKaT MaTepral, B HaydHO-OMYISPHOU dopMme;

2) ckaH (OPMbI «CBEJICHHS O BhIILIATaX, IPOM3BEICHHBIX OpraHU3alkel 1Mo
MOpY4YEHUsIM (pacropsHKEHUSIM) PYKOBOJIUTENS KOJUIEKTHUBA, PEATU3YIOMIETO MPOEKT
Ne nomep npoexmay He cogep uT NoANKCH pykoBoauTeNsd Opranusainy;

3) ckaH OPMBI «CBEJICHHS O BBIILIATAaX, IPOM3BEICHHBIX OpraHU3alMel 1o
MOPYYEHUSM (pacropsyKEHUSIM) PYKOBOJUTENS KOJUIEKTHBA, PEATU3YIOIIETO MPOEKT
Ne nomep npoexmay He cogep uT NOANKUCH I1aBHOro Oyxranrepa Opranuzanuu;

4) ckaH (hOpPMBI «CBEJCHUS O BBIILIATAX, IPOM3BEICHHBIX OpraHU3aIHeil 1Mo
MOPYYEHHUSM (PacOPsKEHUSIM) PYKOBOAUTEINS KOJIJIEKTHBA, PEATU3YIOIIET0 MPOEKT
Ne nomep npoexmay ne conepxut neuats Opranusanum;

5) myOnuKaIys He COAEPKUT CChUIKY Ha moiepx Ky PODOU

OTYET HE PETUCTPUPYETCA.

PykoBonuTenb KOJUIEKTUBA MOTYYacT:
- SMS-coobmenne "Omubka B opopMiIeHHMH OTYeTa" Ha HOMEpP MOOHMIBHOTO TenedoHa,
YKa3aHHBII B €T0 JJUYHBIX JaHHBIX;
- cooOl1eHue, coepxkaliee ornucanue ook, B TnuHbd kabuner B KUAC PO,
- ctaTyc otueTa MeHsiercs Ha «[lognucany.
[TonyunB cooOuieHNss 0 HEBO3MOKHOCTH PErHCTpAIlMU OTYETA, PYKOBOJIUTENb KOJIJIEKTUBA
nomken 3aitu B cuctemy KUAC POOU, cusate moamuch ¢ oTdera (MyHKT 13 maHHOU
WHCTpyKIIMN), UCIIPAaBUTH OMIMOKU M TOBTOPUTH NMPOLIEAYPY OTIPABKU OTYETA.

17. BHeceHne UW3MEHEHM B OTYET B CTaTyce «3aperucTpUpOBaH», OT3BIB cTaTyca
«3aperucTpupoOBaH» HEBO3MOXKHBI.

18. PacneuarsiBath u3 KUAC PODU u npucenats B PODOU nokymeHTs! (POpMBI, TeKIapanuu
Y T.I.) HE TpeOyeTcsl.

Bonpocsl, cBsi3aHHBbIE € IPeICTABJIEHUEM 0TYETOB, cjieqyeT HANPaBaATh B Ciyx0y
noaaep:xkn KHAC PODU.



