HNHCTPYKLUA
no opopmiieHuIo u ornpaske ot4yéta B KHAC POOU

1. Otuér o peamuzanmuu npoekTa O(GOPMISIETCS W OTHPABIACTCS PYKOBOJUTEIEM
KOJIJICKTHBA IIyTEM 3aIllOJHEHHS OTYETHBIX (popM B mHpopMannoHHO# cucreme PODOU
(manee - KUAC POD®N) (Kias.rfbr.ru).

2. Coznanue oT4éTa BO3MOXKHO TOJIBKO ITpH HaImunu y npoekta Homepa [IUTuC B cucreme
KHAC PODU.

3. Jlns navana odopMieHHUS OTYETa PYKOBOAMTENb KOJJIEKTHBa jJobkeH BoutH B KMAC
POOU B pazmen «Mou mpoekTb» U HaxaTh Ha KHoOmKy "Co3marh OTYET', KOTOpas
pacrioyio)keHa B CTpPOKE ¢ HOMepoM Tpoekta. OT4ér OyneT OTKpHIT B pPEXUME
peaakTUpoBaHus. Y MPOEKTa MOMEHsIETCs cTaTyc Ha «OTYET: COXpaHEH.

4. Tlpu manmpHeimen paboTe Ui epexoia B PEKUM PEIaKTHPOBAHUS OTYETa HEOOXOIMMO
B KapToyke MpoekTa B Oyioke «3asBKM U OTYETH» HaKaThb Ha Ha3BaHHE OTYETA
(«TIPOMEKYTOUHBIN OTYET» UITU «UTOTOBBIA OTUETY).

5. Ilpu mepexone Ha APYryrO BKIAIKY B peXUME PEIAKTUPOBAHMS OTUETa PEKOMEH]IYETCS
COXpaHiTh BBeIEHHbIEe JaHHbE. [l 3TOro HeoOXOIUMO Ha)xaTb Ha KHOMKY
«CoXpaHUTDY.

Buumanue: He coxpanennvie Oanuvie Oy0ym nomepstul.

6. Ilons, oTMEUEHHBIE 3BE3IOUKOM *, SIBISIOTCS 00S3aTEILHBIMU JUISI 3aITOJTHEHHS.

7. B pexuMe pegakTUpOBaHUs OTYETA aBTO3ANOIHIEMbIE [I0JI HE JOCTYIHBI K IPOCMOTPY.
[IpocMoTp aBTO3aIONHAEMBIX MOJEH TOCTYIEH MOCIE NOAMNUCAHUS OTUYETA.

8. Ha Briagke «Y4acTHUKU INPOEKTa» OTOOpPakaeTcsi CHUCOK BCEX WIEHOB KOJUIEKTHUBA,
IIPUHUMABIINX Y4aCTHUE B PEAIU3aLUU POEKTa B UCTEKILIEM T'OJy.

JI1s BKIIIOYEHMSI B COCTAB YJIEHOB KOJIJIEKTHBA Ha CIEAYIOLIUM IO/ pealnu3aliy IpoeKTa,
PYKOBOAMTENb KOJUIEKTHBA [JOJIO)KEH HaKaTh Ha KHONKY «[lpurimacute» HanmpoTus
(dbaMuUIMM YWieHa KOJIJICKTHBA.

Buumanme: [lepcona, nonyuuswias npuciauieHue, OOIHNCHA BOUMU 8 CUCTNEMY
KUAC PODU 6 pazoen «Mou npuenawenusn» u naxcamo na knonky "lpunams", eciu ona
CO2NACHA 80UMU 8 COCMAB KOLIEeKMUBA.

Ecnu unen xonnexmuea He npunumaem npuciauienue pykogooumenis KoJIeKmued,
mo ceedenus 0 Hem OyOym aemomMamudecku YOdjleHbl U3 omuéma npu HOONUCAHUU
pykosooumenem koanekmusa omuema 6 KUAC PODU.

Ecnu nepcona npunsana npuenawenue pykogooumens konnekmusa 6 KUAC PODU,
OHA CMAHOBUMCS YNEHOM KOJJIEKMUBA U He UMeenm B03MOICHOCMU CAMOCHOAMENbHO
UCKTIIOUUMb ceOsl U3 cOCMasa KOMIeKmued. Yoanume eé uz cocmasa KoaneKmuea Moxicem
MOJILKO PYKOBOOUMENb KONNEeKMUBA.

Cucmema e paccoinaem npuiauieHusi 6 Omuem no 1eKMmpOoHHOU noume.

CBeneHus O 4iI€HE KOJUIEKTHBA, HEOOXOAWMBIEC JUIsl 3aloJHEHHS (OpM 3asBKH,
ABTOMATUYECKU BHOCSITCS U3 JINYHBIX JAHHBIX MIEPCOHBI MOCIE MOANNCAHNS 3asIBKU.

9. Jlns 3amosiHEeHUs JaHHBIX O PacXOJOBAaHUU CPEJCTB HEOOXOIMMO MEPEHTH Ha BKIAJKY
«PuHaHCOBBIN O0TUETY». Bece momns B uHAHCOBOM OTYeTe SIBIAIOTCS 00s3aTEIbHBIMU IS
3anojaHeHus. Eciu pacxoipl M0 KaKOMY-TO HAIPABICHUIO HE MPOU3BOJUIIUCH, B ITYHKTE
«Pacxonp! Ha...» HE0OXoAUMO nocTaBUTh «0», a B pacimuppoBke yka3aTh «Pacxosl HE
MIPOU3BOJWIINCHY.



10. JInst moGaByieHHWsT B OTYET JAHHBIX IO MYOJUKAIMSAM I10 PE3yJIbTaTaM peain3ariuu
IPOEKTOB HEOOXOAUMO NepeiT Ha BKIAAKY «IlyOmukarum.

st noGaBieHusI HOBOM MyOIMKaluyu HEOOXOAMMO HakaTh Ha KHOMKY «+ J[00aBUTH

nyOoJIMKanuio» OTKpoercs ¢Gopma JUIsl 3aloJIHEHUS JaHHBIX O ITyOJHKAIUH.

O0s13aTeNnbHBIMY J1JI5 3aI10JIHEHUS SBJISIOTCS 10JIs1, OTMEUYEHHBIE 3BE3/I0UKON *.

K wndopmanuu o mybnukamuu g0JpDKeH ObITh mpucoenuHeH ¢ain B ¢opmare PDF
COJICpKAIIM TIONHBIA TEKCT ITYOJIMKAIlMA, WMEIONIUH CCBhUIKY Ha MOIIepkKy POODU.
Pazmep daitna He moypkeH npesbimarh 3 MO.

[Tocne BHeceHHMs BceX HEOOXOMUMBIX JaHHBIX HEOOXOJUMO Ha)XaTb Ha KHOIKY

«lo6aBuTth myOnukanuioy» myonukanus Oyaer 100aBjaeHa B OTYET.

Buumanue: /[1s yoobcmea noavzosameneli paboma ¢ nyosuKayusimu 00Cmynua OJis
8cex uleH08 KOJLIeKMUBA: 8 KapmouKy npoekma 0obasnen pazoen «llyonuxayuuy.

Hazeanus cmameii 6 oannom pazoene AGIAI0MCA CCHLIKAMU, NPOUOSL NO KOMOPbLIM,
KadXiCcOblll YjleH KOJIeKMU8a noiyuaem 603MONCHOCHb GHECMU HEe0OX00UMble KOPPEKMUBbL 8
Kapmouky nyonukayuu (Hanpumep, 6Hecmu uzmeHeHue 6 noae "3asepuiennocmo
nyonuxayuu" u m. n.).

Ynenvr xoanekmuga mo2ym 000a61amv 6 OAHHblIL pazoeil Hoseble NYOIUKAYUU,
Haocumas Ha ccolaky «dobasumv nyoauxayuroy. Ccovlika edem HA HE3ANOJIHEHHYIO
KapmouKy nyonuxkayuu, 3anoiHue Komopyio, uieH KOANeKMuea OO0JIHCEeH HaAXCamb HaA KHONKY
"Jlobasums nyoruxayuo”.

11. K ot4ery n0/mKHBI OBITH TpUCOeANHEHHI (aiinel B popmare PDF wmu RTF:
- MaTepual, B Hay4YHO-TIOMYAsipHO dopMe (B U3JIOKEHUU, TOCTYITHOM IS ITUPOKOU
aAyIUTOPHH ) WILTIOCTPUPYIOIINI OCHOBHBIE pe3yNbTarhl mpoekTa (1-2 cTpaHuiibl), a
TaKKe, €CIIM TAaKOBBIE UMEIOTCS, pUCYHKH, (DOPMYIBI, KAPTHI U T.1.
- ckaH (hopmbl «CBeieHHs O BBIMIATaX, IPOU3BEICHHBIX OpraHu3alie o MOPyUEHUsIM
(pacniopsiKeHHsIM) PYKOBOIUTENS KOJIEKTHUBA, PEATU3YIOIIEeTo MPoeKT Ne Homep
npoekmay, NOANUCAHHOMN pykoBoauTesneM OpraHu3alny U riIaBHbIM OyXTraaTepom
Opranuzanuu. [oanucek pykoBoautenst Opranu3aiiuu J0kHa ObITh 3aBepeHa MeYaThio
Opranuzanuu.
Pa3mep kaxpaoro ¢aiina He JOKEH mpeBbimaTh 3 MO.
Buumanue: Opurunan ¢opmsl «CBelleHHs O BbIIIATax, MPOU3BEICHHBIX OpraHU3aluei
[0 MOPYYEHUsIM (PacHOpsSKEHHUSIM) PYKOBOJUTENS KOJUIEKTHBA, PEAIU3YIOLIEro MPOEKT
Ne nomep npoexmay nomxeH XpaHUTHCS Y pyKOBOJUTENS KOJUIEKTHBA.

12. Tlocne BHeceHUs BCceX HEOOXOMMMBIX CBEICHUH PYKOBOAMTENh KOJUIEKTHBA JIOJDKCH

HNOJNKMCAaTh OTYET, JUI 3TOr0 HeoOXoauMo HaxaTb Ha kHonky «lloxmucate oTueT» -
OTUETy IpHUCBAMBAETCs CTaTyc «mnonanucan». Iloanucanme ordera BO3MOXKHO TOJIBKO,
€CIIM B OTYETE 3al0JIHEHbI BCe 00s3aTeIbHbBIC MOJIS.

B craryce «moamucan» oT4eT HaXOJUTCS B TOM BHJIE, B KOTOPOM OH OYZeT JOCTYNEH
JKCHEPTY.

13. 1o otripaBku oT4éta B PODU pyKoBOIUTENIh KOJUIEKTHBA HMEET BO3MOXKHOCTH OT3hIBAThH
CTaTyC «IOJAINHCAH)» HEOTPAaHWYEHHOE YHMCIIO pa3 Uil BHECEHHWs HW3MEHEHUN WIn
pPEeIaKTUPOBAHUS OTYEeTa: JJI 3TOr0 HEOOXOAMMO Ha)XxaThb Ha CHHIOIO CTPENKY, KOTOpas
HAXOJUTCS PSAIAOM CO CTaTyCOM OTYeTa B pazzeiie «Mou NpOoeKThD».

14. Tns npencTaBiieHUs OTYETa HEOOXOAMMO HaXaTh Ha KHONKY «OTIPaBUTh OTYET.



15.

16.

[Tocne 3TOr0 MOSBUTCS OKHO, B KOTOPOE B TEUEHHE 3-X MUHYT HEOOXOAUMO BBECTH KOJ
NOATBEPKICHUS, MPULISTIIUNA B CMC-COOOIIEHHHM HAa HOMEp MOOMIBHOro TenedoHa
PYKOBOJUTENS KOJUIEKTHBA, YKa3aHHBIN B €0 JTMYHBIX JIAHHBIX.
Buumanme: B cayuae Haxodcoenus 6 poyMuHee Cywecmeyem — eposmHOCmb
HEeNnoyYeHUsi Uil 3a0ePIACKU NOJYUEeHUsL CMC-COODWEHULL, COOepIHCAUUX KOO.
[Tocne ormpaBKkHM CMC-COOOIIEHUS CTaTyC OTYETa MEHSETCS Ha «OTIpaBieH». BHeceHnue
M3MEHEHUH B OTUYET B CTATyCE «OTIPABIIEH», OT3bIB CTaTyCa «OTIIPABJICH)» HEBO3MOXKHBI.
Otuer B cCTaTyce <«OTHpaBji€H» IMOCTynaer Ha peructpauuio B POOU. Ilocne
pPErUCTpaliy OTUETa €My IPUCBAUBACTCS CTATYC «3apEerUCTPUPOBAH.
€CIIU TIPU PETUCTPALIUK OBLIH BBISIBICHBI OITHOKH B OPOPMIICHUN OTYETA!
1) npucoenuHeHHbIH (aiia He coAepIKaT MaTepual, B Hay4YHO-TIOMYJISIpHOU Gopme;
2) ckaH (OPMBI «CBEJICHHS O BBIILIATaX, IPOM3BEICHHBIX OpPraHU3aIleH 1Mo
NOPYUYEHUSIM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILEro
poekT Ne nomep npoexmay He CONEPKUT MOANUCH pyKoBoauTesnss OpraHu3anuy;

3) ckaH GOpMBI «CBEICHHS O BhIMJIATaX, MPOU3BEACHHBIX OPraHU3aIHeN 110
MOPYUYEHUSIM (PaCHOPSKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PeaTn3yIOIIero
poekT Ne nomep npoexmay He COAEPKUT MOANUCH TTIABHOTO OyXxrairepa

Opranuszanuu;

4) ckaH (GOPMBI «CBEICHHS O BBIILIATAX, IPOU3BEICHHBIX OpraHU3aIUeH 1Mo
NOPYUYEHUSM (pacHopsKEHUSIM) PYKOBOJUTENS KOJIEKTUBA, PEATU3YIOIIETO
poekT Ne nomep npoexkmay» He COnEepKUT nedatb OpraHu3aiy;

5) myGnuKaIus He COIEPKUT CChIIKY Ha MOAIepKKy PODU

OTYET HE PETUCTPUPYETCS.

PYKOBOI[I/ITCJ'IB KOJUICKTHBA IT0JIYy4YacT:

17.

18.

19.

- SMS-coo6menue "Omubka B opopmiieHHH oT4yeTa" Ha HOMEp MOOMIIBHOTO TenedoHa,
YKa3aHHBIN B €70 JIUYHBIX JaHHBIX;

- coo0IIeHne, cofiepkaliee onucanue omuoku, B TnuHblil kabunetr B KUAC POODU;

- cTaTyc oTueTa MeHsercs Ha «[loanucan».

[ToyunB cooOlieHUsT O HEBO3MOXKHOCTH PETUCTPALlMU  OT4YEeTa, PYKOBOAMUTEIH
KoJulekTuBa JoykeH 3aitu B cuctemy KMMAC POOU, cHiITh noanuch ¢ oTt4era (IyHKT
13 nmannHOll MHCTPYKIMH), WCHIPABUTHh OIMMOKHM M TMOBTOPUTH MPONEIYPY OTIPABKH
oTyeTa.

BHecenne wu3MeHeHMII B OTYET B CTaTyce «3aperUCTPUPOBAaH», OT3BIB CTaTyca
«3apEruCTPUPOBAH) HEBO3MOKHBI.

PacneuatsiBath 13 KHAC PO®U u npucsuiate B PODU noxkymeHTsl ((opMmsl,
JIeKJIapaluu  T.11.) He TpeOyeTcs.

Bonpocsl, cBsizaHHBIE € TPEACTABICHHWEM OTYETOB, cienyeT HampaBisaTh B CiyxOy
nogaepxxku KUAC POOU.



