HNHCTPYKLUA
no opopmiieHuIo u ornpaske ot4yéta B KHAC POOU

OTtuér o0 peamuzanuu TpoekTa O(GOpMISIETCS W OTHIPABIAETCS PYKOBOJUTEIEM
KOJIJICKTHBA IIyTEM 3aIllOJHEHHS OTYETHBIX (popM B mHpopMannoHHO# cucreme PODOU
(manee - KUAC POD®N) (Kias.rfbr.ru).
Co3nanue oTué€Ta BO3MOKHO TOJIBKO MpH Hanu4yuu y npoekta Homepa [IUTuC B cucreme
KHNAC PODU.
Jns Havanma odopMIIeHHS OTYEeTa PYKOBOIUTENNbh KOJUIEKTHBA JojikeH BoiTH B KNUAC
POOU B pazmen «Mou mpoekTb» U HaxaTh Ha KHoOmKy "Co3marh OTYET', KOTOpas
pacrioyio)keHa B CTpPOKE ¢ HOMepoM Tpoekta. OT4ér OyneT OTKpHIT B pPEXUME
peaaKTUpoBaHus. Y MMPOEKTA MOMEHSIETCS cTaTyc Ha «OTYET: COXpaHEH.
[Tpu nanpHelel padoTe A mepexoja B peXKUM PEAaKTHPOBAHUS OTYETa HEOOXOAUMO
B KapToyke MpoekTa B Oyioke «3asBKM U OTYETH» HaKaThb Ha Ha3BaHHE OTYETA
(«TTPOMEKYTOUHBII OTYET) WU «UTOTOBBIA OTUET).
[Tpu mepexone Ha APYTyIO BKIAIKY B PEKHMME PEIaKTUPOBAHHS OTYETa PEKOMEHAYETCS
COXpaHiTh BBeIEHHbIEe JaHHbE. [l 3TOro HeoOXOIUMO Ha)xaTb Ha KHOMKY
«CoXpaHUTDY.
Buumanue: He coxpanennvie Oanuvie Oy0ym nomepstul.
[Tossi, oTMEUEHHBIE 3BE3I0UKON *, SIBJIAIOTCS 00S13aTEIIbHBIMU JIJIS 3aTI0JTHEHUSI.
B pexxume penakTrpoBaHUs 0TUETA aBTO3AIOJIHAEMBIE TI0JISl HE IOCTYIIHBI K IPOCMOTPY.
[TpocMOTp aBTO3aMOIHAEMBIX MOJIEH TOCTYIEH MOCIE MOANUCAHUS OTYETA.
Ha Bknanke «Y4YaCTHMKHM HPOEKTa» OTOOpa)kaeTcs CIHUCOK BCEX UWICHOB KOJIJIEKTHBA,
IIPUHUMABIINX Y4aCTHUE B PEAIU3aLUU POEKTa B UCTEKILIEM T'OJy.

Jlnis HanpaBJieHUs IPUIIALIeHNUs] HE00X0IMMO Ha)kaTh Ha KHOMKY «IIpuriacutsby.

Buumanmue: [lepcona, nonyuuswias npueirauieHue, OONNCHA BOUMU 8 CUCHEM)
KUAC PODU 6 pazoen «Mou npuenawenusn» u naxcamos na knonky "lpunams", eciu ona
CO2NACHA 80UMU 8 COCMAB KONIEeKMUBA.

Ecnu unen xonnexmuea He npunumaem npuciauienue pykogooumens KOoIIeKmued,
mo ceeoenuss 0 Hem OYOym asmomamuyecku YOdieHbl U3 Omuéma npu NoONUCAHUU
pykosooumenem Konnekmugea omyema 8 KUAC PODU.

Ecnu nepcona npunsna npuenawenue pykosooumens xonnekmuea 6 KHAC PODU,
OHA CMAHOBUMCS YJeHOM KOJNEeKMUBAd U He UMeem 603MONCHOCMU CAMOCMOAMENbHO
UCKTIIOUUMb cebsl U3 cocmasa KoleKmusa. Yoanums eé uz cocmasa KoJINeKmued Moxicem
MOJILKO PYKOBOOUMENb KONIEeKMUBA.

Cucmema He paccwiniaem npuenauienus 8 omuem no 21eKmpoHHOLL noume.

CBeneHusi 0 wieHe KOJJIEKTHMBA, HEOOXOIMMBbIE Ml 3aloyiHeHus (opM 3asBKH,

aBTOMATHUYECKU BHOCSATCS U3 JIMYHBIX JAHHBIX TEPCOHBI ITOCIIE MOANNUCAHUS 3asIBKU.
Jlnis 3amonHeHusl JaHHBIX O PAcXOJI0BaHUM CPEACTB HEOOXOIUMO NMEPEeUTH Ha BKIAAKY
«PuHaHCOBBIN O0TUETY». Bece momns B GuHAHCOBOM OTYeTe SIBIAIOTCS 00s13aTEIbHBIMU IS
3anoiaHeHus. Ecnm pacxozibl o0 KakOMy-TO HalpaBiIEHUIO HE MPOU3BOAUINCH, B ITYHKTE
«Pacxozp! Ha...» HE0OX0aUMO MocTaBUTh «0», a B pacmnppoBke ykazarb «Pacxoabl He
MIPOU3BOIUIIHCHY.

10. JInst moGaBiieHWsT B OTYET MAHHBIX IO MYOJUKAIMSAM IO PE3yJIbTaTaM pean3ariuu

MPOEKTOB HEOOXOAMMO NepeiTu Ha BKIaaKy «IlyOnukammm.



11.

12.

13.

14.
15.

s moGamieHUsT HOBOM IMyOJWKAIlMU HEOOXOJMMO HakaTh HAa KHOMNKY «+ JloOGaBUTH
nyONMKauIo» OTKpoeTcst ¢opma s 3aloJHEHUS JaHHBIX O IYOJUKaIUH.
OO0s3aTeNbHBIMY IS 3aTI0JTHEHUS SBISIFOTCS MOJISl, OTMEUECHHBIE 3BE3I0UKOM *.

K undopmanuu o mybnukanuu 1oipkeH ObITh TpucoeanHeH ¢aiin B popmare PDF
CoJIeprKalllMil TOJHBIA TEKCT MyOJIMKAallMM, UMEIOIUN CChUIKY Ha mnoajaepxky PODU.
Pazmep daiina He moswkeH npesbimarh 3 MO.

[Tocne BHeceHMs BceX HEOOXOIMMBIX MJaHHBIX HEOOXOAMMO Ha)KaTh Ha KHOIKY
«Jlo6aBuTh MybIMKaIuo» MyoauKamnus OyaeT 1o0aBiaeHa B OTYET.

Buumanmue: /[na yooocmea nonvzosamenell paboma ¢ nyoauxayusimu 00CmynHa
0/1 8CceX YleH08 KOJIeKMUBA: 8 KapmouKy npoekma 0obasnen pazoen «Ilyonuxayuuy.

Hazeanus cmameii 6 OaumHomM pazoeie AGIAIOMCA  CCLLUIKAMU, HNPOUOs NO
KOMOPbIM, KAXCOLU YleH KOJLNeKMUBA NOyYaenm GO3MONCHOCHb GHeCMU HeoOX00uMble
KOppeKmugvl 68 Kapmouky nyonukayuu (Hanpumep, 6HeCmu u3MeHeHue 6 noJe
"3asepuiennocms nyonukayuu” u m. n.).

Unenvt Komnexmuea mo2ym 000ae1amv 6 OAHHbIU pazdeil HOGble NYOIUKAYUU,
Hadxcumas Ha ccoliky «Jobasums nyoauxayuioy. Ccovlika 6edem HA HE3ANOJIHEHHYIO
Kapmouky nyonuKayuu, 3anojiHu8 KOmopylo, UleH KOJIeKMUBA OOJIICEeH HAXCambv Hd
knonky "/lobasumo nybnuxayuio”.

K otyery momxkHbl ObITh ipucoeanHEHHI (aitibl B popmate RTF:

- KpaTKasi BepcHst oT4eTa (10 5 CTpaHuil), coJieprKaiiasi KIIF0ueBbie BEIBOBI, PE3yIbTaTh
¥ PEKOMEHIAINN;

- ckaH (popmbl «CBefieHHs O BBIILIATaX, IPOM3BEICHHBIX OpraHu3alKe 0 MOPyUYEHUsIM
(pacriopsKeHHUM) pyKOBOAUTEISI KOJJIEKTHBA, PEaTU3YIOLIero MpoeKkT Ne nomep
npoexmay, OAMUCAHHON pykoBoauTeneM OpraHu3aiuy U TIaBHBIM OyXTanTepoM
Opranuzanuu. [Toanuce pykoBoautens OpraHu3anuu 10JKHA ObITh 3aBepeHa MeYaThI0
Opranuzanuu.

Pa3mep kaxpaoro ¢aiina He JOKEH nmpesbimaTh 3 MO.

Buumanwne: Opurnnan ¢opmbl «CBeieHUs O BBIIIATaX, MPOU3BEIECHHBIX OpraHU3alUeH
[0 TOPYYEHUSIM (PacHOPsHKEHUSIM) PYKOBOAMTENS KOJJIEKTHBA, PEAN3YIOIIEr0 MPOEKT
Ne nomep npoexmay nomxeH XpaHUTHCS Y PYKOBOJUTENS KOJUIEKTHBA.

[Tocne BHeceHHs BceX HEOOXOIUMBIX CBEJIEHUI PYKOBOAMTENb KOJUIEKTHBA JIOJIKEH
HOJAMUCATh OTYET, JUIA 3TOr0 HEOOXOAMMO HaxaTh Ha KHoNKy «llommucars ortuer» -
OTYETYy IPHUCBAUBAETCA CTATYC «mHoAnucaH». Iloamucanme oryera BO3MOXKHO TOJIBKO,
€CJIM B OTUETE 3aI0JIHEHBI BCe 00s3aTeIbHbIE MOJIS.

B craryce «moamucan» OoT4eT HAaXOJHUTCS B TOM BHJE, B KOTOPOM OH OyAeT JOCTYIEH
JKCIIEPTY.

Ho perucrpanun oryéra PODU pykoBoguTenb KOJUIEKTHBA HMMEET BO3MOXKHOCTb
OT3BbIBaThb CTATYC «IIOAIMCAH» HEOTPAaHUYEHHOE YHUCIIO pa3 Uil BHECEHWUS HM3MEHEHUU
WIM PEJAaKTUPOBAHUSA OTYeTa: Al 3TOr0 HEOoOXOJUMO Ha)KaTh Ha CHUHIOI CTpEJIKY,
KOTOpasi HAXOAUTCS PSIIOM CO CTaTyCOM oT4eTa B pazaene «Mou IpOoeKThD».

Jlns npencraBieHus OT4eTa HEOOXOIUMO HaXaTh Ha KHONKY «OTHPaBUTh OTYETY.

[Tocne 3TOr0 MOSBUTCS OKHO, B KOTOPOE B TEUEHHE 3-X MUHYT HEOOXOJMMO BBECTH KOJ
MOJATBEPXKJICHUS, TPUIIESIIINI B CMC-COOOIIEHHH Ha HOMEp MOOWIBHOTO TenedoHa
PYKOBOAMTENS KOJUIEKTHUBA, YKa3aHHBIN B €r0 JIMYHBIX JAHHBIX.

Buumanue: B cnyuae HaxoocoeHusi 6  poyMuHee — cywjecmeyem — 6eposmHOCHIb
Henoy4eHus: uUny 3a0epAHCKU NOTYYEHUs CMC-COOOWEHULL, COOePAHCAUUX KOO.



[Tocne oTnpaBku CMC-COOOIIEHHS CTaTyC OTYETa MEHSETCA Ha «OTIpaBieH». BHeceHue
U3MEHEHHUH B OTYET B CTATyCE «OTIIPABIEH», OT3bIB CTATyCa «OTIPABICH» HEBO3MOXKHBI.
16. OTuer B craryce «OTHpaBieH» TOCTynaer Ha peructpanuio B PODU. Ilocne
pETUCTpalMK OTYETa eMY MPUCBAMBAETCS CTATYC «3apETUCTPUPOBAHY.
€CIIU TIPU PETUCTPALIUH OBLIH BBISIBICHBI OIIMOKH B OOPMIICHUH OTYETA!
1) nprcoearHEHHBIH (aiil He COAEPIKUT KPATKYIO BEPCUIO OTYETA;
2) ckaH (OPMBI «CBEACHHS O BBIILIATAX, IPOU3BEICHHBIX OPraHU3alUeH 110
HOPYYEHUSM (PacOPSIKECHUSIM) PYKOBOAUTEIS KOJIJIEKTHBA, PEATU3YIOLIETO
npoekT Ne Homep npoexmay He COAEPHKUT MOANUCH pyKoBoauTenss OpraHusanuu;

3) ckaH (OpMBI «CBE/ICHHS O BBIIJIATaX, IPOU3BEICHHBIX OpPraHU3aIleH 1Mo
HOPYUYEHUSM (pactoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILErO
npoekT Ne Homep npoexmay» He COAEPIKUT MOANUCH TIIABHOTO Oyxraiarepa

Opranuszanuu;

4) ckaH (GOPMBI «CBEIEHHS O BBIILIATAX, IIPOM3BEACHHBIX OPraHU3alUeH 1Mo
MOpPYUYEHUSIM (PaCHOPSKEHHUSIM) PYKOBOAUTENS KOJJIEKTHUBA, PeaTl3yIOIIero
poeKT Ne nomep npoexmay He CONEPKUT neuatb OpraHu3arvu;

5) myGnuKaiys He COIEPKUT CChIIKY Ha moaepxkky PODPU u AHO DUCHU

OTYET HE PETUCTPUPYETCS.
PykoBouTeNb KOJUIEKTHBA MOTYYaeT:
- SMS-coobmenue "Omubka B opopmieHnn otyeTa" Ha HOMEp MOOMIBHOTO TenedoHa,
YKa3aHHBIN B €T0 TUYHBIX JTAHHBIX;
- coo0IIeHNE, Co/IepKaIIee ONMUCaHNe OMOKHY, B Tu4HbINA kabuHeT B KUAC POOU;
- ctatyc otueTta MeHsiercs Ha «[loamucany.
[TomyunB cooOIIeHUST O HEBO3MOXXHOCTH PETHCTPALlUU OTYETa, PYKOBOJUTEIH
KOJUIeKTUBA JoJkeH 3aiTu B cuctemy KMAC PO®U, cuath noanuck ¢ oryera (IyHKT
13 nanHo#l MHCTpyKIIMM), WCIPaBUTh OLIMOKKM M TOBTOPUTH MPOLEAYPY OTHPAaBKU
OTYeTa.

17. Buecenne W3MEHEHUN B OTYET B CTATyCe «3apETUCTPUPOBAH», OT3BIB CTaTyca
«3apPETUCTPUPOBAH» HEBO3MOKHBI.

18. PacievareiBate 3 KMAC PO®OU u mnpuckumate B POOU nmokymeHTtsl (hopMsl,
JIeKJIapaluy U T.11.) He TpeOyeTcsl.

19. Bompochkl, CBs3aHHBIE C TPEJCTaBICHHEM OTYETOB, CleayeT HampaBisaTh B CiyxOy
nogaepxxku KUAC POOU.



