NHCTPYKIUA
1o opopmiieHuo u ornpaske otuyéta B KHAC POOU

1. Otuér o peanuzanuu mpoekra oPOPMIISETCS U OTHPABISCTCS PYKOBOIUTENEM KOJUICKTHUBA
IyTEM 3aI0JIHEHUS OTYETHBIX (hopM B nH(DopMarimoHHOM cructeme PODU (nanee - KUAC PODI)
(kias.rfbr.ru).
2. Co3ganue oTué€Ta BO3MOXHO TOJBKO NMpH HaIM4YWK y mpoekta Homepa [IUTuC B cucreme
KHNAC PODU.
3. s Havana oopMIICHHS OTYETa PYKOBOIUTENb KOJUIeKTHBa noiikeH BoiTH B KUAC PODU B
pazznen «Mou IpoeKTh» U HaxaTh Ha KHOIKY "Co31aTh OT4ET", KOTOPasl pacojIoKeHa B CTPOKE
¢ HOMepoM MpoekTa. OTYET OyAET OTKPHIT B PEKUME pEJaKTUPOBaHUA. Y MPOEKTa IIOMEHSAETCS
cratyc Ha «OTYET: COXpaHEHY.
4. Tlpu nanpHelmeil paboTte s mepexofa B PEKUM PENAKTUPOBAHMS OTYETa HEOOXOAMMO B
KapTOUKe MPOeKTa B OJI0Ke «3asBKU U OTUETHD) HAXATh Ha Ha3BaHUE OTUYETA (WIIPOMEKYTOUHBIN
OTYET» WJIH «UTOTOBBIN OTYETY).
5. Ilpu mepexone Ha APYryr BKIAIKy B PEKUME PENaKTHPOBAHHUS OTUETa PEKOMEHIYeTCs
COXpaHsTh BBEICHHBIE TaHHBIE. Il 5TOr0 HEe0OXOAMMO HaXaTh Ha KHONKY «COXpaHUTHY.
Buumanue: He coxpanennvie Oanuvie Oy0ym nomepstul.
6. [Tomnst, oTMeUeHHBIE 3BE3/IOUKOM *, ABISIOTCS 00S3aTEIBHBIME IS 3aITOTHEHHUS.
7. B pexume pelakTHpOBaHMsI OTYETA ABTO3AIOJHSAEMBIE IOJS HE JOCTYNHBI K IPOCMOTPY.
[TpocMoTp aBTO3aMOMHAEMBIX MOJIEH TOCTYIEH MOCHE MOANUCAHUS OTYETA.
8. Ha Briagke «Y4YacTHHKU TPOEKTa» OTOOpakaeTcsi CIHCOK BCEX YICHOB KOJUICKTHUBA,
MPUHUMABILINX Y4acTHE B Peajn3allii MPOEKTa B UCTEKIIEM TOTy.
JIis BKITIOYEHHSI B COCTAB YJICHOB KOJIJICKTUBA Ha CIENYIOIINI TO/ peanu3alii IpoeKTa,
PYKOBOAMTENb KOJUIEKTHBA JOJIOKEH Ha)KaTh Ha KHONKY «[Ipurmacute» HampoTHB
(dbaMuUIMM YWieHa KOJIJICKTHBA.
Jls HanpaBieHMs TPUTIIALIEHU HOBBIM YI€HAaM KOJUIEKTHUBA BOMTH B COCTAB KOJIJIEKTUBA,
B nojie «Email mepcons» Heobxommmo ykazaTh Email ¢usnueckoro numa, kotopoe
IUTAHUPYETCS BKIIIOUUTH B COCTaB KOJJIEKTHBA U HaXKaTh Ha KHONKY «MckaTby.

Buumanmue: /[ns noucka nepconvl Heobxooumo ykazvieamv Email, komopulii nepcona
ykasana npu pecucmpayuu 6 cucmeme KHAC.

Jl1s HampaBiieHUs IPUTIAIEHUS HEOOXOAMMO Ha)KaTh Ha KHOMKY «[Ipuriacutey.

Buumanue: Ilepcona, nonyuuswas npuenauienue, 0onxcua eoumu 6 cucmemy KHAC
PODU 6 pazoen «Mou npuenawenus» u naxcamo na knonky "llpuname”, echiu ona coenacha
golimu 8 cOCMag KoaIeKmueda.

Ecnu unen xonnexmuea He npunumaem npuciauienue pyKo8oOUmens KONIeKMUed, mo
c8edeHuUst 0 Hem OYOYm a8mMoMamu4eckKu yoaieHvl U3 Omuéma npu nOONUCAHUU PYKOBOOUMenem
konnexmuea omuema ¢ KHAC PODH.

Ecnu nepcona npunsna npuenawenue pyxosooumens xoiiekmusa 6 KUAC PODU, ona
CMAHOBUMCS YIEHOM KOJUIEKMUBA U He UMeen B03MOACHOCIU CAMOCMOSAMENbHO UCKTIOUUMb ce05l
U3 cocmaea KoJiNeKmued. Yoanume e€ uz cocmasa KOJINeKMuU8d Moxcem moabKo pyKo8oOUmensb
KOJLIeKMUBd.

Cucmema He paccwinaem npuenauienus 8 omuem no 21eKmpoHHOL noume.

CBeneHuss 0 uwleHE KOJUIEKTHBA, HEOOXOAWMMBbIE [UIsl 3amojiHeHUs (GopM 3asBKH,
ABTOMATUYECKU BHOCSITCS U3 JIMYHBIX JAHHBIX MIEPCOHBI MOCIIE MOANUCAHUS 3asIBKU.



9. Jlns 3amoiHEHHs] JAaHHBIX O PAcXOJOBaHUU CPEACTB HEOOXOIUMO MEpPEeWTH Ha BKIAJIKY
«DuHaHCOBBI OTYET». Bee monst B (UHAHCOBOM OTYETE SBISIOTCS OOS3aTEIbHBIMH IS
3anosnHeHus. Ecim pacxo/pl 1o KakoMy-To HalpaBJICHUIO HE TPOU3BOININCE, B TyHKTE «Pacxo bl
Ha...» HEOOX0IUMO TOCTaBUTh «0», a B pacmupoBKe ykazaTh «Pacxoapl He IPOU3BOIUINCH.
10. J{nst noGaBieHus B OTYET JAHHBIX MO MYOJUKAIMAM MO Pe3yJibTaTaM Pealn3aliu MPOEKTOB
Heo0X0oauMO nepeiTu Ha BKIaaKy «[lyOnukammmy.

s noGaBieHuss HOBOWM MyONMKalMM HEOOXOOUMO HaXkaTh Ha KHOMKY «+ JloGaBUTH

nyOnuKanuioo» OTKpoeTcss (opma Ay 3amofHEHUS JaHHBIX O  MyOJIHKaIuu.

O0s13aTeNbHBIMU JJI51 3aMI0JTHEHUS SBJISIOTCS MOJIsl, OTMEUEHHBIEC 3BE3IOUKON *.

K undpopmanuu o mybnukamuu AO0DKEH OBITh mpucoeauHeH ¢aiin B ¢opmare PDF
COJIEpIKalNil MOJHBIN TEKCT MyONMKalMu, UMEIOLUN CChUIKY Ha noajaepxky PODU. Pasmep
daiina He HODKEH npeBbImaTh 3 MO.

[Tocne BHECEHUS BceX HEOOXOIUMBIX JaHHBIX HEOOXOIMMO HaXaTh Ha KHONKY «Jl00aBUTh

nyOIMKaIuio» myonukanus OyaeT 1o6aBieHa B OTYET.

Buumanue: /[ yoodcmea nonvszosamenei paboma ¢ nyonuKayuamy 00Cmynua 0 cex
YleH08 KOJIeKMUBa: 8 Kapmouky npoekma 0obaesnen pasoen «llyoruxayuuy.

Hazeanus cmameii 6 OamHom pasoene AGNAIOMCA CCHIIKAMU, NPOUOSL HO KOMOPUIM,
KadxfcOblll YjleH KONIeKmuea Noyyaen 603MOMCHOCMb 6HeCmU HeoOX00UuMble KOpPPeKmusbl 6
Kapmouky nyoauxayuu (Hanpumep, enecmu uzmeHenue 6 noie "3asepuiennocms nyonuxkayuu' u
m. n.).

Ynenvl KoLIEKMUBA MO2YM 000ABIAMb 8 OAHHBIU pa30esl HOgble NYOIUKAYUU, HAHCUMAS HA
cevliky «/lobasums nyoruxayuioy. Ccvlika 6edem HA HE3ANOIHEHHYI0 KapmouKy nyoauxayuu,
3anoIHUE KOMOPYH0, WeH KOJLIeKMU8a 00adlCeH Haxcams Ha KHonky "/[obasums nyboaukayuro".
11. K otuery momxHbI ObITH IprcoeanHeHb! (aitnel B popmare PDF nnu RTF:

- Marepual, B HaydHO-NOMYJISIpHON (hopMe (B U3TOKEHUH, JOCTYITHOM JUIS ITUPOKOI

ayAUTOPUH ) WILTIOCTPUPYIOIINI OCHOBHBIE pe3yNbTaThl IpoekTa (1-2 cTpaHulibl), a

TaKXKe, €CJIM TAaKOBBIE UIMEIOTCS, PUCYHKH, POPMYJIBI, KAPTHI U T.1.

- ckaH Gopmbl «CBeIeHHS O BBITUIATAaX, IIPOU3BEICHHBIX OPraHU3aIeH 10 TOPYICHUSIM

(pacriopspKeHHUSIM) pYKOBOJUTENST KOJUIEKTHBA, PeaTU3yIoMIero npoekT Ne rovep

npoekmay, NOANUCAHHON pykoBoauTesneM OpraHu3alyy U TJIaBHBIM OyXTranTepom

Opranuzanuu. [Toanuce pykoBoautens OpraHu3anuy 10JKHa ObITh 3aBepeHa MeyaThio

Opranuzanuu.

Pa3mep kaxaoro Qaiina He 10KeH npeBbimarh 3 M6.

Buumanne: Opurunan ¢opmsl «CBelleHHs O BbIIIATax, MPOU3BEICHHBIX OpraHU3aluei

0 TIOPYYEHUM (pacopsKEHUSIM) pYKOBOAUTENSI KOJUIEKTUBA, PEATU3YIOLIETro MPOeKT Ne

HOMep npoeKkma» NOJKEH XPAaHUTBHCS Y PYKOBOAUTEINS KOJIJIEKTHUBA.
12. Tlocne BHeceHHs BceX HEOOXOIMMBIX CBEJCHMHA PYKOBOJUTEIb KOJUIEKTHBA JOJKEH
HOJNKMCaTh OTYET, JJI ATOr0 HEOOXOOUMO HakaTh Ha KHONKY «llogmmucaTh oT4er» - OTuUeTy
IIPUCBAMBACTCA CTATyC «mnoanucan». [loanmucanne ord4era BO3MOXKHO TOJIBKO, €CIIM B OTYETE
3aIl0JIHEHBI Bce 00s13aTeNIbHbIE MOJIS.

B craryce «moamucaH» OT4eT HaXOAUTCS B TOM BHJE, B KOTOPOM OH OYIET IOCTYyIEeH

JKCIIEPTY.
13. o peructpanuu otuéta PODU pykoBoauTENh KOJUIEKTHBA UMEET BO3MOXKHOCTh OT3bIBATh
CTaTyC «IOANKCAH» HEOIPAHUYEHHOE YHUCIIO Pa3 JJIs BHECECHHUS U3MEHEHUN WU PENAKTUPOBAHUS
oTyera: JUIs 3TOr0 HEOOXOJMMO HaXKaTh HA CHHIOIO CTPENKY, KOTOpas HaxXOIHUTCSA PSAIOM CO
CTaTyCOM OT4YeTa B paszzeie «Mou pOeKThI».



14. [1na npencraBieHus OTYeTa HEOOXOUMO HaXaTh Ha KHONKY «OTHpPaBUTh OTYETY.
15. Tlocne 3TOro MOSIBUTCS OKHO, B KOTOPOE B TeUEHHE 3-X MHUHYT HEOOXOAWMO BBECTH KOJ
NOATBEPXKICHUS, TPUIICAMUNA B CMC-COOOIIEHMM Ha HOMEp MOOWIBHOTO TenedoHa
PYKOBOAMTENS KOJJIEKTUBA, YKa3aHHBIN B €r0 JIMYHBIX JAHHBIX.
Buumanmue: B cnyuae naxodcoenus 8 poymunze cyuecmeyem 6eposimiHoCcms HenoyueHus
UNU 30ePIAHCKU NOTYUEHUSL CMC-COOOWEHULL, COOEPAHCAUUX KOO.
[Tocne ornpaBKHM CMC-COOOIIEHUS CTaTyC OTYETa MEHSETCS Ha «OTIpaBieH». BHeceHnue
M3MEHEHUH B OTYET B CTATyCE «OTIIPABIIEH», OT3bIB CTaTyCa «OTIIPABJICH)» HEBO3MOKHBI.
16. OTver B cTaTyce «OTHpaBJICH» IMOCTymaeT Ha perucrparuio B POOU. [locne perucrpanuun
OTyeTa EMY IPUCBANBAETCS CTATYC «3apErUCTPUPOBAH».
€CIIU TIPU PETUCTPAIUK OBbLIH BBISIBICHBI OIIUOKH B OOPMIICHUH OTYETA!

1) npucoenuHeHHbIH (aiia He coAepIKaT MaTepual, B Hay4YHO-TIOMYJISIpHOU dopme;

2) ckaH (OPMBI «CBEJICHHS O BBIILIATaX, IPOM3BEICHHBIX OpPraHU3aIkeH 1Mo
MOPYUYEHUSIM (PaCHOPSIKEHHUSIM) PYKOBOAUTENS KOJJIEKTHUBA, PeaTH3yIOIIero
poekT Ne nomep npoexmay He CONEPKUT MOANUCH pyKoBoauTesss OpraHu3anuy;

3) ckaH (GOpMBbI «CBEICHHS O BBIMJIATaX, IPOU3BEICHHBIX OPraHU3aIMel 1Mo
MOPYUYEHUSIM (PaCHOPSKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PeaTn3yIOIIero
poekT Ne nomep npoexmay He CONEPKUT MOANUCH ITIABHOTO OyXrajirepa

Opranuszanuu,

4) ckaH (GOPMBI «CBEICHHS O BBIILIATAX, IPOU3BEICHHBIX OpraHU3aIUeH 1Mo
NOPYUYEHUSIM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILIEro
npoekT Ne Homep npoexkmay HE CONEPKUT nedath OpraHuzanuu;

5) myGnuKaIus He COMEPKUT CChIIKY Ha MOAIepKKy PODU

OTYET HE PETUCTPUPYETCH.
PykoBoauTeNnb KOJUIEKTHBA M1OTY4aeT:
- SMS-coo6menue "Omnbka B opopmiieHHH 0TYeTa" Ha HOMEpP MOOUJIBHOTO TenedoHa,
YKa3aHHBIN B €70 JUYHBIX JaHHBIX;
- coo0IIeHne, cofiepskaiiee onucanue omuoku, B TrnuHbli kabuner B KUAC PODU;
- craryc oryera MeHsercs Ha «[loamucany.
[TosryunB cooO1IEHUS 0 HEBO3ZMOKHOCTH PETUCTPALIUU OTUYETA, PYKOBOJUTEINb KOJIJIEKTUBA
nomkeH 3aiti B cuctemy KMAC PODU, cHare moanmuck ¢ otdera (MyHKT 13 maHHON
WHCcTpyKIIMN), UCIIPaBUTh OLTHMOKHU U TOBTOPUTH MPOLIEAYPY OTIPABKH OTYETA.
17. BaeceHune wu3MeHEHUH B OTYET B CTaTyCce <«3apEerUCTPUPOBAH», OT3bIB cCTaryca
«3apEruCTPUPOBAH)» HEBO3MOKHBI.
18. PacnieuarsiBath 13 KUAC POOU u npucsuiate B PODU noxymeHTs! (HopMBl, 1eKIapaiiu 1
T.I.) HE TpedyeTcsl.
19. Bompochl, cBs3aHHBIE C TPEACTABICHHEM OTYETOB, cieayeT HampaBiate B CiayxOy
nognepxku KUAC PODU.






