HNHCTPYKLUA
1o 0(pOpMJIEHUIO U OTIIPaBKe UTOroBoro ot4yéta B KHAC POOU
(«KonBepreHums»)

1. Oruér o peanuzanuu TMpoekTa OGopMIsIeTcss U OTHPABISETCS PYKOBOJIUTENIEM
KOJUICKTHBA ITyTEM 3aIlOJIHCHHsI OTYETHBIX (hopM B MH(MOpMaIMoHHOW cucteme PODOU
(manee - KUAC PODN) (kias.rfbr.ru).

2. Jlna Hauvanma odopmieHHS OTYeTa PYKOBOJMTENb KOJUIEKTHBa JobkeH BoWtn B KMAC
POOU B pazmen «Mou mpoekTb» U HaxaTh Ha KHoOmkKy "Co3mare OTYET', KOTOpas
pacrioyio)keHa B CTpOKEe ¢ HOMepoM TpoekTta. OT4ér OymeT OTKpHIT B pPEXUME
peaakTUpoBaHus. Y MPOEKTa MOMEHSIETCS cTaTyc Ha «OTYET: COXpaHEH.

3. Ilpm manpHeiimed paboTe Ui epexoia B PEKUM PEIAKTHPOBAHUS OTYETAa HEOOXOIMMO
B KapToyke MpoekTa B Oyioke «3asBKM U OTYETH» HaKaTh Ha Ha3BaHHE OTYETa
(«TTPOMEKYTOUHBIN OTYET» UITU «UTOTOBBIA OTUETY).

4. Tlpu mepexone Ha APYTyIO BKIAIKY B PEKUME PEIAKTUPOBAHMS OTUETa PEKOMEH]IYETCS
COXpaHATh BBeJEHHblEe JaHHbE. [l 3TOro HeoOXOIUMO HaxaTb Ha KHOMKY
«CoXpaHUTDY.

Buumanue: He coxpanennvie Oanuvie Oy0ym nomepsul.

5. Tlonst, oTMeueHHBIE 3BE3TOUYKOM *, IBJSIOTCS 005S3aTEIbHBIMU AJIs 3aI10JIHEHUS.

6. B pexxume penakTupoBaHHs OTYETA aBTO3AMOIHAEMbBIE MOJISE HE JOCTYITHBI K MTPOCMOTY.
[TpocMoTp aBTO3aMOMHAEMBIX MOJEH TOCTYIEH MOCHE MOANUCAHUS OTYETA.

7. Ha Bkmaake «Y4YacTHUKH MPOEKTa» OTOOpa)kaeTcsl CMMCOK BCEX UYJICHOB KOJJIEKTHBA,
IPUHUMABILIUX Y4acTHE B peal3alliy MPOEKTa B UCTEKIIEM TOy.

CeeneHuss 0 wiIeHE KOJUIEKTHBA, HEOOXOIUMBIE JJs 3amojHEeHus ¢GopM 3asiBKH,

aBTOMAaTHUYECKH BHOCSTCS U3 JIMYHBIX JJAHHBIX MIEPCOHBI OCIE MOIMUCAHUS 3asBKH.

8. Jlns 3amoiHEeHUWs JaHHBIX O PACXOJOBaHUM CPEACTB HEOOXOIUMO INEPEUTH Ha BKIIAAKY
«®uHaHCOBBIN O0TYETY. Bee monst B puHAHCOBOM OTUETE SIBISIFOTCS 00S13aTENbHBIMU IS
3anoiaHeHus. Ecny pacxospl Mo KakOMy-TO HamlpaBiIeHUIO HE MPOU3BOAUIINCH, B MYHKTE
«Pacxoppl Ha...» HeoObxoauMo moctaBuTh «0», a B pacimudpoBke ykazaTh «Pacxoasl He
HPOU3BOIUIINCH.

9. na nobGaBneHHWss B OTYET JAHHBIX IO MYOJUKAIUAM [0 pe3ylbTaTaM pealu3aluu
MIPOEKTOB HEOOXOAUMO MEepelTH Ha BKIAIKY «IlyOnukamum».

Jns noOGaBieHuss HOBOW MyOJMKAIMM HEOOXOIUMO HaxaTh Ha KHONKY «+ JloOGaBHUTH

myOnmuKamuioo» OTKpoeTcss ¢dopma Uil 3amoJIHEHHWsI JTaHHBIX O  ITYOJIMKAIWU.
O0s13aTeNbHBIMU J1JI5 3aMI0JTHEHUS SBJISIOTCS MOJIsI, OTMEUEHHBIE 3BE3IOUKON *.
K undopmamum o mybnukauuu noikeH ObITh HpucoeauHeH (aiinm B ¢opmare PDF
COJIep>KaIlNi MONTHBINA TEKCT MyOJMKAIlMK, UMEIOUINI CChUIKY Ha mojiepkky PODU. Paszmep
¢aiina He nOKeH npeBbiaTh 3 MO.
[Tocne BHeceHMs BceX HEOOXOAMMBIX JAHHBIX HEOOXOAMMO HaXaTh Ha KHOIKY
«Jlo6aBuTh myOnuKanuioy» nyonukanus Oyaer 100aBjaeHa B OTYET.
Buumanue: /[ yooocmea nonvszogamenei paboma ¢ nyonuKkayuamu 00Cmynua 0 6cex
Y1eH08 KOJIeKMUBA. 8 KapmouKy npoekma 0obaesnen paszoen «llyoauxayuuy.

Ynenvl Koanekmusa mocym 000aeisams 8 OaHHbIU pa3zoel Ho8ble NYOIUKAYUU, HAHCUMAS
Ha ccovlaky «/lobasums nyonukayuroy. Ccolika 6edem Ha He3anOIHEeHHYI0 KapmouKy nyoIuKayuu,
3anoHUE KOMopyHo, UieH KOINeKMuUea 00aiceH Haxcams Ha KHonky "/fobasums nybauxayuro".



10.

11.

12.

13.
14.

15.

K otuery nomxHubl ObITh IpEicOeTMHEHBI (haiiinbl B popmare PDF wim RTF:

- Marepua, B Hay4HO-TIOMYJISIpHOU (hopMe (B U3ITOKEHHH, JOCTYITHOM JUISl ITHPOKOH
ayJUTOPUH) WILTIOCTPUPYIOLINI OCHOBHBIE PE3YIbTaThl IpoekTa (1-2 cTpaHuLibl), a
TaKXKe, €CJIM TAaKOBbIE UMEIOTCS, PUCYHKH, POPMYJIBI, KAPTHI U T.1.

- ckaH Gopmbl «CBEICHHS O BBIIUIATaX, IPOU3BEICHHBIX OPraHU3aIlel 0 TOPYUCHUIM
(pacriopsiKeHHUAM) pyKOBOAUTEISI KOJUIEKTHBA, PEATU3YIOIIEro MpoeKT Ne novep
npoekmay, NOANNCaHHOHN pykoBoauTeseM OpraHuzaluy U riaBHbIM OyXrajaTepoM
Opranusanuu. [Toanuce pykoBoautens OpraHu3anuu 10JKHA ObITh 3aBEpeHa 11€4aThI0
Opranuzanuu.

Pasmep kaxxaoro gaiina He J0JDKeH MpeBbImaTh 3 MO.

Buumanwne: Opurunan ¢opmbl «CBeieHUs O BBIIIATaX, MPOU3BEICHHBIX OpraHU3aLUeH
[0 MOpYYEHUAM (PacCHOPSDKEHHUSIM) PYKOBOJMTENS KOJUIEKTUBA, PEAU3YIOIIEro IMPOEKT
Ne nomep npoexmay nonXKeH XpaHUTHCS Y PYKOBOJIUTENS KOJIIIEKTHBA.

[Tocne BHeceHMs BceX HEOOXOIUMBIX CBEIEHUN PYKOBOIMUTENb KOJUIEKTUBA JIOJKEH
NOJAMUCATh OTYET, U1 3TOr0 HEOOXOAMMO HaxaTb Ha KHONKy «llommucars otuer» -
OTUeTy IpHUCBaMBaeTCs cTaTyc «mnoanucan». llonmucanue ordyera BO3MOXKHO TOJIBKO,
€CJIM B OTUETE 3aI0JHEHBI BCe 0053aTeIbHbIE MOJIS.

B cratyce «moamucaH» OT4eT HAXOAMUTCS B TOM BHJE, B KOTOPOM OH OyZAeT JOCTYIEH
JKCIIEPTY.

Ho perucrpanuu otuéra PODU pykoBoauTenb KOJUIEKTMBA HMMEET BO3MOXKHOCTH
OT3BIBATH CTATYC <IIOANMCAH» HEOTPAHMYEHHOE YMCJIO pa3 A BHECEHUS H3MEHEHHUU
WIM PEJAKTUPOBAHUSA OTYETa: JJIS 3TOr0 HEOOXOJUMO HaKaTh Ha CHUHIOI CTpEIIKY,
KOTOpasi HaXOAUTCA PSIIOM CO CTaTyCcOM oTdeTa B paszeine «Mou MpoeKThI».

Jlns npencraBieHus OT4eTa HEOOXOIUMO HaXaTh Ha KHONKY «OTHPaBUTh OTYETY.

[Tocne aTOro MOSBUTCS OKHO, B KOTOPOE B TEUCHHE 3-X MUHYT HEOOXOJIMMO BBECTH KO/
MOJATBEPXKJIEHUS, MPULIEIIINI B CMC-COOOIIEHHHM Ha HOMEp MOOWJIBHOTO TenedoHa
PYKOBOIMTENS KOJUIEKTHUBA, YKa3aHHBIN B €r0 JIMYHBIX JAHHBIX.

Buumanue: B ciyuae maxodcoenuss 6 poymMuHee —cyujecmeyem — 8eposimHOCHIb
HenoxyYeHUs: Ul 3a0epAHCKU NONYHUEeHUs CMC-COOOWEHUT, COOepAHCAUUX KOO.

[Tocne oTnpaBku cMC-COOOIIEHHS CTaTyC OTYETa MEHSETCS Ha «OTHpaBieH». BHecenue
M3MEHEHUH B OTYET B CTATyCE «OTIIPABIIEH», OT3bIB CTaTyCa «OTIPABJICH)» HEBO3MOKHBI.
Otuer B cTaryce «OTIpaBlIeH» ImocTynaer Ha peructpauuio B POOU. Ilocne
PETrUCTpalMy OTUETa eMY IIPUCBAUBAETCS CTATYC «3apErUCTPUPOBAHY.

€CJIM MIPU perucTpalyy OblJIU BISABIEHBI OIIMOKH B 0OPMIIEHUH OTYETA!

1) nmpucoeauHeHHBIN (aiin He coJepKaT MaTepual, B HayYHO-TIONYISpHON Gopme;

2) ckaH (OPMBI «CBEICHHS O BHIILIATaX, IPOM3BEICHHBIX OpPraHUu3aIkeH 1o
MOPYUYEHUSAM (pacHopsKEHHUSAM) PYKOBOAMTENS KOJJIEKTUBA, PEATU3YIOIIETO
poekT Ne Homep npoexmay He CONEP>KUT MOANNCH pyKoBoanuTeNs OpraHu3anuy;

3) ckaH (OpMBI «CBE/ICHHS O BhIMJIATaX, MPOU3BEICHHBIX OpPraHU3aIMeH 1Mo
MOPYUYEHUSM (pactopsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEaTH3yIOIIEro
poekT Ne nomep npoexmay He CONEPKUT MOANUCH TTIABHOTO OyXrairepa

Opranuzanuy;

4) ckaH (OPMBI «CBEJICHHS O BBIIJIATaX, IPOU3BEICHHBIX OpPraHu3aIleH 1Mo
NOPYUYEHUAM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILETO
poekT Ne Homep npoexmay He conepKUT nedatb OpraHnusanuy;

5) myOymKaiys He COIePIKUT CChUIKY Ha Moanepxky POOU




OTYET HE PETUCTPUPYETCS.

PyKOBOI[I/ITCJIB KOJUICKTHBA I10JIYy4acT:

16.
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- SMS-coob6menne "Omubka B opopmiieHUN oTyeTa" HA HOMEpP MOOUIIBHOTO TenedoHa,
YKa3aHHBIN B €T0 TUYHBIX JJAHHBIX;

- coo0IIeHHe, coJieprKaliee Onucanue ommoKku, B TnuHbli kabuner B KUAC PODU;

- ctaTyc otueTa MeHsercsa Ha «[loanucany.

[TomyunB cooOmieHUss O HEBO3MOXKHOCTH PETUCTPALlMU  OTYETa, PYKOBOAMUTEIH
KOJUIEKTHBA J10JbKeH 3aiTh B cuctemy KMAC PODU, cHate nmoamuck ¢ oryera (IyHKT
13 nanno#t WMHCTpyKIMM), WUCIPaBUTh OLWIMOKM M TOBTOPUTH MPOLEAYPY OTHPaBKU
oTyeTa.

Buecenne wu3MeHeHUMI B OT4ET B CTAaTyC€ «3aperuCTPUpPOBaH», OT3BIB CTaTyca
«3apErucTpUPOBAH) HEBO3MOKHBI.

PacneuatsiBath 13 KHUAC PO®U u mnpuceuiath B PODOU noxymeHTHl (POpMEI,
JEKJIapalyy  T.11.) He TpeOyeTcs.

Bonpocel, cBsizZaHHBIE C TPEICTaBICHUEM OTYETOB, ClieyeT HampaisaTh B Ciyx0y
noaaepxku KUAC POOU.






