HNHCTPYKLUA
1o opopmiieHuo u ornpaBke oT4éta B KHAC POOU

1. Otuér o peanuzanuu npoexta 0HOpMIIIETCS U OTIIPABIISAETCS PYKOBOIUTENEM
KOJIJICKTHBA ITyTEM 3aIl0JIHEHUS OTYETHBIX (popM B nH(POpMarmonHoi cucreme POOU
(manee - KUAC POOU) (kias.rfbr.ru).

2. Coznanue oT4€Ta BO3MOXKHO TOJIBKO MU Haau4uK y mpoekta Homepa [[UTuC B cucreme
KHUAC PODU.

3. Jlns Hauana opopMiIeHUSI OTYETa PYKOBOJIUTEIH KOJUIEKTHBA MoJKeH BoWTH B KUAC
PODU B pazaen «Mou npoekTh» U HakaTh Ha KHOMKY "Co3/1aTh OTU€T", KOTOpas
pacIioyio’keHa B CTPOKE ¢ HOMEpOM npoekTa. OTYET OyAeT OTKPBIT B pEeKUME
penakTUpoBaHUs. Y IPOEKTa IOMEHsETCs cTaTyc Ha «OTUET: COXpaHEeH».

4. Tlpu nanpHeiimeit paboTe AJis mepexoa B pexkUM PeJaKTHPOBAHUS 0TYETa HEOOXOIUMO
B KapTOUYKE MPOEKTa B OJIOKE «3asBKHM M OTYETHI» HAXKATh HA HA3BAaHUE OTUYETA
(«TIPOMEKYTOUHBIN OTYET» UITU «UTOTOBBIA OTUETY).

5. Ilpu nmepexone Ha IPYTyIO BKIAJKY B PeKUME PeJaKTUPOBAHUS OTUETa PEKOMEHIYETCS
COXpaHSTh BBEJICHHbIC TaHHBIC. J[J151 9TOro HE0OXOAMMO HAXKATh HAa KHOMKY
«CoXpaHUTDY.

Buumanue: He coxpanennvie Oanuvie Oy0ym nomepsul.

6. Ilons, oTMEUCHHBIE 3BE3TOUKOM *, SIBISIOTCS 00S3aTEILHBIMU JUTSI 3aITOJTHEHHS.

7. B pexume peaakTUpOBaHUS OTYETA aBTO3AIOJIHAEMBIE 110JIS HE JOCTYIIHBI K IPOCMOTPY.
[TpocMoTp aBTO3aMOIHAEMBIX MOJIEH TOCTYIEH MOCIE MOANKUCAHUS OTYETA.

8. Ha Bxitagke «Y4acCTHHKHU MPOEKTa» OTOOPAXKAETCsl CIIMUCOK BCEX YICHOB KOJUIEKTHBA,
MPUHUMABIINX yYaCTUE B Pealiu3alluy IPOEKTa B UCTEKILIEM TOJY.

JI1s1 BKIIFOUEHHUSI B COCTAB YIEHOB KOJUIEKTHBA Ha CIEYIOUIUI IO/l pean3aliu IpoeKTa,
PYKOBOJIUTEIb KOJUIEKTUBA JIOJIOKEH HaXkaTh Ha KHONKY «lIpurinacuts» HanpoTus
dbamMuIMK YieHa KOJIEKTHBA.

st HanpaBJIeHHS TIPUTJIAIIEHU HOBBIM WIEHAM KOJIJIEKTHBA BOMTH B COCTaB
KOJUIEKTHBA, B nosie «Email mepconb» HeoOxoaumo yka3ats Email ¢dusundeckoro nuia,
KOTOpOE IJIaHUPYETCS BKIIIOUNTH B COCTAB KOJUIEKTHBA U HAXXaTh HA KHOMKY «lckaThby.

Buumanmue: /[1a noucka nepconvl Heobxooumo ykaswvieams Email, komopuwiii nepcona
ykaszana npu pecucmpayuu 6 cucmeme KHAC.

Jl1s HampaBiieHUs IPUTIAIEHUS HEOOXOAMMO Ha)KaTh Ha KHOMKY «[Ipuriacutey.

Buumanmue: /lepcona, nonyuusuias npuenauierue, 00axcua sotmu 6 cucmemy KHAC
PO®DU 6 pazoen «Mou npuenawenus» u Hasxcamo Ha knonky "lpunams”, eciu ona coenacna
golimu 8 cOCMag KONIeKmueda.

Ecnu unen xonnekmusa He npunHumaem npuziawierue pykogooumels KOJIeKmued, mo
ceedeHuss 0 Hem 0yO0ym asmomamuiecku yOaieHbl U3 omuéma npu nOONUCAHUU PYKOBOOUMenem
koanekmusa omuema 6 KHAC PODHU.

Ecnu nepcona npunsna npuenawenue pykosooumens koairekmuga 8 KUAC PODU, oua
CMAaHOBUMCS YIEHOM KOJIEKMUBA U HE UMeem 803MONCHOCIU CAMOCMOAMENbHO UCKTIOUUMb
cebs u3 cocmasa KoaleKkmusa. Yoanume eé uz cocmasa KoINeKmuea Moxdcem moabKo
PYKOBOOUMENb KONIEKMUBA.

Cucmema He paccwinaem npuenauienus 8 omuem no 21eKmpoHHOLL noume.

CBeneHusi 0 wieHe KOJUIEKTHBA, HEOOXOJUMbIE AJIs 3all0JIHEHUs (HOpM 3asiBKH,
ABTOMATUYECKU BHOCSTCS U3 JIMYHBIX JTAHHBIX MIEPCOHBI MOCIE MOAMUCAHUS 3asIBKU.



9. Jlns 3alI0JHEHUS JaHHBIX O PACXOJI0OBAHUU CPEACTB HEOOXOIMMO NEPEHTH Ha BKIAJKY
«DPuHAHCOBBIN OTYETY». Bee mosns B GMHAHCOBOM OTYETE SIBIAIOTCS 00S3aTEbHBIMU /IS
3anonHeHus. Eciy pacxo/pl o KaKOMY-TO HalpaBJICHUIO HE MPOU3BOAMINCE, B ITYHKTE
«Pacxompl Ha...» He00X0AMMO 1ocTaBUTh «0», a B pacmmdpoBke yka3aTh «Pacxonbl He
IIPOM3BOIUIINCH.

10. lns noGaBieHus B OTYET JaHHBIX 10 MyOIUKALKAM 110 pe3ysibTaTaM peanu3anun
IPOEKTOB HEOOX0AUMO NepeiTH Ha BKIAAKy «[lyOmukamum».

Jliis no6aBneHus HOBOM MyOIMKalMKU HEOOX0IMMO Ha)KaTh Ha KHOIKY «+ J[00aBUTh

nyOJIMKaLUIo» OTKpoeTcs hopma Ui 3all0JHEHHS JaHHBIX O MyOJUKaIUH.

OO0s3aTeNbHBIMY IS 3aMIOJTHEHUS SBISIFOTCS TIOJISl, OTMEYEHHBIE 3BE3IOUKOM *.

K undopmanuu o myoaukaum 107bKeH ObITh TpucoequHeH ¢aitn B popmare PDF
COJIepIKalNi MOIHBIN TEKCT MyOJUKALUY, UMEIOIIMN CChUIKY Ha noaaepxky PODU. Pazmep
¢aiina He K0oJKEH npeBblaTh 3 MO.

[Tocie BHeceHHs BceX HEOOXOAUMBIX IaHHBIX HEO0X0AUMO HaXXaTh HA KHOIKY

«/lo0aButh myOnuKaiuo» myonukamnus OyneT 1006aBjieHa B OTYET.

Buumanue: /[n5 yooocmea nonv3osameneti paboma ¢ nyoaukayuamu 00OCmMynua 0is 8cex
Y1eH08 KOJIeKMUBA: 8 KapmouKy npoekma 0odaenen pazoen «llyonuxayuuy.

Haszsanusa cmameti 6 0anHom pazoene A6aA0mcs CCblIKAMU, NPOUOS NO KOMOPbIM,
KadACOblil YleH KOIeKMUBAa NoLyuaem 03MOAICHOCMb GHeCU He0OX00UMble KOPPEKMUBYL 8
Kapmouky nyoauxayuu (Hanpumep, enecmu usmeHnenue 6 noie "3asepuiennocmo nyoauxayuu" u
m. n.).

Ynenvt konnexmuga mo2ym 006a61iamos 6 OAHHbIU pazoel Hogvle NYOIUKAYUU, HANCUMAS
Ha ccoliky «/lobasums nyoruxayuroy. Ceviika 6edem Ha HEe3ANOIHEHHYIO KapMOYKY nyOIuKayuu,
3anoaHUE KOMOPYIO, YJleH KOLIeKMUa 00dxicel Haxcams Ha kHonky "Jobasums nybnukayuio”.

11. K ot4ery n0/mKHBI OBITH TpUcOeAnHEHB! (aiinel B popmare PDF nnu RTF:

- Marepual, B HaydHO-MOMYJISIpHON (hopMe (B U3IOKEHHUH, JOCTYITHOM JUIsSl ITMPOKOM

ayIUTOPHH ) WILTIOCTPUPYIOIINI OCHOBHBIE pe3YNbTaThl poekTa (1-2 cTpaHuiibl), a

TaKXKe, €CJIM TAaKOBBIE UMEIOTCS, PUCYHKH, POPMYJIBI, KAPTHI U T.1.

- ckaH Gopmbl «CBeeHHS O BBITUIATaX, IIPOU3BEICHHBIX OPraHU3aIlel 0 TOPYICHUSIM

(pacriopspKeHHUSIM) pYKOBOJIUTENS KOJUIEKTHBA, PeaTU3yIomero npoekt Ne rovep

npoekmay, OANUCaHHOHN pykoBoauTeneM OpraHuzaluy U IiIaBHbIM OyXrajaTepoM

Opranuzanuu. [Toanuce pykoBoautens OpraHu3anuy J10JKHa ObITh 3aBepeHa MeyaThio

Opranuzanuu.

Pa3zmep kaxxaoro gaiina He 10JDKeH mpeBbIaTh 3 MO.

Buumanue: Opurunan gopmsl «CBesieHUs 0 BbIIIATax, MPOU3BEACHHBIX OpraHu3aueit

[0 IOPYYEHHUSIM (PacCTIOPSKEHUSIM) PYKOBOAUTEINSI KOJIEKTUBA, PEATH3YIOLIET0 MPOEKT

Ne nomep npoexmay nOMKEH XPAaHUTHCS Y PYKOBOJIUTENS KOJUIEKTHBA.

12. Tlocne BHeceHHs BceX HEOOXOAUMBIX CBEJICHUN PYKOBOJUTEb KOJIEKTUBA JTOJKEH

MOJMUCATh OTYET, AJI1 TOr0 HeoOX0IMMO HaxaTh Ha KHONKY «[loxmucaTts otyery -
OTYETy IIPUCBAMBACTCA CTATyC «oanucan». [lognucanue oTyera BO3MOKHO TOJIBKO,
€CJIM B OTYETE 3all0JIHEHBI BCE 00s3aTeIbHbIC MOJIS.
B cratyce «moanucan» oT4eT HaXOUTCS B TOM BHUJI€, B KOTOPOM OH OyZeT JOCTYIEeH
DKCIEPTY.

13. o peructparuu otuéra PODU pyKkoBOIUTETH KOIIEKTUBA UMEET BO3MOXKHOCTD
OT3BIBaTh CTaTyC «IOANMCAH» HEOTPAHUUEHHOE YHCIIO Pa3 AJIsl BHECCHUS U3MECHEHUIN



WM PEAaKTUPOBAHUS OTYETa: Ui 3TOTO HEOOXOIMMO HAaXKaTh Ha CUHIOIO CTPEJIKY,
KOTOpasi HaXOAUTCA PSIIOM CO CTaTyCOM OTueTa B paszese «Mou IpoeKThI».

14. JIns npencTaBiIeHMs OTYETa HEOOXOIUMO HaXaTh Ha KHONKY «OTHPaBUTh OTYETY.

15. Tlocne 3Toro MOSABUTCS OKHO, B KOTOPOE B TEUEHHUE 3-X MUHYT HEOOXOAMMO BBECTH KO
MOJTBEPKICHUS, IPULLIEIIINNA B CMC-COOOIIEHUN Ha HOMEP MOOMIBHOTO TenedoHa
PYKOBOAMTENS KOJJICKTUBA, YKa3aHHBIN B €r0 JIMYHBIX JaHHBIX.

Buumanmue: B ciyuae naxooicoenus 8 poymutee cywecmayem 6epoamuocs
HENOMY4eHUs: UU 3A0EePAHCKU NOTYHUEeHUS. CMC-COOOUEHUL, COOePACAUUX KOO.

[Tocne oTmpaBKu cMC-COOOIIEHHS CTaTyC OTYETa MEHSIETCS Ha «OTHpaBiieH». BHecenue
M3MEHEHUH B OTYET B CTATyCE «OTIPABIIEH», OT3BIB CTaTyCa «OTIIPABJIEH)» HEBO3MOKHBI.

16. OTuer B cTaryce «OTHpaBJiIeH» MocTynaer Ha peructpanuio B PODU. [ocne
perucTpaium oT4eTa eMy IpUCBaUBAETCs CTATyC «3apPETUCTPUPOBAHY.
€CJIN [P perucTpanuy ObliIU BBISABIEHBI OIIMOKHU B 0OPMIIEHUH OTYETA!

1) mpucoeauHeHHBIN (aiil He CoAepPIKaT MaTepUal, B HayYHO-TIONMYIISIPHOU GopMme;
2) ckaH (OPMBI «CBEICHHS O BBIILIATaX, IPOU3BEICHHBIX OpPraHU3aIkel 1Mo
MOPYUYEHUSIM (PaCHOPSKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PeaTn3yIOIIero

npoekT Ne Homep npoexmay He COAEPHKUT MOANUCH pyKoBoauTenst OpraHu3aiuu;

3) ckaH GOpMBI «CBEICHHS O BBIILIATAX, IPOU3BEICHHBIX OpraHU3aIUeH 1Mo
HOPYUYEHUSIM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILEro
poekT Ne nomep npoexmay He CONEPKUT MOANUCH TTIABHOTO OyXrajirepa
Opranuszanuu;

4) ckaH (HOpPMBI «CBEJCHUS O BBIILIATAX, POM3BEACHHBIX OpraHU3alMei Mo
HOPYYEHUSM (pacTOpsKEHUSIM) PYKOBOAUTEINS KOJIJIEKTHBA, PEATHU3YIOIIETO
poekT Ne Homep npoexmay He cOnepKUT nedarb OpraHu3anuy;

5) myGnuKaIys He COACPXKUT CChUIKY Ha noanepkky POOU u PUO

OTYET HE PETUCTPUPYETCS.

PykoBoauTeNb KOJUIEKTHBA M1OTY4aeT:
- SMS-coo6mmenue "Omubdka B opopMIIeHUH 0TYeTa" Ha HOMEp MOOMIIBHOTO TenedoHa,
YKa3aHHBIN B €0 JIUYHBIX JaHHBIX;
- coo01IeHne, coiepKalee ONnrcanue ommoky, B TuuHbd kabunetr B KUAC POOU;
- ctaTyc otyeTa MeHsercs Ha «[loanucany.
[TosryunB cooOIIEHNS 0 HEBO3MOKHOCTH PETUCTPALIUU OTYETa, PYKOBOIUTENb
KoJUIeKTHBa JoikeH 3aitu B cucteMmy KUAC PODU, cHaTh noanuch ¢ otyeTa (MMyHKT
13 nanHO#i MHCTPYKIIUM), HCTIPABUTh OIIMOKU U IOBTOPUTH POLIETYPY OTIPABKH
oTueTa.

17. BHeceHne U3MEHEHUH B OTUET B CTaTyCe «3aperuCTPUPOBAH», OT3BIB CTAaTyca
«3apEruCTPUPOBAH)» HEBO3MOKHBI.

18. PacnieuarsiBath 3 KUAC PO®U u npucsuiate B PODOU nokymeHTHI (HOpMBIL,
JeKJIapaluy  T.11.) He TpeOyeTcs.

19. Bompockl, cBsi3aHHBIE C MTPENCTABICHHEM OTYETOB, CeIyeT HampaBisTh B Ciryx0y
nopaepxxku KUAC POOU.



