HNHCTPYKIUA
1o opopmiieHuIo u ornpasBke otuyéta B KHAC POOU

1. Otuér o peamuzamuu npoekTa O(GOPMISIETCS W OTHIPABIACTCS PYKOBOJUTEIEM
KOJIJICKTHBA IIyTEM 3aIllOJHEHHS OTYETHBIX (popM B mHpopMannoHHO# cucreme PODOU
(manee - KUAC POD®N) (Kias.rfbr.ru).

2. Coznanue oT4éTa BO3MOXKHO TOJIBKO ITpH HaImunu y npoekta Homepa [IUTuC B cucreme
KHUAC PODU.

3. Jlns navana odopMieHHUS OTYETa PYKOBOAMTENb KOJJIEKTHBa JobkeH Boutm B KMAC
POOU B pazmen «Mou mpoekTb» U HaxkaTh Ha KHoOmKy "Co3marhk OTYET', KOTOpas
pacrioysio’keHa B CTpOKe ¢ HoMepoM IpoekTa. OT4é€r Oyner OTKPBIT B PEXHME
penaktupoBaHus. Y mpoekTa nomensiercs craryc Ha «OTuér 2019: coxpanen».

4. Tlpu manmpHeimen paboTe Ui epexoia B PEKUM PEIaKTHPOBAHUS OTYETa HEOOXOIMMO
B KapTOUKe MpoeKkTa B OJoke «3asiBKU U OTUETHI» HaXKaTh Ha Ha3BaHue oTuéra 3a 2019
roJi («IIPOMEKYTOUHBIN OTYET» UITU «UTOTOBBIA OTUETY).

5. Ilpu mepexone Ha APYryio BKIAJIKY B PEKUME PEJAKTUPOBAHUS OTYETa PEKOMEH]IYeTCS
COXpaHATh BBeIEHHbIE JaHHbE. [l 3TOro HeoOXOIUMO Ha)xaTb Ha KHOMKY
«CoXpaHUTDY.

Buumanue: He coxpanennvie Oanuvie Oy0ym nomepsul.

6. Ilonsi, oTMEUEHHBIE 3BE3IOUKOM *, SIBISIOTCS 00S3aTEILHBIMU JUISI 3aITOJTHEHHS.

7. B pexuMe pegakTUpOBaHUsI OTUETA aBTO3AIOJIHIEMbIE TIOJISl HE TOCTYIHBI K IPOCMOTPY.
[IpocMoOTp aBTO3aMONHAEMBIX MOJEH TOCTYIEH MOCE MOAMUCAHUS OTUYETA.

8. Ha Bknaake «Y4YacTHUKU MPOEKTa» OTOOpakaeTcs CIHCOK BCEX UYJIECHOB KOJUIEKTHBA,
MPUHUMABIINX yYaCTUE B pealiu3alliy IPOEKTa B UCTEKILIEM TO1y.

J{ns1 BKIIFOYEHHS B COCTAB WICHOB KOJUIEKTHBA Ha CIECAYIOUIUHI IO/l pealn3aluy IpoeKTa,
PYKOBOJMTENb KOJUIEKTHBA JIOJDKEH HaXaTb Ha KHONKY «lIpuriacutb» HanpoTuB
(dbaMuIUM YieHa KOJIJICKTHUBA.

Jns HampaBiieHUs] TIPUTJIAIIEHWA HOBBIM YJieHAM KOJUIEKTHBA BOWTH B COCTaB
KOJUIeKTHBA, B noje «Email nmepcons» HeoOxonumo ykazath Email ¢usnueckoro nuia,
KOTOpOE IJIaHUPYETCS BKJIIOUUTH B COCTAB KOJUIEKTHUBA U HAXaThb Ha KHONKY «lckaTby.

Buumanue: /[na noucka nepconvl Heobxooumo ykaswvieamv Email, komopwiii nepcona
ykazana npu pecucmpayuu ¢ cucmeme KUAC.

Jlist HaripaBJieHUs IPUTIAIIEHUS HEOOXOAMMO Ha)KaTh HA KHOMKY «[Ipuriacutey.

Buumanmue: [lepcona, nonyuuswias npueiawieHue, OouaxcHa eoumu 6 cucmemy KHAC
PODU 6 pazoen «Mou npuenawenus» u naxcamo na knonky "llpunams”, eciu ona coenacha
golimu 8 cOCMag KouleKmuaa.

Ecnu unen xonnexmuea He npunumaem npuciauienue pyKo8oOUmens KONIeKMUed, mo
c8edeHuUst 0 Hem OYOYm agmoMamuiecku yoaieHvl U3 Omuéma npu nOONUCAHUU PYKOBOOUMenem
koanekmusa omuema 6 KHAC PODHU.

Ecnu nepcona npunsna npuenawenue pyxosooumens xoanekmuea 6 KUAC PODU, ona
CMAHOBUMCST YIEHOM KOMIEKMUGA U He UMeen GO3MOICHOCU CAMOCMOAMENbHO UCKAYUMb
cebs u3 cocmasa KoINeKMued. Yoanumv e€ uz cocmasa KONIEKMUBA MOdCem MmMOoNIbKO
PYKOBOOUMmeENb KOJLIeKMUBA.

Cucmema He paccwinaem npuenauienus 8 omuem no 21eKmpoHHOL noume.



CBeneHuss 0 uwleHE KOJUIEKTHBA, HEOOXOAWMble [UIsl 3amofiHeHusi ¢GopM 3asBKH,
ABTOMATHUYECKH BHOCSTCS U3 JIMYHBIX JAHHBIX TIEPCOHBI OCIE MOIMUCAHUS 3asBKH.

9. Jns 3amoyHEeHUs JaHHBIX O PACXOJOBaHUM CPEACTB HEOOXOIUMO NMEPEUTH Ha BKIIAAKY
«DuHaHCOBBIN O0TUETY. Bee monst B (GpMHAHCOBOM OTYETE SBIAIOTCS 00S3aTEIbHBIMHU IS
3anosnHeHust. Ecnu pacxobl Mo KaKOMY-TO HAIpPaBJICHUIO HE NMPOU3BOAMINCDH, B ITYHKTE
«Pacxonpl Ha...» HEoOXxoauMO nocTaBuTh «0», a B pacmudpoBke ykazarb «Pacxoabl He
MIPOU3BOIUIIUCH.

10. [Ins noGaBieHusl B OTUET JAaHHBIX MO MyOJMKAIMAM 10 pe3yibTaTaM peaju3aliu MPOEKTOB

Heo0X0uMO nepeiTu Ha BKIaaKy «[lyOnukammmy.

s noGaBieHHuss HOBOW MyOJMKAIMK HEOOXOIUMO HaXKaTh Ha KHOMKY «+ J[00aBUTH

nyOoNMKauIo» OTKpoeTcst ¢opma s 3aloJHEHUS JaHHBIX O IYOJUKaIUH.

OO0s3aTeNBHBIMY IS 3aTIOJTHEHUS SIBISIFOTCS TIOJISl, OTMEYCHHBIE 3BE3I0UKOM *.

K wundpopmanmu o myOnukamuu AODKEH OBITh mpucoeanHeH ¢aiin B ¢opmare PDF
COJIep>KallIMil MONHBIN TEKCT MyONMKAIMU, UMEIOIUI CChUIKY Ha noanep:xxkky PODU. Pasmep
¢aiina He TODKEeH mpeBblaTh 3 MO.

[Tocne BHeceHMS BcCeX HEOOXOIMMBIX JaHHBIX HEOOXOAWMO HaKaTh Ha KHOIKY

«/lo0aButh myOnauKaIuo» myonukamnus OyneT 1006aBjieHa B OTYET.

Buumanme: /[na yooocmea nonvzoeameneti paboma ¢ nyoiuKkayusamu 00CmynHa OJisi 6cex
Y1eH08 KOJIeKMUBA. 8 KapmoyKy npoekma 0ooasnen pazoen «llyoauxayuuy.

Hazeanus cmameu 6 O0amHom pasoene AGNAIOMCA CCHIAKAMU, HPOUOSL NO KOMOPULIM,
KAd#COblll YjleH KOIeKMUBA NOLyYaAem BO3MONCHOCHb BHECMU HeoOXoO0uMbvle KOpPPeKmuebl 6
Kapmouky nyonuxkayuu (Hanpumep, Hecmu uzmeHneHue 6 noie "3agepuienHocms nyoruxayuu" u

Unenvt Koanekmuea mocym 000aeiams 6 OAHHbIL pazoel Ho8ble NYOIUKAYUU, HAHCUMAS
Ha ccoliky «/lobasums nyoauxayuroy. Ceviika 6edem Ha He3ANOIHEHHYIO KapMOYKy nyOIuKayuu,
3anoIHUE KOMOPYI0, HleH KOJIeKMUa 00IiceH Haxcamsb Ha Khonky "/lobasumsb nyoruxayuio”.

11. K otuery noymxHbI ObITH IpHcOeAMHEHBI (ailnbl B popmare PDF ninu RTF:

- Marepua, B Hay9HO-TIOMYJISIpHON (hopMe (B U3JITOKEHHUH, JOCTYITHOM JUTS ITHPOKOHM

ayIUTOPHH ) WIUTIOCTPUPYIOIINI OCHOBHBIE pPe3YNbTaThl MpoekTa (1-2 cTpaHuiibl), a

TaKXKe, €CJIM TAKOBBIE UIMEIOTCSI, PUCYHKH, POPMYJIBI, KAPTHI U T.1.

- ckaH Gopmbl «CBeIeHHS O BBIIUIATaX, IPOU3BEICHHBIX OPraHU3alUeH [0 MOPyYEHUIM

(pacriopsKeHHUIM) pyKOBOAMUTEISI KOJIEKTHBA, PEaTU3yIOLIero MpoeKkT Ne nomep

npoekmay, MOANUCaHHOHN pykoBoauTeneM OpraHu3aiiy 1 TJIaBHbBIM OyXTraiaTepoM

Opranuzanuu. [Toanuck pykoBoautens OpraHu3anuy J10JKHa ObITh 3aBepeHa MeUaThio

Opranuzanuu.

Pa3mep kaxpaoro ¢aiina He AOKEH mpeBbimarh 3 MO.

Buumanue: Opurunan ¢opmel «CBelleHUsI O BbIIJIaTaX, MPOU3BEACHHBIX OpraHu3aluei

10 TIOPYYEHUSIM (PaCHOPSHKEHUSIM) PYKOBOAMTENS KOJJIEKTHBA, PEAIN3YIOMIET0 MPOEKT

Ne nomep npoexmay nOKEH XPAaHUTHCS Y PYKOBOIUTEIST KOJUICKTHBA.

12. Tlocne BHeceHUs BceX HEOOXOMMMBIX CBEICHUH PYKOBOAMTENh KOJUIEKTHBA JIOJDKCH
MOJIKCATh OTYET, JUIS 3TOTO HeoOXOomuMoO Haxarh Ha KHomky «[lommucate oTuer» -

OTYETy TPHCBAUBACTCS CTATyC «momamnucan». [loamucaHue oTYeTa BO3MOXKHO TOJIBKO,
€CJIN B OTUCTC 3aIlIOJIHCHBI BCC O6$I33.TCJ'H>HBIG I10JI4.

B CTAaTyCC «MIOAIMUCAH» OTYCT HAXOAUTCA B TOM BUJAC, B KOTOPOM OH GYI[CT AOCTYIICH
IKCIIEPTY.



13. lo peructpanuu otuéra PODU pykoBomuTenb KOIEKTHBA HMEET BO3MOXKHOCTh
OT3bIBATh CTATYC «IIOANKMCAH» HEOTPAHMUEHHOE YMCJIO pa3 JJs BHECEHUS H3MEHEHHU
WIA PENaKTUPOBAHMS OTYETa: U STOr0 HEOOXOAMMO HaXKaTh HAa CHUHIOK CTPEIIKY,
KOTOpasi HaXOAUTCA PSIIOM CO CTaTyCOM OT4eTa B paszeie «Mou MpoeKThI».

14. JIns npencTaBieHus OTYETa HEOOXOIUMMO HaXaTh Ha KHONKY «OTHPaBUTh OTYETY.

15. [Tocrne 3TOro MOSIBUTCSA OKHO, B KOTOPOE B T€YEHHE 3-X MHUHYT HEOOXOAMMO BBECTH KOJ
MOJATBEPXKJICHUS, MPUIIEIIINI B CMC-COOOIIEHHHM Ha HOMEp MOOWJIBHOTO TenedoHa
PYKOBOAMTENS KOJUICKTHUBA, YKa3aHHBIN B €r0 JIMYHBIX JAHHBIX.

Buumanue: B cinyyae HaxodcOeHus 6 poymMuHee Cyuecmeyem — 8eposmHOCmb
HeNnoyYeHUsi Uil 3a0ePACKU NOJYUEeHUsL CMC-COODWEHULL, COOepAHCAUUX KOO.

[Tocne oTmpaBKku CMC-COOOIIEHHS CTATyC OTYETa MEHSETCS Ha «OTIpaBieH». BHeceHue
M3MEHEHUH B OTUET B CTATyCE «OTIPABIIEH», OT3bIB CTaTyCa «OTIIPABJIEH)» HEBO3MOKHBI.

16. OTuer B craryce «OTHpaBieH» TMOcTynaer Ha peructpanmio B PODU. Tlocne
PErUuCTpaly 0TYETa €My IPUCBAUBAETCS CTaTYyC «3apPETUCTPUPOBAH).
€CJIU TP PEruCTpaliy ObLITU BBISABICHBI OIIMOKH B 0(OPMIICHUH OTYETA!

1) mpucoeauHeHHBIN (aiil He CoepIKaT MaTepUall, B HaAyYHO-TIONYISIPHOU GopMme;

2) ckaH (OPMBI «CBEICHHS O BBIILIATaX, IPOM3BEICHHBIX OpPraHU3aIkel 1Mo
NOPYUYEHUSM (pacnopsKEHUSIM) PYKOBOJUTENS KOJUIEKTHBA, PEATU3YIOIIETO
npoekT Ne nomep npoexmay He CONEPKUT NMOANUCH pyKoBoauTess OpraHu3anuy;

3) ckaH GOpMBI «CBEICHHS O BBIILIATAX, IIPOU3BEICHHBIX OpraHU3aIUeH 1Mo
NOPYUYEHUSIM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILIEro
npoekT Ne Homep npoexmay He COAEPHKUT MOANUCH TIAaBHOTO Oyxraiarepa

Opranuzanuy;

4) ckaH (OPMBI «CBEICHHS O BhIMJIATaX, MPOU3BEICHHBIX OpPraHU3aIkel 1Mo
MOPYUYEHUSIM (paCHOPSKEHHUSIM) PYKOBOAUTENS KOJJIEKTHBA, PeaTH3yIOIIero
poekT Ne nomep npoekmay He COAEPKUT nedyarb OpraHu3aluy;

5) myOymKaIys He COJCPXKUT CChUIKY Ha Mmoaepxky PODOU

OTYET HE PETUCTPUPYETCS.

PykoBonuTenb KOJUIEKTHBA MOTYYaeT:
- SMS-coob6menne "Ommbka B odopmiileHHH oT4eTa" Ha HOMEpP MOOMIBHOTO TenedoHa,
YKa3aHHBIN B €0 JTUYHBIX JaHHBIX;
- coob1IeHne, coaeprKaIiee onucanue omuoku, B TuaHbiid kabuHeT B KUAC PODU;
- ctaTyc otyeTa MeHsercs Ha «[loanucany.
[TonyunB cooOuieHHss O HEBO3MOXKHOCTH PETHCTpAallMd OTYeTa, PYKOBOIHUTENb
KOJUIeKTHBa JoJpkeH 3aiTu B cuctemy KMAC PO®OU, cHiath mognuch ¢ ot4yera (IyHKT
13 npannHoit MHCTpyKIMM), HCHIPaBUTh OIIMOKKM M IOBTOPHUTH MPOLEAYpPY OTIPaBKU
oTueTa.

17. Buecenne wu3MeHEHUH B OTYET B CTAaTyCe «3aperuCTPUpPOBaH», OT3BIB CTaTyca
«3aperuCTPUPOBAH) HEBO3MOXKHBI.

18. PacieuareiBate 13 KMAC POOU u mnpuckumiate B PODOU nmokymeHTtsl (hopMsr,
JeKJIapanuu  T.11.) He TpeOyeTcs.

19. Bonpockl, cBsi3aHHBIE C TPEACTaBIEHUEM OTYETOB, CleAyeT HampaBisaTh B Ciyx0y
noanepxku KUAC PODU.



