HNHCTPYKLUA
1o opopmiieHuo u ornpaske otuyéta B KHAC POOU

1. Otuér o peanmuzamuu npoekTa O(GOPMISIETCS W  OTHIPABIACTCS PYKOBOJUTEIEM
KOJUICKTHBA ITyTEM 3aIlOJIHCHHsI OTYETHBIX (hopM B MH(MOpMaIMOHHOU cucteme PODOU
(manree - KUAC POD®N) (Kias.rfbr.ru).

2. Coznanue oT4éTa BO3MOXKHO TOJIBKO MpH Hanmuuuu y poekta Homepa LI TuC B cucreme
KHUAC PODU.

3. Jlns Hadama odopMIeHHS OTYEeTa PYKOBOAMTENh KOJUIEKTHBA NoJbkeH BoWTH B KUAC
POOU B pazmen «Mou mpoekTb» U HaxaTh Ha KHoOmKy "Co3marhk OTYET', KOTOpas
pacrosioxkeHa B CTpOKe ¢ HoMepoM IpoekTa. OT4é€r Oyner OTKPBIT B PEXHME
penaKkTUpoBaHus. Y MPOEKTa MOMEHSETCS CTaTyc Ha «OTUET: COXpaHEHY.

4. llpu panpHeimel pabote A mepexoja B PeKUM peJaKTUPOBaHUS OTYETa HEOOXOIUMO
B KapToyke MpoekTa B Oyioke «3asBKM W OTYETH» HaKaTh Ha Ha3BaHHE OTYETA
(«TTPOMEKYTOUHBII OTYET) WU «UTOTOBBIA OTUET).

5. Ilpu mepexone Ha APYryrO BKIAIKY B pPeXKUME PEJaKTUPOBAHUSA OTYETa PEKOMEH]IYeTCS
COXpaHATh BBEJCHHBIC JaHHbIE. [l »TOro HEOoOXOAMMO HaxaTh Ha KHOIKY
«CoXpaHUTDY.

Buumanue: He coxpanennvie Oanuvie Oy0ym nomepsiul.

6. Ilomnst, oTMeUEHHBIC 3BE3IOUKOM *, SBJISIOTCS 00S3aTEIHHBIMU JJIs 3aIT0JTHCHUS.

7. B pexuMme pegakTUpOBaHUsI OTUYETA aBTO3AIOIHIEMbIE TIOJISl HE IOCTYIHBI K POCMOTPY.
[IpocMoOTp aBTO3aMONHAEMBIX MOJEH TOCTYIEH MOCIE MOAMUCAHUS OTUYETA.

8. Ha Bknaake «Y4YacTHUKU MPOEKTa» OTOOpakaeTcs CIHCOK BCEX UYJIECHOB KOJUIEKTHBA,
MPUHUMABILINX yYaCTUE B Pealiu3allui IPOEKTa B UCTEKILIEM TOJY.

J{ns1 BKIIFOYEHHS B COCTAB WICHOB KOJUIEKTHBA Ha CIECAYIOUIUI IO/l pealn3aluy IpoeKTa,
PYKOBOAMTENb KOJUICKTHBA JOJIO)KEH Ha)kaTh Ha KHOMKY «[Ipurmacute» HampoTuB
(dbaMuUIMY YWieHa KOJIJICKTHBA.

Jns HampaBiieHUsI TIPUTJIAIIEHWA HOBBIM YJieHAM KOJUIEKTHBA BOWTH B COCTaB
KOJUIeKTHBA, B noje «Email nmepcons» HeoOxonumo ykazath Email ¢usnueckoro nuia,
KOTOpPOE IJIIaHUPYETCS BKIKOYUThH B COCTAB KOJUIEKTHBA U HaXXaTh HAa KHONKY «/ckaThy.

Buumanmue: /[ns noucka nepconvl Heobxooumo ykazvieamv Email, komopulii nepcona
ykazana npu pecucmpayuu ¢ cucmeme KHAC.

Jlist HaripaBJieHUs IPUTIALIEHUS HEOOXOAMMO Ha)KaTh Ha KHOMKY «[IpuUriacuTey.

Buumanmue: [lepcona, nonyuuswias npuerawerue, 0ondxcHa eoumu 6 cucmemy KHAC
PODU 6 pazoen «Mou npuenawenus» u naxcamo na knonky "llpunams”, eciu ona coenacha
golimu 8 cOCMag KouIeKmueda.

Ecnu unen xonnexmuea He npunumaem npuciauienue pyKo8oOUmens KONIeKMUed, mo
c8edeHUs 0 Hem OyO0ym asmomamuiecky YOaieHvl U3 omuéma npu noONUCAHUU PYKOBoOumenem
koanekmusa omuema 6 KHAC PODHU.

Ecnu nepcona npunsna npuenawenue pyxosooumens koanekmuea 6 KUAC PODU, ona
CMAHOBUMCSL YIEHOM KOMIEKMUBA U He UMeen GO3MOICHOCU CAMOCMOAMENbHO UCKAYUMb
cebs u3z cocmaea Kollekmusda. Yoanumes e€é u3 cocmasa KONIEeKMUea Modicem moabKo
PYKOBOOUMmeENb KOJLIeKMUBA.

Cucmema He paccwinaem npuenauienus 8 omuen no 21eKmpoHHOL noume.



CBeneHus O wWieHe KOJUICKTHBA, HEOOXOAWMMBIE s 3aloyHeHUus (opM  3asiBKH,
ABTOMATHUYECKH BHOCSTCS U3 JJMYHBIX JAHHBIX TIEPCOHBI MOCTE MOIMUCAHUS 3aBKH.

9. Jns 3amoyHEeHUs JaHHBIX O PACXOJOBaHUM CPEACTB HEOOXOIUMO NMEPEUTH Ha BKIIAAKY
«PuHaHCOBBIN 0TUETY». Bee momns B GUHAHCOBOM OTYETE SIBIAIOTCS 00S3aTEIbHBIMU IS
3anosnHeHust. Ecnu pacxonbl Mo KaKOMY-TO HAIpPaBJICHUIO HE NMPOU3BOAMINCH, B ITYHKTE
«Pacxozp! Ha...» HE0OX0aAUMO MocTaBuTh «0», a B pacmudpoBke yka3aTrb «Pacxozsl He
HPOU3BOIUIINCH.

10. {ns noGaBieHust B OTYET JAHHBIX MO MyOJIMKALMSIM IO Pe3ysibTaTaM pealu3alliu MPOEeKTOB

HE00X0uMO nepelTH Ha BKIaJKy «[lyOmukarumy.

Jlis noGaBieHHuss HOBOW MyOJMKAIMK HEOOXOIUMO HaXkaTh Ha KHOMKY «+ JloOaBUTH

nyOoNMKauIo» OTKpoeTcst ¢opma s 3aloJHEHUS JaHHBIX O IYOJUKaIUH.

OO0s3aTeNBHBIMY IS 3aTIOJTHEHUS SIBISIFOTCS TIOJISl, OTMEYCHHBIE 3BE3I0UKOM *.

K wundpopmanmu o myOnukamuu AODKEH OBITh mpucoeanHeH ¢aiin B ¢opmare PDF
COJIep>KalINil MONHBIN TEKCT MyONMKAIlMU, UMEIOIUN CChUIKY Ha moanaepxky POOU. Pasmep
¢aiina He TODKEeH mpeBblaTh 3 MO.

[Tocne BHeceHMs BceX HEOOXOAMMBIX JAHHBIX HEOOXOAMMO HaXaTh Ha KHOIKY

«/lo0aButh myOnauKaIuo» myonukamnus OyneT 1006aBjieHa B OTYET.

Buumanue: /[ yooocmea nonvzosameneii paboma ¢ nyonuKkayuamu 00CmMynua 0is 6cex
Y1eH08 KOJLIeKMUBA: 8 KapMmoyKy npoekma 0obasnen pazoen «Ilyonuxayuuy.

Haszsanua cmameti 6 OanHoM paszoene ABNAIOMCS CCHIAKAMU, NPOUOS NO KOMOPbIM,
KadiCObllil YleH KOJNeKMUBA NOLYYaem B03MOJICHOCHb 6HECMU HeoOX00uMble KOPPEeKMuesl 6
Kapmouky nybaukayuu (Hanpumep, énecmu usmeneHnue 8 none "3asepuiennocmo nyoruxayuu" u

Unenvl Koanekmuea mo2ym 000aeiams 6 OAHHbIL pazoel Ho8ble NYOIUKAYUU, HAHCUMAS
Ha ccoliky «/lobasums nyoauxayuioy. Ccoiika 6edem Ha He3aNOIHEHHYIO KapmOoyKy nyoIuKayuu,
3anoaHUE KOMOPYIO, YleH KOLIeKMUea 00JdHceH Haxcamsb Ha KHonky "Jobasums nybnukayuio”.

11. K otuery noymxHbI ObITH IpHcOeAMHEHBI (ailnbl B popmare PDF ninu RTF:

- Marepua, B Hay9HO-TIOMYJISIpHOW (hopMe (B U3ITOKEHHUH, JOCTYITHOM JUTSI ITHPOKOM

ayIUTOPHH ) WIUTIOCTPUPYIOIINI OCHOBHBIE pe3YNbTaThl MpoekTa (1-2 cTpaHuiibl), a

TaKXKe, €CJIM TAKOBBIE UIMEIOTCSI, PUCYHKH, POPMYJIBI, KAPTHI U T.1.

- ckaH Gopmbl «CBeeHHS O BBIIUIATaX, IPOU3BEICHHBIX OpraHU3aliel o NOpyYEHUIM

(pacriopsKeHHUIM) pyKOBOAMUTEISI KOJIEKTHBA, PEaTU3yIOLIero MpoeKkT Ne nomep

npoekmay, MOANUCaHHOHN pykoBoauTeneM Opranu3anuy U rIaBHbIM OyXraaTepoM

Opranuzanuu. [Toanucek pykoBoautens OpraHu3anuy 10JKHA ObITh 3aBepeHa NeUaThio

Opranuzanuu.

Pa3mep kaxoro ¢aiiina He AOKEH npesbimarh 3 MO.

Buumanue: Opurunan ¢opmsl «CBelleHUsI O BbIIIaTaX, MPOU3BEACHHBIX OpraHu3aluei

10 TIOPYYEHUSIM (PaCHOPSHKEHUSIM) PYKOBOAMTENS KOJJIEKTHBA, PEAIN3YIOMIET0 MPOEKT

Ne nomep npoexmay nomxen XpaHUTHCS Y pyKOBOJAUTENS KOJUIEKTHBA.

12. TTocite BHeCeHHsI BCeX HEOOXOMUMBIX CBEICHUN PYKOBOIUTENh KOJICKTHBA JIOJDKEH
MOAMKCATh OTYET, JJII ATOTO HEOOXOAUMO HaxkaTh Ha KHomky «llommucath otuery -
OTYETY MNPUCBAMBAETCS CTaTyC «mnoamnucan». [loamucanue oryera BO3MOXKHO TOJBKO,
€CJIM B OTYETE 3al0JIHEHBI BCE 00sA3aTeNIbHbIE OIS,

B craryce «monmucan» OTY4eT HAXOOUTCS B TOM BHJE, B KOTOPOM OH OYIET MOCTYIEH
DKCIEPTY.



13. lo peructpanuu otuéra PODU pykoBomuTenb KOIEKTHBA HMEET BO3MOXKHOCTh
OT3bIBATh CTATYC «IIOANKMCAH» HEOTPAHMUEHHOE YMCJIO pa3 JJs BHECEHUS H3MEHEHHU
WIA PENaKTUPOBAHMS OTYETa: U STOr0 HEOOXOAMMO HaXKaTh HAa CHUHIOK CTPEIIKY,
KOTOpasi HaXOAUTCA PSAOM CO CTaTyCOM OTdeTa B paszzeine «Mou MpoeKThI».

14. JIns npencTaBieHus OTYETa HEOOXOIUMMO HaXaTh Ha KHONKY «OTHPaBUTh OTYETY.

15. [Tocrne 3TOroO MOSBUTCSA OKHO, B KOTOPOE B T€YEHHE 3-X MHUHYT HEOOXOAMMO BBECTH KOJI
MOJATBEPXKJICHUS, MPUILISIIINI B CMC-COOOIIEHHH Ha HOMEp MOOWIbHOro TenedoHa
PYKOBOAMTENS KOJUICKTHUBA, YKa3aHHBIN B €r0 JIMYHBIX JAHHBIX.

Buumanue: B cinyyae HaxodcOeHus 6 poymMuHee Cyuecmeyem — 8eposmHOCmb
HeNnoyYeHUst Uil 3a0epIACKU NOJYUEeHUsL CMC-COODWEHULL, COOepAHCAUUX KOO.

[Tocne oTmpaBKku CMC-COOOIIEHHS CTATyC OTYETAa MEHSETCS Ha «OTIpaBieH». BHeceHue
M3MEHEHUH B OTUET B CTATyCE «OTIPABIIEH», OT3bIB CTaTyCa «OTIIPABJIEH)» HEBO3MOKHBI.

16. OTuer B crTaryce «OTHpaBiIeH» TOCTynaer Ha peructpanuio B PODU. Ilocne
pPErUCTpaliy OTYETa €My IIPUCBAUBAETCS CTATYC «3apErUCTPUPOBAHY.
€CJIU TP PEruCTpaliy ObLTH BBISIBICHBI OIMIMOKH B 0(OPMIICHHH OTYETA!

1) mpucoeauHeHHBIN (aiil He CoepIKaT MaTepUall, B HaAyYHO-TIONYISIPHOU GopMme;

2) ckaH (OPMBI «CBEICHHS O BBIILIATaX, IPOM3BEICHHBIX OpPraHU3aIkel 1Mo
NOPYUYEHUSIM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILEro
npoekT Ne nomep npoexkmay He CONEPKUT NOANUCH pyKoBoanuTess OpraHu3anuy;

3) ckaH (OpMBI «CBE/ICHHSI O BBIIJIATaX, IPOU3BEICHHBIX OpPraHU3aIMeH 1Mo
NOPYUYEHUSIM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILIEro

IIPOCKT Ne Homep npoexkmay HE COACPIKUT ITOAIINCH I'NIaBHOI'O 6yxraJ1Tepa

Opranuzauuy;

4) ckaH (OPMBI «CBEICHHS O BhIMJIATaX, MPOU3BEICHHBIX OpPraHU3aIkel 1Mo
MOPYUYEHUSIM (paCHOPSKEHHUSIM) PYKOBOAUTENS KOJJIEKTHBA, PeaTH3yIOIIero
poekT Ne nomep npoekmay He COAEPKUT nedyarb OpraHu3aluy;

5) myOymKaIys He COJCPXKUT CChUIKY Ha Mmoaepxky PODOU

OTYET HE PETUCTPUPYETCS.

PykoBonuTenb KOJUIEKTHBA MOTYYaeT:
- SMS-coob6menne "Ommbka B odopmiileHHH oT4eTa" Ha HOMEpP MOOMIBHOTO TenedoHa,
YKa3aHHBIN B €0 JTUYHBIX JaHHBIX;
- coo0IIeHne, coiepKaIiee ONMucanue omuoky, B TuuHbl kabuaer B KUAC POOU;
- ctaTyc otyeTa MeHsercs Ha «[loanucany.
[TonyunB cooOuieHHss O HEBO3MOXKHOCTH PETHCTpAallMd OTYeTa, PYKOBOIHUTENb
KOJUIeKTHBa JoJpkeH 3aiTu B cuctemy KMAC PO®OU, cHiath mognuch ¢ ot4yera (IyHKT
13 nansHoit MHCTpyKIMM), HCHIPaBUTh OIIMOKHM M MOBTOPUTH NPOLETYPY OTIPABKH
oTueTa.

17. Buecenne wu3MeHEHUH B OTYET B CTAaTyCe «3aperuCTPUpPOBaH», OT3BIB CTaTyca
«3aperuCTPUPOBAH) HEBO3MOXKHBI.

18. PacieuareiBate 13 KMAC POOU u mnpuckumiate B PODOU nmokymeHTtsl (hopMsr,
JeKJIapanuu  T.11.) He TpeOyeTcs.

19. Bompochkl, CBsi3aHHBIE C TPEACTaBIEHUEM OTYETOB, CleAyeT HampaBisaTh B Ciyx0y
noanepxku KUAC PODU.



