HNHCTPYKLUA
no opopmiieHuIo u ornpaske ot4yéta B KHAC POOU

OTtuér o0 peamuzanuu TpoekTa O(GOpMISIETCS W OTHIPABIAETCS PYKOBOJUTEIEM
KOJIJICKTHBA IIyTEM 3aIllOJHEHHS OTYETHBIX (popM B mHpopMannoHHO# cucreme PODOU
(manee - KUAC POD®N) (Kias.rfbr.ru).

Co3nanue oTué€Ta BO3MOKHO TOJIBKO MpH Hanu4yuu y npoekta Homepa [IUTuC B cucreme
KHAC PODU.

Jns Havanma odopMIIeHHS OTYEeTa PYKOBOIUTENNbh KOJUIEKTHBA JojikeH BoiTH B KNUAC
POOU B pazmen «Mou mpoekTb» U HaxaTh Ha KHoOmKy "Co3marh OTYET', KOTOpas
pacrioyio)keHa B CTpPOKE ¢ HOMepoM Tpoekta. OT4ér OyneT OTKpHIT B pPEXUME
peaaKTUpoBaHus. Y MMPOEKTA MOMEHSIETCS cTaTyc Ha «OTYET: COXpaHEH.

[Tpu nanpHelel padoTe A mepexoja B peXKUM PEAaKTHPOBAHUS OTYETa HEOOXOAUMO
B KapToyke MpoekTa B Oyioke «3asBKM U OTYETH» HaKaThb Ha Ha3BaHHE OTYETA
(«TTPOMEKYTOUHBII OTYET) WU «UTOTOBBIA OTUET).

[Ipu nepexone Ha APYTyr BKIAIKY B PEKUME PEIAKTUPOBAHUS OTYETA PEKOMEHIYETCS
COXpaHiTh BBeIEHHbIEe JaHHbE. [l 3TOro HeoOXOIUMO Ha)xaTb Ha KHOMKY
«CoXpaHUTDY.

Buumanue: He coxpanennvie Oanuvie Oy0ym nomepstul.

[Tossi, oTMEUEHHBIE 3BE3I0UKON *, SIBJIAIOTCS 00S13aTEIIbHBIMU JIJIS 3aTI0JTHEHUSI.

B pexxume penakTrpoBaHUs 0TUETA aBTO3AIOJIHAEMBIE TI0JISl HE IOCTYIIHBI K IPOCMOTPY.
[IpocMoTp aBTO3aIONHAEMBIX MOJEH TOCTYIEH MOCIE NOAMNUCAHUS OTUYETA.

Ha Bknanke «Y4YaCTHMKHM HPOEKTa» OTOOpa)kaeTcs CIHUCOK BCEX UWICHOB KOJIJIEKTHBA,
IIPUHUMABIINX Y4aCTHUE B PEAIU3aLUU POEKTa B UCTEKILIEM T'OJy.

JI1s BKIIIOYEHMSI B COCTAB YJIEHOB KOJIJIEKTHBA Ha CIEAYIOLIUM IO/ pealnu3aliy IpoeKTa,
PYKOBOJMTENb KOJUIEKTUBA JOJOKEH HaxaTh Ha KHONKY «llpurmacutb» HampoTuB
(dbaMuUIMM YWieHa KOJIJICKTHBA.

Jlns HampaBieHUs TpUITIANIEHWH HOBBIM YJI€HAM KOJJIEKTHBA BOWTH B COCTaB
KOJUIeKTHBA, B noje «Email nmepcons» HeoOxonumo ykazath Email ¢usnueckoro nuia,
KOTOpOE IJIaHUPYETCS BKIIIOUUTH B COCTAB KOJUIEKTHBA U HAXKAaTh Ha KHONKY «lckaThby.

Buumanue: /{11 noucka nepcomst HeoOxooumo ykaszwieamsv Email, xomopulil
nepcoua ykasana npu pecucmpayuu ¢ cucmeme KHAC.

Jlist HaripaBJieHUs IPUTIAIEHUS HEOOXOAMMO Ha)KaTh HA KHOMKY «[IpuUriacuTey.

Buumanue: [lepcona, nonyuuswias npuenauieHue, OOJHCHA GOUMU 6 CUCMEM)
KUAC PODU 6 pazoen «Mou npuenawenusn» u naxcamo na knonky "lpunams", eciu ona
CO2NACHA BOUMU 8 COCMAB KOJIEKMUBA.

Ecnu unen xonnexmuea He npunumaem npuclauienue pykogooumens KoNIeKmued,
mo ceeoenuss 0 Hem OYOym asmomamuyecku YOdieHvbl U3 Omuéma npu NnoONUCAHUU
pykosooumenem koanekmusa omuema 6 KUAC PODU.

Ecnu nepcona npunsna npuenawenue pykogooumens xoairekmuga 6 KHAC PODU,
OHA CMAHOBUMCS YJeHOM KOJNEeKMUBAd U He UMeem 603MONCHOCMU CAMOCMOAMENbHO
UCKTIIOUUMb cebsl U3 coCmasa KoleKmusa. Yoanums eé uz cocmasa KOJINeKMmued Moxicem
MONILKO PYKOBOOUMENb KOIEeKMUBA.

Cucmema ne paccoinaem npuiauienusi 8 Omuem no 1eKMpOoHHOU noume.

CeneHusi 0 wieHE KOJJICKTHMBA, HEOOXOIMMBbIE AJsl 3aroyiHeHus (opM 3asBKH,
ABTOMATUYECKN BHOCATCS U3 JIMYHBIX JTAHHBIX IIEPCOHBI [TOCIIE MOANUCAHNUS 3asBKH.
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JUis 3amonHeHus JaHHBIX O PACXOJ0BAaHUM CPEACTB HEOOXOAUMO NMEPEUTH Ha BKIIAAKY
«PuHaHCOBBIN O0TUETY». Bee momns B GUHAHCOBOM OTYETE SIBIAIOTCS 00S3aTEIbHBIMU IS
3anonHeHust. Ecnu pacxonbl Mo KaKOMY-TO HAIpPaBJICHUIO HE NMPOU3BOAMINCDH, B ITYHKTE
«Pacxozpl Ha...» HE0OX0AUMO MocTaBUTH «0», a B pacmmdpoBke yka3ath «Pacxozsl He
IIPOM3BOIUIINCH.

JUis noGaBneHMss B OTYET JAHHBIX IO MyONMKaLMAM IO pe3yibTaTaM pealu3aluu
IPOEKTOB HEOOX0AUMO NepeiTH Ha BKIAAKy «[lyOmukamum».

Jis noOaBieHuss HOBOW MyOJMKalMM HEOOXOIUMO HaXaTb Ha KHONKY «+ JloGaBuTh
nyoIuKanuoo» OTKpoeTcst ¢opma s 3alOJHEHUs JaHHbIX O  IyOJUKaIuH.
OO0s3aTeNbHBIMY IS 3aMI0JTHEHUS SBISIFOTCS MOJISl, OTMEUECHHBIE 3BE3I0UKOM *.

K undopmanuu o mybimkanuu nopKkeH ObITh npucoenuHeH ¢aiin B popmate PDF
COJIepKalllMil TOJHBIA TEKCT MyOJIMKAallMM, UMEIOIIUHA CChUIKY Ha mojjaepkky PODU.
Pasmep ¢aiina He momken npesbimars 3 MO.

ITocne BHeceHMs BceX HEOOXOAMMBIX JAHHBIX HEOOXOAMMO Ha)XaTh HAa KHOIKY

«lo0aBuTh myOnIMKaIUIO» MyOIuKanus OyaeT 1006aBieHa B OTYET.

Buumanme: /[na yoobcmea nonvzosamenell paboma ¢ nyonuxayusimu 00CmynHa
0151 8CeX YJIeHO8 KOIeKMUBA. 8 KApMouKy npoekma 0o6aenen pasoen «Ilyoruxayuuy.

Hazeanus cmameii 6 Oannom pazoene AGNAOMCSA CCOLIKAMU, HPOUOSL NO
KOMOPbIM, KANHCObIU YNeH KONIEKMUBa NOAYYaem 603MOICHOCHb 6HECMU HeobX0oumble
KOppEeKmugbl 8 KaApmouky nyonukayuu (Hanpumep, 6HeCmu u3MeHeHue 6 noe
"3asepwennocme nyoaukayuu" u m. n.).

Unenvt Komnexmuea mo2ym 0006a61amv 6 OAHHblU pazdeil HOGble NYOIUKAYUU,
Hadxcumasn Ha ccwvlaky «Jobasums nyonuxayuion. Cculika eedem HA He3ANOJHEHHYIO
KapmouKy nyoaukayuu, 3anoIHU6 KOMOpYlo, UleH KOMIEeKMUBA OOJMCEeH HAMCAmb Ha
kuonky "/lobasums nyonuxayuro".

K otuery nomkHbl ObITh pucoeanHeHs! ¢aitnsl B popmare PDF unu RTF:

- Marepua, B Hay9HO-TIOMYJISIpHON (hopMe (B U3JITOKEHHUH, JOCTYITHOM JUTS ITHPOKOH
ayIUTOPHH ) WIUTIOCTPUPYIOIINI OCHOBHBIE pe3YNbTaThl MpoekTa (1-2 cTpaHuiibl), a
TaKXKe, €CJIM TAKOBBIE UIMEIOTCS, PUCYHKH, POPMYJIBI, KAPTHI U T.1.

- ckaH Gopmbl «CBeIeHHS O BBITUIATAaX, IIPOU3BEICHHBIX OPraHU3aIel 10 TOPYICHUSIM
(pacmiopsKeHHUIM) pyKOBOAMTEISI KOJJIEKTHBA, PEaTU3yIOLIero MpoekT Ne nomep
npoekmay, MOANUCaHHOM pykoBoauTeneM OpraHu3aluy U TaBHbIM OyXraaTepoM
Opranuzanuu. [Toanucek pykoBoautens OpraHu3anuy J10JKHa ObITh 3aBepeHa NeUaThio
Opranuzanuu.

Pa3mep kaxoro ¢aiiina He AOKeH mpesbimarh 3 MO.

Buumanue: Opurunan ¢opmsl «CBelleHUsI O BbIIIaTaX, MPOU3BEACHHBIX OpraHu3aluei
10 TIOPYYEHUSIM (PaCHOPSHKEHUSIM) PYKOBOAMTENS KOJJIEKTHBA, PEAIN3YIOMIEr0 MPOEKT
Ne nomep npoexmay nOMKEH XPAaHUTHCS Y PYKOBOJIUTENS KOJUIEKTHBA.

[Tocne BHeceHHs BceX HEOOXOMUMBIX CBEIEHUI PYKOBOAMTENh KOJUIEKTHBA JIOJIKEH
NOJAMUCaTh OTYET, JUIA 3TOr0 HEOOXOAMMO HaxaTh Ha KHONKY «llommucars otuer» -
OTUETy IpPHUCBAMBACTCA CTaTyc «moanucan». lloamucanue ord4era BO3MOXKHO TOJBKO,
€CIIM B OTYETE 3aIl0JIHEHBI BCE 00s3aTeIbHbIC MOJIS.

B craryce «moamucan» OT4eT HAaXOJHUTCS B TOM BHJE, B KOTOPOM OH OYyAET JOCTYIEH
DKCIEPTY.

Ho perucrpanun oryéra PODU pykoBoguTenb KOJUIEKTHMBA HMMEET BO3MOXKHOCTb
OT3bIBaThb CTATYC «IOAIMCAH» HEOTPAaHUYCHHOE YHUCIIO pa3 JUlsl BHECEHWUS HM3MEHEHUU
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WIA PEeNaKTUPOBaHMs OTYETa: I 3TOro HEOOXOAMMO HaKaThb HAa CHHIOK CTpPEIKY,
KOTOpast HAaXOIUTCS PSAOM CO CTaTYyCOM OT4eTa B pazzeiie «Mou IpoeKThI».
Jis mpeacTaBieHus 0T4eTa HEOOX0IMMO HaXKaTh Ha KHOTIKY «OTIPaBUTh OTYETY.
[Tocne 3TOro MOSIBUTCS OKHO, B KOTOPOE B T€UCHUE 3-X MHUHYT HEOOXOAMMO BBECTH KOJ
HNOJATBEPXKICHUS, MPULISTIINNA B CMC-COOOIICHHHM Ha HOMEp MOOWIBHOrO TenedoHa
PYKOBOJUTENS KOJUIEKTHBA, YKa3aHHBIN B €0 JMYHBIX JJAHHbIX.
Buumanue: B ciyuae maxooicoenuss 6 poymuHee —cyujecmeyem — 8eposimHOCHIb
HENOMY4eHUs: UU 3A0EePAHCKU NOTYHUEeHUS. CMC-COOOUEHUL, COOePACAUUX KOO.
ITocne oTnpaBKku CMC-COOOILEHHS CTaTyC OTYETa MEHSETCA Ha «OTIpaBieH». BHeceHue
U3MEHEHHUH B OTYET B CTATyCE «OTIIPABIEH», OT3bIB CTATyCa «OTIPABICH» HEBO3MOXKHBI.
Otuer B cTaryce «OTIpaBleH» IocTynaer Ha perucrpauuto B PODU. Ilocne
PETUCTpAIH OTYETAa EMY IIPUCBAUBACTCS CTATYC «3aPErHCTPUPOBAH.
€CIIM TIPU PETUCTPAIIUH OBLIH BBISBICHBI OIIUOKH B OOPMIICHHH OTYETA!

1) npucoearHEeHHbIH (Baiiin He coiepKaT MaTeprall, B HayYHO-IONYSIPHOH (opme;

2) ckaH (OPMBI «CBEACHHS O BBIILIATAX, IPOU3BEICHHBIX OPTraHU3alUeH 110

HOPYYEHUSM (PacOpsIKEHUSIM) PYKOBOAUTEIS KOJIJIEKTHBA, PEATU3YIOLIETo

npoekT Ne Homep npoexmay He COAEPKUT MOANUCH pyKoBoauTeNs OpraHusanuu;

3) ckaH GOpMBI «CBEICHHS O BBIILIATAX, IPOU3BEICHHBIX OpraHU3aIUeH 1Mo
HOPYUYEHUSIM (pacHoOpsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEATU3YIOILEro
poekT Ne nomep npoexmay He CONEPKUT MOANUCH TTIABHOTO OyXrajirepa
Opranuzanuu,

4) ckaH (HOpPMBI «CBEJCHUS O BBIILIATAX, POM3BEACHHBIX OpraHU3alMei Mo
HOPYYEHHUSM (PacTOpsIKEHUSIM) PYKOBOAUTEINS KOJIJIEKTHBA, PEATU3YIOIIETO
poekT Ne Homep npoexma» He conepKUT nedarb OpraHusanuy;

5) myOnuKaIys He COACPKUT CCBUTKY Ha moaaepx Ky PODOU

OTYET HE PETUCTPUPYETCS.
PykoBoauTeNnb KOJUIEKTHBA I1OTY4aeT:
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- SMS-coo6menue "Omnbka B opopmiieHHH 0TYeTa" HA HOMEpP MOOUJIBHOTO TenedoHa,
YKa3aHHBIN B €0 JIUYHBIX JaHHBIX;

- co00IIeHNe, Co/IepKaIIee ONMMCaHNe OIMOKHY, B Tu4HbIA kabuHeT B KUAC POOU;

- ctaTyc otyeTa MeHsercs Ha «[loanucan».

[TonmyunB cooOmieHUss O HEBO3MOXKHOCTH PETUCTPAllUd  OT4YEeTa, PYKOBOAMUTEIH
KoJulekTuBa JoykeH 3aiti B cuctemy KMAC POOU, cusaty noanuch ¢ otdyera (IyHKT
13 npannHoit MHCTpyKIMM), HCHIPaBUTh OIIMOKKM M MOBTOPUTH NPOLEIYPY OTIPABKH
oTueTa.

BueceHne wu3MeHeHMH B OT4ET B CTAaTyC€ «3apETHCTPUPOBAH», OT3BIB CTaTyca
«3apEruCTPUPOBAH) HEBO3MOKHBI.

PacneuarsiBath 13 KMAC POOU u npuckuiate B POOU noxkymentsl (dopmsl,
JeKJIapaluy  T.11.) He TpeOyeTcs.

Bonpocel, cBsizaHHbIE € TPEACTaBIEHHWEM OTYETOB, clieyeT HampasisaTh B Ciyx0y
noanepxku KUAC PODU.






