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HNHCTPYKLUA
no opopmiieHuIo u ornpaske ot4yéta B KHAC POOU

OTtuér o0 peamuzanuu TpoekTa O(GOpMISIETCS W OTHIPABIAETCS PYKOBOJUTEIEM
KOJIJICKTHBA IIyTEM 3aIllOJHEHHS OTYETHBIX (popM B mHpopMannoHHO# cucreme PODOU
(manee - KUAC POD®N) (Kias.rfbr.ru).

Co3nanue oTué€Ta BO3MOKHO TOJIBKO MpH Hanu4yuu y npoekta Homepa [IUTuC B cucreme
KHNAC PODU.

Jns Havanma odopMIIeHHS OTYEeTa PYKOBOIUTENNbh KOJUIEKTHBA JojikeH BoiTH B KNUAC
POOU B pazmen «Mou mpoekTb» U HaxaTh Ha KHoOmKy "Co3marh OTYET', KOTOpas
pacrioyio)keHa B CTpPOKE ¢ HOMepoM Tpoekta. OT4ér OyneT OTKpHIT B pPEXUME
peaaKTUpoBaHus. Y MMPOEKTA MOMEHSIETCS cTaTyc Ha «OTYET: COXpaHEH.

[Tpu nanpHelel padoTe A mepexoja B peXKUM PEAaKTHPOBAHUS OTYETa HEOOXOAUMO
B KapToyke MpoekTa B Oyioke «3asBKM U OTYETH» HaKaThb Ha Ha3BaHHE OTYETA
(«ATOTOBBIN OTUETY).

[Tpu mepexone Ha APYTyIO BKIAIKY B PEKHMME PEIaKTUPOBAHHS OTYETa PEKOMEHAYETCS
COXpaHiTh BBeIEHHbIEe JaHHbE. [l 3TOro HeoOXOIUMO Ha)xaTb Ha KHOMKY
«CoXpaHUTDY.

Buumanmne: Hecoxpanennvie danuvie 6y0ym nomepsimoi.

[Tosisi, oTMEUEHHBIE 3BE3/10UKON *, SIBJIAIOTCS 00S13aTEIILHBIMU JIJIS 3a110JIHEHUSI.

B pexxume penakTrpoBaHUs 0TUETA aBTO3AIOJIHAEMBIE TI0JISl HE IOCTYIIHBI K IPOCMOTPY.
[TpocMOTp aBTO3aMOIHAEMBIX MOJIEH TOCTYIEH MOCIE MOANUCAHUS OTYETA.

Ha Bknanke «Y4YaCTHMKHM HPOEKTa» OTOOpa)kaeTcs CIHUCOK BCEX UWICHOB KOJIJIEKTHBA,
IIPUHUMABIINX Y4aCTHUE B PEAIU3aLUU POEKTa B UCTEKILIEM T'OJy.

CBenieHHs O 4iieHE KOJJIEKTHBA, HEOOXOAMMBIE sl 3aroyHEeHUs (GopM 3asiBKH,
ABTOMATUYECKU BHOCATCS U3 JIMUHBIX JIAHHBIX IIEPCOHBI MOCIE MOANNUCAHUS 3asBKH.

Jlns 3amoyiHEeHUs aHHBIX O PacXOJOBAaHMU CPEICTB HEOOXOIMMO MEpPEerTH Ha BKIAJKY
«®uHaHCOBBIN O0TYETY. Bee monst B GrHaHCOBOM OTUETE SIBIISIFOTCSI 00S13aTEIbHBIMU ISt
3anoiHeHus. Ecny pacxonpl Mo KakOMy-TO HamnpaBiIeHUIO HE MPOU3BOAUIINCH, B MYHKTE
«Pacxopp! Ha...» HeoOoxoauMo moctaButh «0», a B pacimudpoBke ykazaTh «Pacxoasl He
IIPOU3BOIUIINCHY.

Jns noGaBneHUss B OTYET AAHHBIX MO NyONHMKAIUSAM TO pe3yiabTaTaM peaau3aluu
IPOEKTOB HEOOX0AMMO NepeiTH Ha BKIAAKY «IlyOmukarum.

Jns noOaBieHuss HOBOW MyOJMKAIMM HEOOXOIUMO HaxaTh Ha KHONKY «+ JloOGaBHUTH
nyonmuKamuioo» OTKpoeTcs ¢dopma Ui 3aloJIHEHHS JaHHBIX O  IyOJWKAaIHH.
O06s13aTeNbHBIMU J1JI51 3aMI0JIHEHUS SBJISIOTCS MOJISI, OTMEUEHHBIE 3BE3IOUKON *.

K undopmanuu o nybnukanuu J0HKeH ObITh npucoeuHeH (aiin B popmare PDF
CoJIepKaIIfi TTOJIHBIA TEKCT MyOJIMKAIlMW, UMEIOIINI CChUIKY Ha Toaaepxkky PODU.
Pasmep ¢aiina He nomkeH npessimarh 3 M6.

[Tocne BHeceHHMs BceX HEOOXOAMMBIX JAHHBIX HEOOXOAMMO HaXaTh Ha KHOIKY
«Jlo6aBuTh myOnuKanuoy» nyonukanus Oyaer 100aBjaeHa B OTYET.
Buumanmue: /{11 yoob6cmea nonvzosamenell paboma ¢ nyoiuKayusimu 00OCmynHa
0J151 BCex UIeHO8 KOJLIEKMUBA: 8 KApMouKy npoekma dobasnen pazoen «lIyonuxayuuy.
Ynenvl koanekmusa moeym 000a81amv 6 OAHHbIU pa3zoenl HOoBble NYyOIuKayul,
Hadxcumas Ha ccoliky «Jobasums nyonuxayuroy. Cewlika eedem HA HeE3ANOTHEHHYIO
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KapmouKy nyoaukayuu, 3an0IHUE KOMOPYIO, UleH KONIEKMuUuea OOJCEH HAXCamov HA
kunonky "/lobasums nyonuxayuro".

K otyery nomxknsl ObITh pucoearHEHHI (aitibl B popmate RTF:

- KpaTKasi Bepcus 0T4YeTa (10 5 cTpaHuL), cojiep:kamiasi KJilo4eBble BHIBOAbI,
pe3yJabTaThl U peKOMeHAaluu;

- ckaH Gopmbl «CBeIeHHs O BbIIUIATaX, IPOU3BEICHHBIX OPraHU3alel 10 NOPYUYEHUAM
(pacriopsiKeHHUsM) pyKOBOAUTEINSI KOJUIEKTHBA, PeaIu3yIoLero npoekT Ne nomwep
npoekmay, NOANNCaHHOHN pykoBoauTeseM OpraHu3aluy U riaBHbIM OyXrajaTepoM
Opranuzanuu. [Toanuce pykoBoautens OpraHu3anuy 10JKHA ObITh 3aBepeHa IeUaThIo
Opranuzanuu.

Pasmep kaxxaoro gaiina He J0JDKeH MpeBbImaTh 3 MO.

Buumanwne: Opurunan ¢opmbl «CBeieHHs O BBIIIATaX, MPOU3BEICHHBIX OpraHU3alUeH
[0 TOPYYEHUSIM (PaCHOPSHKEHUSIM) PYKOBOAMTENS KOJJIEKTHBA, PEAIN3YIOIIEro HPOEKT
Ne nomep npoexmay nOKEH XPaHUTHCS Y PYKOBOIUTEISI KOJUIEKTHBA.

[Tocne BHeceHHs BCeX HEOOXOIUMBIX CBEICHUN PYKOBOIUTENHh KOJUICKTUBA JOJKEH
MOAMKUCAaTh OTYET, JJIA ATOr0 HEOOXOauMO HaxkaTh Ha KHomky «llommucath otuer» -
OTYETY NPUCBAMBACTCS CTAaTyC «noanucan». [loamucanue oryera BO3MOMXKHO TOJBKO,
€CJIM B OTUETE 3aMOJHEHBI BCe 00s3aTeIbHbIC MOJIS.

B craryce «mommucan» OT4eT HAXOIUTCS B TOM BHJE, B KOTOPOM OH OYyJeT JOCTYIEH
3KCHEpTy.

Ho perucrpauuu oruéra PODM pykoBOaUTENb KOJUIEKTUBA HMMEET BO3MOYKHOCTH
OT3bIBaTh CTaTyC «IOANUCAaH» HEOTPAHHUYEHHOE YHWCIIO pa3 g BHECEHUS W3MEHEHHI
WIM PEJAKTUPOBAHUSA OTYETa: JJIs 3TOr0 HEOOXOJUMO HakaTh HAa CHHIOK CTpEIIKY,
KOTOPasi HAXOAUTCS PSIIOM CO CTaTyCOM oT4eTa B pazaene «Mou IpOoeKTsD».

st mpencraBieHys oT4eTa HEOOX0IMMO HaXaTh Ha KHONIKY «OTIPaBUTh OTYETY.

[Tocne aTOro MOSBUTCS OKHO, B KOTOPOE B TE€UCHHE 3-X MUHYT HEOOXOJMMO BBECTH KO/
MOJATBEPXKJICHUS, TMPUIIEANINI B CMC-COOOIIEHWHM HAa HOMEpP MOOWJIBHOTO TenedoHa
PYKOBOJIUTENS KOJUIEKTHUBA, YKa3aHHBIN B €0 JIMUHBIX JIaHHBIX.

Buumanue: B ciyyae HaxodcoeHus 8 poymMuHee Cywjecmeyem — 8eposmHoCmb
HeNnoyueHUs: Uil 3a0epAHCKU NOTYUeHUsL CMC-CO0OWEeHULL, COOepAHCAUUX KOO.

[Tocne ornpaBKHM CMC-COOOIIEHUSI CTaTyC OTYETa MEHSETCS Ha «OTIpaBieH». BHeceHue
M3MEHEHUH B OTYET B CTATYCE «OTIPABIICH», OT3bIB CTAaTyCa «OTIPABJIEH» HEBO3MOKHBI.
Oryer B cCTaTyce «OTIHpaBiIeH» mocTymaer Ha peructpanuro B PODU. Ilocne
PETUCTPALIMK OTYETA EMY ITPUCBAUBAETCS CTATyC «3aPErUCTPUPOBAH).

€CJIU TIPH PETUCTPAINK OBLITU BBISBICHBI OIMIMOKH B 0(OPMIICHHH OTYETA!

1) npucoenuHeHHbIH (aiia He COACPKUT KPATKYIO BEPCHIO 0TYETA;

2) ckaH (hOpMBbI «CBEJICHHS O BBITLIATAX, POU3BEICHHBIX OPraHU3aIMeH 10
MOPYYEHUSIM (PACTIOPSKEHUSIM) PYKOBOJUTENS KOJUIEKTUBA, PEATU3YIOIIETO
poeKT Ne nomep npoexmay He CONEPKUT MOANMUCH pyKOBOAUTENS OpraHu3aivi;

3) ckaH GOPMBI «CBEICHHS O BBITLIATAX, IPOU3BEICHHBIX OPraHU3aIUEH M0

MOPYUYEHUSIM (pactopsKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PEaTH3yIOIIEro
npoekT Ne Homep npoexmay He COAEPHKUT MOANUCH TIIABHOTO Oyxraiarepa

Opranuzauuy;
4) ckaH (OpMBI «CBEIICHHS O BBITLIATAX, IPOU3BEICHHBIX OPraHU3aIUEH 110
NOpY4YEHUSIM (PACIOPSKEHUSIM) PYKOBOJIUTENS KOJUIEKTUBRA, PEAIU3YIOIIETO

IMPOCKT Ne nomep npoexkmay He COACPKUT NICUATh OpFaHI/ISaHI/II/I;
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5) myOauKaIys He COAEPIKUT CChUIKY Ha oep:kky PODU u AHO DUCU

OTYET HE PETUCTPUPYETCH.

PykoBouTeNb KOJUIEKTHBA MOTYYaeT:

- SMS-coob6menne "Ommbka B opopmiieHHH oTyeTa" HA HOMEpP MOOUJIBHOTO TenedoHa,
YKa3aHHBIN B €T0 TUYHBIX JJAHHBIX;

- coo0IIeHHE, CoJIepIKalee OMUcanue omuoKky, B minuHbi kabunet B KUAC PODU;

- ctaTyc oTtueTa MeHsercs Ha «[loanucan».

[TomyunB cooOmieHUss O HEBO3MOXKHOCTH PETUCTPALMU  OTYETa, PYKOBOAMUTEIH
KOJUIEKTHBA J10JbKeH 3aiTh B cuctemy KMAC PODU, cHarh nmoamuck ¢ oryeta (IyHKT
13 nannoit MHCTpyKIMM), HUCHPaBUTh OIIMOKKM M TOBTOPUTH MPOIEAYpPY OTIPaBKU
oTyeTa.

BHecenune wu3MeHEHHMII B OTYET B CTaTyce «3aperUCTPUPOBAH», OT3BIB CTaTyca
«3aperucTpUPOBAH) HEBO3MOKHBI.

PacneuatsiBath 13 KHUAC PO®U u mnpuceuiath B POOU noxymeHTsl (POpMEI,
JIeKJIapalyy 1 T.11.) He TpeOyeTcsl.

Bompockl, cBsf3aHHbIE € IpEICTaBICHMEM OTYETOB, CielyeT HampasisiTh B CiyxOy
noaaepxku KUAC POOU.



