HHCTPYKIUSA
no opopmiienuio u ornpaske ot4éta B KUAC POOU

1. Oruér o peanmm3anuu mpoeKTa OQOPMISETCS M OTHPABISIETCS PYKOBOAUTEIIEM
KOJUIEKTHBA IMyTeM 3aIlOJIHEHHsI OTYETHHIX (GopM B MH(POpMAIMOHHOH cucteme POOU
(manee - KUAC PODU) (kias.rfbr.ru).

2. Co3ganme 0T4€éTa BO3MOYKHO TOJBKO IIpY Hamuuu y npoekra Homepa [ TuC B cucreme
KHNAC PODU.

3. Jlns Hadama odopmMIieHUS OTYEeTa PYKOBOIHUTENh KOJUIEKTHBA NOoJbkeH BodTH B KMAC
POOU B paznen «Mou MpOeKTb» M HaxkaTh Ha KHONKY «Co3naTh OT4ET», KOTOpas
pacroyio’)keHa B CTpOKe ¢ HOMepoM TpoekTa. OT4€r OymeT OTKPBHIT B PEKHUME
penakTupoBaHus. Y NMpPOeKTa MOMEHseTcs cTaTyc Ha «OTUET: cOXpaHEeH».

4. llpu panpHeimen padoTe i Iepexo]a B PEKUM peJaKTUPOBAHUS OTYeTa HE0OX0MMO
B KapTOuke INpoekTa B Onoke «3asfiBKM W OTYETHD» HaXXaTb HA Ha3BaHUE OTUYETA
(«ITPOMEKYTOUHBIN OTYET» HII «UTOTOBBIM OTUETY).

5. Ilpu mepexonie Ha APYryio BKIAJKY B peXKUME PEJAKTUPOBAHUS OTYETa PEKOMEHAYeTCs
COXpaHATb BBeJEHHbIE JaHHblE. [l 3TOro HeoOXOOMMO HaXaTb Ha KHOIKY
«CoXpaHUTHY.

Buumanue: He coxpanenuvie Oanuble OyO0ym nomepsimbi.

6. Ilomns, oTMeUeHHbIE 3BE3IOUKOMN «, SBISAIOTCA 0043aTEIbHBIMHU JUIS 3aI0JTHEHHUS.

7. B pexumMe pelakTHpPOBAaHUS OTUETA aBTO3AMOIHIEMbIE MOJI HE JOCTYIHBI K IPOCMOTPY.
[IpocMoTp aBTO3aMOMHAEMBIX TOJIEH TOCTYIEH MOCIIe MOANUCAHUS OTYETA.

8. Ha Briagke «Y4YacTHUKU THPOEKTa» OTOOpa)kaeTcs CIHMCOK BCEX YJIEHOB KOJUIEKTHBA,
MPUHUMABIINX YYacTUE B peau3alliy MPOEKTa B UCTEKILIEM IOJTy.

Jljis BKITIOYEHHS B COCTAaB WICHOB KOJUICKTHUBA Ha CIEIYIOIINIA TOJ peaan3alui MIpoeKTa,
PYKOBOJIUTENIb KOJUJICKTUBA JIOJIO)KEH HakaTh Ha KHONKY «lIpuriacute» HanmpoTuB
(hamMuIMK YieHa KOJUIEKTUBA.

Jlis HampaBlieHUsT TPUTTIANICHUH HOBBIM YJ€HAM KOJUIEKTMBA BOWTH B COCTaB
KOJIIEKTHBa, B mojie «Email mepconsr» HeoOxoaumo ykazath Email ¢usznueckoro nuia,
KOTOpO€ IJIAHUPYETCS BKIIOUUTH B COCTAB KOJUIEKTHUBA U HAXKAaTh Ha KHOMKY «VIcKaTby.

Buumanue: /{11 noucka nepcomst neobxooumo ykasvieamev Email, komopwiii nepcona
ykazana npu pecucmpayuu 8 cucmeme KUAC.

Jl51g HampaBiieHUs IPUTIIAIEHUs] HE00X0AUMO HaXKaTh Ha KHOTKY «[Ipurmacutsy.

Buumanue: [llepcona, nonyuuswias npuenauienue, O0onxcha eoumu 6 cucmemy KHUAC
PODU 6 pazoen «Mou npuenawienus» u Hadxcamov na KHONKY «lIpunsamoy, eciu ona coenacha
golimu 8 COCMag KouIeKmuad.

Ecnu unen ronnekmusa He npunumaem npuciauienue pyKogoOumens KONIeKMued, mo
ceedenus 0 Hem OYO0ym asmomMamudecky YOaieHvl U3 omyéma npu nOONUCAHUU pyKogsooumenem
koanekmusa omuema ¢ KUAC PODH.

Ecnu nepcona npunsna npuerawenue pyxosooumens xoanexkmusa 6 KUAC PODU, ona
CMAHOBUMCSL YTIEHOM KOJNEKMUGA U He UMEeenm GO3MONICHOCIU CAMOCMOAMENbHO UCKAYUMb
ceba u3 cocmasa KolleKmueda. Yoanums e€é u3z cocmasa KOJLIEKMUBA MONCEM MOAbKO
PYKOBOOUMENb KOLIEKMUBA.

Cucmema ne paccviiaem npueiawleHus 6 omuem no 1eKmpoHHOU noume.



CBeneHuss O wieHE KOJUICKTHBA, HEOOXOAWMBIE /ISl 3arloJHEHUS (GOpM  3asBKH,

ABTOMATHYCCKHU BHOCATCA U3 JIMYHBIX JAHHBIX IICPCOHLI MTOCJIC MMOATIMCAaHU 3asIBKU.

9.

10.

11.

12.

Jlnist 3amOTHEHUs] JaHHBIX O PACcXOJO0BAaHUM CPEACTB HEOOXOIMMO INMEPEUTH Ha BKIAJIKY
«DuHaHCOBBINA 0TYETY. Bee monst B pUHAHCOBOM OTUETE SIBIISIFOTCS 00S3aTCIILHBIME JIS
3anojHeHus. Ecny pacxoipl 0 KaKOMY-TO HalpaBiICHUIO HE MPOU3BOAUIINCH, B ITYHKTE
«Pacxonpl Ha...» HeoOxoaumo moctaBuTh «0», a B pacmudpoBke ykazath «Pacxoabl He
IIPOU3BOIUIIHCH.

Jns noGaBieHHWs B OTYET JAHHBIX 10 MYOJMKAIUSAM TI0 pe3yiabTaTaM pealu3aluu
MPOEKTOB HEOOXOAUMO MEePEeUTH Ha BKIAIKY «llyOmukamum.

Jnst moGaBneHuss HOBOM MyOMWKaMK HEOOXOJMMO HakaTh HAa KHOMKY «+ J[06aBUTH
MyONMUKaIMIo» OTKpoeTcs (opma i 3amojHEHUs JaHHBIX O  IyOJUKaIu.
OO0s13aTeIbHBIMU /17151 3aII0JIHEHUS SIBJISIFOTCS TOJIsl, OTMEUEHHbIE 3BE3I0UKON .

K nundopmarnuu o nmydbnukauuu noykeH ObITh pucoeauHeH ¢aiin B popmare PDF
COJIepKalliuil MOJHBIM TEKCT MyOJMKallU{, UMEIOLIUN CChUIKY Ha mojaepxky PODU.
Pa3mep caiina He nomkeH npesbimarh 3 MO.

[Tocne BHeceHHMs Bcex HEOOXOJMMBIX ITaHHBIX HEOOXOAMMO HaKaTh Ha KHOIKY
«/lo6aBuTh mybauKamuio» myonukanus Oyaet 1o0aBiaeHa B OTUET.

Buumanue: /[ns yoobcmea nonvzoeameneti paboma ¢ nyoauxayusimu 00CmynHa
0JI51 BCex YeHO8 KOJLIEKMUBA: 8 KApPMOuKy npoekma dobasnen pazoen «llyonuxayuuy.

Hazeanua cmameii 6 OamHom pazdene ABIAIOMCA  CCOLIKAMU, HPOUOST HNO
KOMOPbIM, KAXCObIU YleH KOJLNeKMUBAa Noyuaenm 803MONCHOCMb 8HeCcmU HeobXooumble
KOppeKmuevl 8 Kapmouky nyonuxkayuu (Hanpumep, 6HeCmu U3MeHeHue 6 noje
«3asepuiennocms nyonukayuuy u m. n.).

Ynenvl koanekmusa mocym 000a61simeb 6 OAHHLIU pazoel HoBvle NYOIUKAYUl,
Haxcumas Ha ccolaky «/obasums nyonuxayutoy. Ccvlika eedem HA HE3ANOTHEHHYIO
Kapmouky nyOnuKayuu, 3anoiHue KOMOpYlo, UjlleH KOJIeKMUBA OOJICEeH HAXCamov Hd
KHONKY «/{obasumo nyoiukayuioy.

K otuery nosmkHbI ObITH IpUcOenuHEHb! (aiiasl B popmare PDF wmm RTF:

- MaTepuan, B HayqYHO-MOMYIspHOU (popMme (B U3T0KEHUHU, JOCTYITHOM JUIS IIUPOKOM
ayIUTOPHUH) WILTIOCTPUPYIOIINIA OCHOBHBIE PE3yIbTaThl mpoekTa (1-2 cTpaHulibl), a
TaK)Ke, €CJIM TAKOBbIE UIMEIOTCSI, PUCYHKH, (POPMYIIBI, KAPTHI U T.1.

- ckalH Gopmbl «CBeZieHHsI O BhIMIIaTaX, IPOU3BEICHHBIX OpraHu3aluen o MopydyeHusIM
(pacniopspKeHUsIM) pYKOBOIUTENS KOJUIEKTHUBA, PEATU3YIOIIero NpoeKT Ne romep
npoekmay, NOJNUCAaHHON pyKoBoauTeneM Opranu3aluy U TJIaBHBIM OyXTranTepoM
Opranuzanuu. [loanucek pykooautens Opranusanuu J0bKHA ObITh 3aBepeHa MeYaThio
Opranuzanuu.

Paszmep kaxxaoro ¢aiina He H0JKeH MpeBblaTh 3 MO.

Buumanue: Opurunan ¢gopmel «CBefeHust 0 BbIIUIaTaX, IPOU3BEICHHBIX OpraHu3aluen
M0 MOPYYEHUsM (pacropsLKEHUSIM) PYKOBOJUTENS KOJUIEKTHBA, PEATHU3YIOMIET0 MPOCKT
Ne nomep npoexmay nomxKeH XpaHUTHCS Y PYKOBOJIUTENS KOJUIEKTHBA.

[Tocne BHeceHHs BceX HEOOXOJMMBIX CBEACHHN PYKOBOJUTENHh KOJUIEKTHBA JOJDKEH
MOAMKCATh OTYET, JUIS STOr0 HEoOXOAMMO HakaTh Ha KHOMKY «[loammcare otuer» -
OTYETYy NPHUCBAUBAETCS CTAaTyCc «mnoanucan». Iloamucanue oTtyera BO3MOXKHO TOJIBKO,
€CIIM B OTYETE 3aI0JIHEHBI BCe 00s3aTeIbHbIE MOJIS.

B cratyce «monamucaH» OTYeT HAXOIUTCS B TOM BUJE, B KOTOPOM OH OyAeT JOCTYyIeH

IKCIIEPTY.
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Ho perucrpamn otuéra PODU pyKkOBOAMTENID KOJUIEKTHBA HMEET BO3MOXKHOCTh

OT3bIBAaTh CTATYC «IIOANKUCAH» HEOIPAHUYEHHOE YNCIIO pa3 JJIsl BHECEHUS U3MEHEHUI 1IN

PEelaKTUPOBAHMS OTYETA: Ui ITOr0 HEOOXOJMMO Ha)XaTh HAa CHHIOI CTPENKY, KOTOpas

HaXOJUTCS PSAZIOM CO CTaTycOM OTueTa B pazjene «Mou IpoeKThD».

Jliig ipescTaBiaeHus OTYeTa HEOOX0IMMO HaXaTh Ha KHONIKY «OTIPaBUTh OTYET».

[Tocne 3TOrO MOSBUTCA OKHO, B KOTOPOE B T€UEHHUE 3-X MUHYT HEOOXOIUMO BBECTU KOJI

MOATBEPXKACHUS, TMPHUIIEANINA B CMC-COOOIIEHMH Ha HOMEpP MOOMJIBHOTO TenedoHa

PYKOBOJIUTEIISI KOJUIEKTUBA, YKa3aHHBIN B €r0 JIMUHBIX IaHHBIX.

Buumanue: B cryuae maxoocOeHusi 8 poyMuHee —Cyuwjecmeyem — 8eposimHOCHb

HEeNoAYYeHUs: UL 3a0ePAHCKU NOTYHUEHUS CMC-COOOUeHUL, COOePAHCAUUX KOO.

[Tocne oTnpaBKu cMC-COOOIIEHUS CTaTyC OTYETa MEHSETCSl Ha «OTIpaBiieH». BHeceHue

M3MEHEHUN B OTUET B CTATyCE «OTIIPABJIEH», OT3bIB CTaTyca «OTIPABJICH» HEBO3MOKHBI.

Otuer B cTaTyce «OTIpaBieH» IMocTymaer Ha peructpauuto B POOU. I[locne

perucTpanuu oT4eTa eMy IpUCBauBaeTCs CTAaTyC «3apErUCTPUPOBAH).

€CJIM TIPH perucTpaiuy OblJIU BBISABIEHBI OIIUOKN B OPOPMIIEHUN OTYETA:

1) npucoeauHeHHBIN (Al He coepIKaT MaTepuall, B HAy4YHO-TIOMYJISIPHO# Gopme;

2) ckaH (OPMBI «CBEJICHHS O BBIIIATAX, POU3BEJICHHBIX OPraHU3aIMeH 10 MOPYICHUSIM
(pacmopspKeHUsIM) PYKOBOIUTENST KOJUIEKTHBA, PEATU3YIONMIET0 TPOEKT Ne nomep
npoekma» He COJAEPKUT MOANKUCH pyKoBoauTeNsd Opranuzaiuu;

3) ckaH GOPMBI «CBE/ICHHS O BBIIIATAX, POU3BEJICHHBIX OPraHU3aIMeH 10 MOPYICHHUSIM
(pacnopspkeHUsIM) pYKOBOIUTENS KOJUIEKTUBA, PeaIn3yomiero npoekt Ne novep
npoexmay He COJACPKUT MOANKCH INIaBHOTO Oyxranrepa OpraHuzanuy;

4) ckaH (HOPMBI «CBEICHUS O BBIILIATAX, IIPOU3BEICHHBIX OPraHU3AUCH M0 TIOPYICHUSIM
(pacnopspkeHUsIM) pyKOBOIUTENS KOJUIEKTUBA, Pean3yomero npoekt Ne novep
npoekma» He CONEPKUT nedarb OpraHu3anni;

5) myOauKaius He COJACPKUT CChUIKY Ha oaaepkky PODOU

OTYET HE PETUCTPUPYETCSI.
PykoBouTens KOJIEKTHBA MOJIYYAET:

- SMS-coo6menune «Ommbdka B ohopmMiIeHMH OTYETa» HA HOMEP MOOMIBLHOTO TeledoHa,
YKa3aHHBIA B €T0 JIMYHBIX JaHHBIX;

- COOOIIIeHHE, coepIKalllee ONMMcaHue OmMOKH, B Tu4YHbI kabuner B KWAC POOU;

- cTatyc oTuera MeHsiercs Ha «[loamucany.

[TonyunB cooOmieHHsT O HEBO3MOXKHOCTU PErHUCTpAllUd OTYeTa, PYKOBOAMUTEIH
KoJuleKTuBa JoJkeH 3aiiT B cuctemy KMAC PODM, cHaTe noanuck ¢ otyera (myHKT 13
naHHOU MHCTPYKIIUN), UCTIPaBUTh OMIMOKH U IOBTOPHUTH MPOLIEAYPY OTIPABKH OTYETA.
BHecenne wu3MeHeHMH B OTYET B CTAaTyCe «3aperuCTpUpOBaH», OT3bIB CTaTyca
«3apEerUuCTPUPOBAH» HEBO3MOKHBI.

PacneuatsiBath 13 KHUAC PODU u npucsuiate B PODU noxkymeHTsl ((opMmbl,
JeKJIapalyy U T.11.) He TpedyeTcs.

Bormpochl, cBs3aHHBIE C TpEACTaBICHHEM OTYETOB, CleAyeT HampaBisith B CroyxOy
nogaepxku KUAC POOU.



