NHCTPYKIUA
no opopmiieHuo u ornpaBke oT4éta B KHAC POOU

1. Oruér o peanuzanuu NpoeKTa OPOPMIISETCS U OTIPABIACTCSA PYKOBOAUTEIEM KOJIJICKTHBA
IyTEeM 3aIl0JIHEHUS OTUYETHBIX (popM B nHPopMmanmonHoi cucreme PODU (nanee - KUAC
PO®N) (kias.rfbr.ru).
2. Co3nganue oTu€Ta BO3MOXKHO TOJIBKO TP Hanmuuu y npoekra Homepa LI TuC B cucreme
KHNAC PODU.
3. s Hagana opopmiieHUsT OTYETa PYKOBOAMUTENb KOJUIEKTHBA HobkeH BoiTH B KUAC POOU
B pazzaen «Mou NpoeKTh» U HaxaTh Ha KHONKY "Co3aTh OTYET", KOTOpast pacroiokeHa B
CTpOKE ¢ HOMEpOM MnpoekTa. OTYET OyAeT OTKPHIT B PEKUME PEIAKTUPOBAHUS. Y TPOEKTA
NOMEHsIETCA cTaTyC Ha «OTYET: COXpaHEHN.
4. Ilpu nanpHeien padore A Iepexo/ia B PeKUM peJaKTUPOBaHUsS OTYETa HEOOXOAUMO B
KapTOUyKe MpoeKTa B OJI0Ke «3asiBKH U OTUETHD) HAXKATh HA Ha3BaHUE OTYETA (IIPOMEKYTOUHBIN
OTYET» UJIH «UTOTOBBIN OTYETY).
5. [Ipu nmepexoze Ha APYTyrO BKIAAKY B PEXKUME PEIaKTUPOBAHMS OTYETa PEKOMEHTYeTCs
COXpaHsTh BBEICHHBIE TaHHBIE. Il 5TOr0 HEe0OXOAMMO HaXaTh Ha KHONKY «COXpaHUTHY.
Buumanue: He coxpanennvie Oanuvie Oy0ym nomepstul.
6. [Tomnst, oTMeUeHHBIE 3BE3/IOUKOM *, BIISIOTCS 00S3aTEIBHBIME IS 3aITOTHEHHUS.
7. B pexxuMe pelakTHpOBaHUsI OTUETA aBTO3AMOIHAEMbIE TIOJISl HE IOCTYIIHBI K IPOCMOTDY.
[TpocMoTp aBTO3aMOMHAEMBIX MOJIEH TOCTYIEH MOCHE MOANUCAHUS OTYETA.
8. Ha Bkyianke «Y4acTHUKH MIPOEKTa» 0TOOpaKaeTcs CIUCOK BCEX YICHOB KOJIJICKTUBA,
MPUHUMABILINX Y4acTHE B Peajn3allii MPOEKTa B UCTEKIIEM TOTy.
J171st BKJIFOUEHHS B COCTAB WICHOB KOJIJIEKTHBA Ha CIEAYIONIUHN TO/1 pealu3aluy MPOeKTa,
PYKOBOJMTEINb KOJIEKTHBA JOJ0XKEH HaXKaTh Ha KHOMKY «[IpurnacuTh» HapoTUB
(dbaMuUITUY YWieHa KOJIJICKTHBA.
Jln1st HarpaBIieHUs IPUTITAICHUH HOBBIM WiIEHAM KOJIJICKTHBA BOMTH B COCTaB
KOJUIEKTHBA, B nosie «Email mepconb» HeoOxoaumo yka3ate Email ¢dusndeckoro nuia,
KOTOpOE IJIaHUPYETCS BKJIIOUUTH B COCTAB KOJUIEKTHUBA U HAXaThb Ha KHONKY «lckaThy.

Buumanmue: /[ns noucka nepconvl Heobdxooumo ykazvieams Email, komopulil nepcona
ykasana npu pecucmpayuu 6 cucmeme KHAC.

Jl1s HampaBiieHUs IPUTIAIEHUS HEOOXOAMMO Ha)KaTh Ha KHOMKY «[Ipuriacutey.

Buumanue: Ilepcona, nonyyuswias npuenauienue, 00axcHa sotimu 6 cucmemy KUAC
PO®U 6 pazoen «Mou npuenawenusn» u naxcams Ha knonky "lIpunams"”, eciu ona coenacna
golimu 8 cOCMag KoaIeKmueda.

Ecnu unen xonnekmusa He npunumaem npuziawierue pykogooumels KOJIeKmued, mo
c8edeHuUst 0 Hem 0YO0ym asmomamuiecku YOaieHbl U3 Omuéma npu NOONUCAHUU PYKOBOOUmMeLeM
konnexmuea omuema ¢ KHAC PODH.

Ecnu nepcona npunsna npuenawenue pykosooumens koaiiekmuga 8 KUAC PODU, ona
CMAHOBUMCS YTIEHOM KOJIEKMUBA U HE UMeem 803MONCHOCIU CAMOCMOAMENbHO UCKAIOUUMb
cebs u3 cocmasa KouleKkmusa. Yoanume eé uz cocmasa KoINeKmuea Mox#cem moabKo
PYKOBOOUMeENb KOJLIEKMUBA.

Cucmema He paccwinaem npuenauienus 8 omuem no 21eKmpoHHOL noume.

CBeneHusi 0 wieHe KOJUIEKTHBA, HEOOXOUMbIE AJIs 3all0JIHEHUs (POPM 3asIBKH,
ABTOMATHYECKU BHOCSITCS M3 JIMYHBIX JJAHHBIX TIEPCOHBI TIOCIIC TOAMMCAHUS 3asIBKH.



9. Jlnst 3amoyiHEeHUsl JAaHHBIX O PACXOJOBAHUU CPEJICTB HEOOXOUMO MEPEUTH Ha BKIAAKY
«DuHaHCOBBIN 0TYETY. Bee monst B GUHAHCOBOM OTYETE SBIISIOTCS 00SI3aTEIILHBIMU IS
3anosiHeHus. Eciu pacxo/pl o KaKOMY-TO HAaIpaBJICHUIO HE MPOU3BOANINCE, B ITYHKTE
«Pacxozpl Ha...» He0OX0AMMO 1ocTaBUTH «0», a B pacmudpoBke ykazaTh «Pacxomabl He
IPOU3BOIUIINCH.

10. [ns noOGaBieHHs B OTYET JAHHBIX 110 MyOJIMKALMAM 110 pe3yibTaTaM pealnu3aluy MPOeKTOB
Heo0X0ouMO rnepeiTu Ha BKIaAKy «[lyOnukamumy.

Jlns noGaBieHust HOBOM MyOIMKalUKU He0OX0JMMO HaXaTh Ha KHONKY «+ Jlo6aBUThH

myOIMKaIUIo» OTKpoeTcs (opmMa i 3al0THEHUS JaHHBIX O MyOJIMKaI|H.

OO0s3aTeNbHBIME IS 3aTIOJTHEHUS SBISIFOTCS TIOJIS,, OTMEYEHHBIC 3BE3IOUKOM *.

K undopmanuu o myoaukaum 107bKeH ObITh TpucoequHeH ¢aitn B popmare PDF
COJIep KAIIMI MOJHBIA TEKCT MyOJIMKAUU, UMEIOIUN CChUIKY Ha ojuepxky PODU. Pazmep
daiina He HODKEH npeBbImaTs 3 MO.

[Tocne BHECEHHS BCeX HEOOXOUMBIX TaHHBIX HEOOXOIMMO HAXKaTh HA KHOMKY

«/lo0aButh myOnuKaiuo» myonukamnus OyneT 1006aBjieHa B OTYET.

Buumanue: /[n5 yooocmea nonv3osameneti paboma ¢ nyoaukayuamu 00OCmMynua 0is 8cex
Y1eH08 KOJIeKMUBa: 8 Kapmouky npoekma 0obaenen pasoen «llyonuxayuuy.

Hazeanus cmameti 6 0annom pazoene A61A10MCs CCbLIKAMU, NPOLOsL NO KOMOPbIM,
KAd#CObLUL YileH KOJUIeKMUBA NOLyYaem 03MOMCHOCb BHECU He0OX00UMble KOPPEKMUBL 8
Kapmouky nyoauxayuu (Hanpumep, énecmu usmeHnenue 6 noie "3asepuennocmo nyoauxayuu' u
m. n.).

Ynenvt konnexmuga mo2ym 006a61iamos 6 OAHHbIU pazoel Hogvle NYOIUKAYUU, HANCUMAS
Ha ccovliky «/Jobasums nyonukayuroy. Ccolika 6edem Ha He3anoIHEeHHYI0 KapmouKy nyoIuKkayuu,
3anoHUE KOMopyHo, eH KOJIeKMuea 00IlceH Haxcams Ha Knonky "/[lobasumsb nyoruxayuio”.
11. K ot4ery nomkHBI OBbITH pUcoeanHEeHb! ¢aiinsl B popmare PDF umu RTF:

- Marepual, B HaydHO-MOMYJISIpHON (hopMe (B U3IOKEHHUH, JOCTYITHOM JUIsSl ITMPOKOM

ayIUTOPHH ) WIUTIOCTPUPYIOIINI OCHOBHBIE pe3YNbTaThl MpoekTa (1-2 cTpaHuibl), a

TaKXKe, €CJIM TAKOBBIE UMEIOTCS, PUCYHKH, POPMYJIBI, KAPTHI U T.1.

- ckaH Gopmbl «CBeeHHS O BBITUIATaX, IIPOU3BEICHHBIX OPraHU3aIlel 0 TOPYICHUSIM

(pacriopspKeHHUSIM) pYKOBOJIUTENS KOJUIEKTHBA, PeaTU3yIomero npoekt Ne rovep

npoekmay, MOANNCaHHOHN pykoBoauTesneM OpraHuzaluy U riaBHbIM OyXrajaTepoM

Opranuzanuu. [Toanuce pykoBoautens OpraHu3anuy J10JKHa ObITh 3aBepeHa MeyaThio

Opranuzanuu.

Pa3mep kaxaoro aiina He 10KeH npeBbimarh 3 M6.

Buumanwne: Opurunaan Gpopmsl « CBeIeHUS O BRIIIJIATaX, MPOU3BEACHHBIX OpraHU3anuei

[0 OPYYEHHUSIM (PacCTIOPSKEHUSIM) PYKOBOAUTEINS KOJIJIEKTHBA, PEATU3YIOLIETO MPOEKT

Ne nomep npoexmay nOMKEH XPAaHUTHCS Y PYKOBOJIUTENS KOJUIEKTHBA.

12. Tlocne BHeCeHUs BCeX HEOOXOAUMBIX CBEJICHUN PYKOBOAMUTENb KOJJICKTHBA JOJKEH
MOJIIIKCATh OTYET, UIS ATOr0 HEOOXOIMMO HaXKaTh Ha KHOMIKY «[loammucaTs oT4eT» - 0T4eTy
NIPUCBAUBACTCS CTATyC «IoAnrcany. [loanucanne oT4eTa BO3SMOXKHO TOJIBKO, €CITH B OTYETE

3aII0JIHEHEI BCe 0053aTEIbHEIC TTOJIA.
B craryce «mmoanucan» oT4eT HaXOUTCS B TOM BUJE, B KOTOPOM OH OY/ET JIOCTYIICH
DKCIEPTY.
13. Ho peructpanuu otuéta PODU pykoBoAUTENTH KOIJIEKTHBA UMEET BOSMOXKHOCTH OT3BIBATh
CTaTyC «IOAMMCAaH» HEOIPAHUYEHHOE YUCIIO Pa3 Ulsl BHECECHUS N3MEHEHUMN WU PEAAKTUPOBAHUS



oTYeTa: JIJIsl 3TOr0 He0OXOAMMO HaKaTh HA CUHIOIO CTPEJIKY, KOTOpas HaXOAUTCS PSAIOM CO
CTaTycoM oTueTa B paszeine «Mou MpoeKTh».
14. JIns npencraBiaeHs OTYeTa HEOOXOIUMO HaXaTh Ha KHONKY «OTIPaBUTh OTYETY.
15. Tlocne 3Toro MOSABUTCS OKHO, B KOTOPOE B TEUEHHUE 3-X MUHYT HEOOXOAMMO BBECTH KOJI
MOJATBEPIKICHUS, IPULIEIIINNA B CMC-COOOIIEHUN Ha HOMEP MOOMIBHOTO TenedoHa
PYKOBOAMTENS KOJJIEKTUBA, YKa3aHHBIN B €r0 JIMYHBIX JaHHBIX.
Buumanmue: B ciyuae naxooicoenus 8 poymutee cyuwecmayen 6eposamHocis HeNnoLyyeHus uiu
3A0ePAUCKU NOJYYEHUSL CMC-COOOWEHULL, COOePAHCAUUX KOO.
[Tocne oTmpaBKu cMC-COOOIIEHHS CTaTyC OTYETa MEHSETCS Ha «OTIpaBiien». BHecenue
W3MEHEHUH B OTYET B CTATyCE «OTIPABIIEH», OT3bIB CTATyCa «OTIIPABJIEH)» HEBO3MOKHBI.
16. OTuer B cTaryce «OTHpaBiIeH» Mnoctynaer Ha peructpanuio B PODU. Iocne perucrpanun
OTyeTa EMY IPUCBANBAETCS CTATYC «3apErUCTPUPOBAH».
€CIIU TIPU PETUCTPALlUK ObLIH BBISIBIICHBI OITMOKH B 0POPMIICHUN OTYETA!
1) mpucoenuHeHHBIN (aiil He CoAepIKaT MaTepUall, B HAyYHO-TIONYISIPHOU GopMme;
2) ckaH (OPMBI «CBEICHHS O BBIILIATaX, IPOU3BEICHHBIX OpPraHU3aIkel 1Mo
MOPYUYEHUSIM (PaCHOPSKEHHUSIM) PYKOBOAUTENS KOJJIEKTUBA, PeaTn3yIOIIero

poekT Ne Homep npoexma» He COAEPKUT MOANNUCH pyKoBoauTenss Opranu3anuuy;
3) ckaH GOpMBI «CBEICHHS O BBIILIATAX, IPOU3BEICHHBIX OpraHU3aIUeH 1Mo

NOpPYUYEHUSM (pactopsKEHUSAM) PYKOBOJUTENS KOJUIEKTHBA, PEATU3YIOIIETO

npoekT Ne Homep npoexmay» He COAEPIKUT MOANUCH TIIABHOTO OyXraiarepa

Opranuszanuu;

4) ckaH (OPMbI «CBEICHHS O BBIMJIATaX, IPOU3BEICHHBIX OPraHU3aIkel 1Mo
NOPYYCHUSM (PACIIOPSHKEHHSIM) PYKOBOJIUTEINS KOJICKTHBA, PEaTH3YIOIIETO
poekT Ne nomep npoexmay He coAepKUT nedatb Opranusaiuy;

5) myOnuKaIys He COACPKUT CCBUTKY Ha moaaepx Ky PODU

OTYET HE PETUCTPUPYETCS.
PykoBoauTeNb KOJUIEKTHBA M1OTY4aeT:
- SMS-coo6mmenue "Omubdka B opopMiIeHHH 0TYeTa" Ha HOMEP MOOMIIBHOTO Tene(oHa,
YKa3aHHBIN B €T0 JIMYHBIX JTAHHBIX;
- coo01IeHne, coiepKalee ONnrcanue ommoky, B TuuHbd kabunetr B KUAC POOU;
- ctaTyc otyeTa MeHsercs Ha «[loanucany.
[TosryunB cooOIIEHNS O HEBO3MOKHOCTH PETUCTPALIUU OTYETa, PYKOBOIUTENb
KoJuIeKTHBa JojikeH 3aiitu B cuctemy KMAC PO®U, cHaTh noanuck ¢ otyera (IMyHKT
13 nanHoO#i MHCTpYKIIUMM), HCTIPAaBUTh OLIMOKH U MOBTOPUTH HPOLIETYPY OTIPABKH
oTueTa.
17. BHeceHne U3MEHEHUH B OTUET B CTaTyCe «3aperHCTPUPOBAH», OT3BIB CTAaTycCa
«3apEruCTPUPOBAH)» HEBO3MOKHBI.
18. PacnieuarsiBath n3 KUAC PO®U u npucsuiate B PODOU nokymeHTHI (POpMBEL, AeKIapauu
U T.I.) HE TpeOyeTcsl.
19. Bompockl, cBsi3aHHBIE C MIPENICTABICHHEM OTYETOB, ClIenyeT HampaBiiaTh B Ciryx0y
nomnepxku KUAC PODU.



