HHCTPYKIUSA
no opopmiieHuio u ornpaske ot4yéta B KHAC POOU
(konkypc «IlepcnexkTrBa), NepBbIii ITAMN)

1. Ortuér o peanuzanuu npoexkTa 0(GOPMIISETCS U OTIPABISAETCS MOJIObIM YUEHBI ITyTEM
3aIl0JIHEHHSI OTYETHBIX (GOpM B nH(popMarmonHoit cucreme PODU (nanee - KUAC
PODN) (kias.rfbr.ru).

2. Coznmanue oT4éTa BO3MOXKHO TOJIBKO TpH Hammuu# y poekra Homepa LI TuC B cucreme
KHNAC PODU.

3. Jlns Havanma oopMIICHHS OTYeTa MOJIOIOH ydeHbIi nonkeH Boitn B KUAC PODU B
paznen «Mou MPOeKThI» U HaxaTh Ha KHOTNIKY "Co31aTh OTUET", KOTOpasi PacrlojioKeHa B
CTPOKE ¢ HOMEPOM IpoekTa. OTYET OyAET OTKPHIT B PEKUME pEJaKTUPOBaHUA. Y
MIPOEKTa MOMEHsIeTCs cTaTyc Ha «OTUET: COXpaHEeH».

4. Tlpu panpHelneit padote A nepexoa B peXXUM peIlaKTUPOBAHUS 0TYETa HEOOX0IUMO
B KapTOUKe MPOEKTa B OJIoKe «3asiBKU M OTUETHD) HA’KaTh HA Ha3BaHUE OTYETA
(«ITPOMEKYTOUHBIN OTYET» HIIN «UTOTOBBIN OTUETY).

5. Ilpu nmepexojie Ha IPYTyIO BKIAJKY B peXUME PEJaKTUPOBAHUS OTUETa PEKOMEHAyeTCs
COXpPAaHATH BBE/IEHHBIE JaHHBIE. J[J11 3TOr0 HEOOXOAMMO HaXKaTh HA KHOTIKY
«CoXpaHUTHY.

Buumanue: He coxpanennvie Oanuble OyO0ym nomepsimbi.

6. Ilosisg, oTMEUeHHbIE 3BE3JOUKON *, SIBISIOTCS 0053aTEIIbHBIMU AJIS 3aII0JIHEHUS.

7. B pexxume pegakTupoBaHUs OTUETA aBTO3AIMOJIHAEMbIE OIS HE IOCTYITHBI K IPOCMOTDY.
IIpocMOTp aBTO3aIOIHAEMBIX TOJIEH JOCTYIIEH ITOCIIE MOANUCAHUSA OTYETA.

8. Jlyis 3anoJHeHMs JaHHBIX O PACXOJI0BaHUU CPEACTB HEOOXOIMMO MEPEUTH HA BKIAJIKY
«PuHaHCOBBIN 0TYETY. Bee mons B (MHAHCOBOM OTYETE SIBJIAIOTCS 00S3aTEIbHBIMU /TS
3anoaHeHus. Ecim pacxoipl 10 KaKOMY-TO HAIIPaBJICHUIO HE TPOU3BOIUINCH, B ITyHKTE
«Pacxozpl Ha...» He00X0AUMO NOCTaBUTH «0», a B paciin(poBKe yka3aTb «Pacxospsl He
IIPOU3BOIUIHCHY.

HewuspacxonoBaHHbIe HA MOMEHT [10/1a4M OTYETA CPEACTBAa HEOOXOIMMO yKa3aTh B
nyHKTe «OCTaToK Ha JaTy MoJa4u OTYETay.
9. Jlns noGapiieHus B OTUET JAHHBIX IO IMYOJUKALMAM 110 pe3yibTaTaM pealu3aliu

IIPOEKTOB HEOOXOAUMO MEepeUTH Ha BKIAJIKY «llyOnukanumy.

Jnist no6aBneHust HOBOH MyOIMKAaLMK HEOOXOIMMO Ha)KaTh HA KHOTIKY «+ J|06aBUTh
nyOJIMKALUIO» OTKpoeTCs (popMa Julst 3ar0JIHEHHsI JAHHBIX O MYOJUKAIUH.
Buumanue: B omueme 0ondicHo codepiicamupcsi He MeHee 08VX (hOpM, 3aNOJIHEHHbIX HA
nyoauKayuu.

O0s13aTenbHBIMU IS 3aII0JTHEHUS SBIISIOTCS TOJIs,, OTMEUCHHBIE 3BE3T0UKOM *.

K nndpopmanuu o myoaukauu J0HKEeH ObITh IpUcoeIuHeH ¢aitn B popmare PDF
coJiepKalui MOJHBIA TEKCT MyOIUKAIUH, UMEIOIINI CChUIKY Ha noiepkky POOU.
Pazmep ¢aiina ne nomken npessimars 10 M6.

[Tocne BHeceHMs BceX HEOOXOAUMBIX TaHHBIX HEOOXOIUMO HaXaThb Ha KHOIKY
«Jlo6aBuTh MyOMUKaILMIOy» MyOnnKanus OyneT 100aBjaeHa B OTYET.

Ecnu myGaukanus HaX0AUTCS B CTAaTyce, OTIIMYHOM OT «OIMYOJIMKOBaHa», TO K OTUYETY B
pazzaene «Daitnbn HeoOXxouMo mpukpenuTs ¢aitn B popmare PDF nnu RTF,

coJiep Kalluil MOATBEPkKACHUE HAIIPaBIeHUE MyOIUKAlUU B PEIAKIIUIO )KypHaIa
Pazmep kaxxaoro ¢aiina He J0JKEH MpeBbIimaTh 3 MO.
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B paznene «®Paitn» Heobxoaumo npukpenuts ¢aiin B popmare PDF wnu RTF,
cozepskauuil uBeTHoM ckaH ®opmbl 506 IlepcnexkruBa (nepBslii ATamn). «PUHAHCOBBIN
OTUET MOJIy4aTess TpaHTa O pacxoJax Mo MPOEKTY», MOJINUCAHHON pyKOBOIUTENEM
Opranuzanuu. [loanuce pykoBoauTens Opranu3aluy 10JDKHA OBITh 3aBepeHa MeYaThIo
Opranuzanumu.

Buumanue: Ceedenusi, enecennvle 8 hunarncoswiti omuem 8 cucmeme KMAC PODPU, u
CBEOCHUsl, BHECEHHbLE 8 CKAH, COOEPACAUULCS 8 (hatliie, OOJINHCHBL COBNAOAND.

[Tocne BHeceHus BceX HEOOXOUMBIX CBEAECHUN MOJIOJION YUEHbIH J0KEH MOANUCATh
OTUYET, JUIsl 3TOr0 HEOOX0IMMO HaXKaTh Ha KHOIKY «Iloanucare oTueT» - oTueTy
MIpUCBanBaeTCs cTaryc «mnoanucan». [lognucanue oTuera BO3MOKHO TOJIBKO, €CJIU B
OTYeTe 3al0JHEHBI Bce 00s3aTeNbHbIE MOJIS.

B craryce «moanucan» oT4yeT HAXOIUTCS B TOM BUZE, B KOTOPOM OH OyZET AOCTYIEH
9KCIEPTY.

Jlo peructpauuu otuéta PODU M0s10101 yUEeHBIN HIMEET BO3MOKHOCTb OT3bIBAaTh CTaTyC
«TOAMKMCAH» HEOTPAHNYEHHOE YHUCIIO pa3 JJIsl BHECEHUS] U3MEHEHUH Uiu
PEeAaKTUPOBAHUS OTYETA: JUIsl 3TOT0 HEOOXOIMMO HaXKaTh Ha CHHIOIO CTPEJIKY, KOTOpast
HaXOJUTCS PAZOM CO CTaTycOM OTYeTa B pazfeiie «Mou MPOeKTh».

Jliig ipecTaBiaeHus 0TYeTa HE0OX0JMMO HaXaTh Ha KHOTIKY «OTIPaBUTh OTUET.
[Tocne 3TOrO0 MOSIBUTCS OKHO, B KOTOPOE B T€UEHHUE 3-X MUHYT HEOOXOAUMO BBECTH KOJI
MOATBEPKICHUS, IPULIEAIINI B CMC-COOOIIEHNH Ha HOMEP MOOMIIbBHOTO TenedoHa
MOJIOJIOTO YYEHOTO, YKa3aHHbBIN B €r0 JIMYHBIX JAHHBIX.

Buumanue: B ciyuae Haxodxcoenus 8 poymunze cyuecmeayem 6epoimuocms
HENnoAYUeHUs: UL 3a0ePAHCKU NOTYHUEHUS CMC-COOOUeHULL, COOePAHCAUUX KOO.

[Tocne oTnpaBkH cMC-COOOILIEHUS CTAaTyC OTYETa MEHSETCS Ha «OTIpaBiieH». BHeceHue
W3MEHEHUH B OTYET B CTATYCE «OTIIPABJIEH», OT3bIB CTATyCa «OTHPABJICH» HEBO3MOKHBI.
OTtuer B cTaTyce «OTIPABJIEH» NOCTyaeT Ha peructpamuto B PODU. TTocne
PErucTpalK OTYETA EMY IIPUCBAUBAETCS CTATYC «3aPErUCTPUPOBAH).

€CJIM TP perucTpaiuy ObLIU BBIABIICHBI OIIUOKN B O(POPMIICHUU OTYETA:

1) npucoearHeHHbIE (aliiibl HE COMEPIKAT MOATBEPIKICHUE HATIPABIICHHS B
peAaKiuio MyOINKaIINiA;

2) npucoearHeHHbIe (aitisl He cogepkaT ckan Popmbl 506 IlepcrextuBa (mepBbIit
sTan). «OUHAHCOBBINA OTUYET MOJIy4aTess TpaHTa O pacxoJax Mo MPOEKTY»

3) ckan @opmbl 506 IlepcriektuBa (TiepBblit 31ar). «DUHAHCOBBIN OTYET
MoJy4arelis rpaHTa O pacxo/ax 1o MPOeKTY» He NOJANHUCAH PYKOBOJAUTEIEM
OpraHu3aluu

4) ckan ®opmber 506 TlepcrniektuBa (miepBbiil 9Tan). « DPUHAHCOBBINH OTYET
IIOJIy4aTelIs TPAHTa O PacXoAax IO MPOEKTY» HE COJAEPKUT IeUaTh OpraHu3aluu

5) ckan ®opwmsbl 506 TlepcriexTrBa (HepBblii atam). «OUHAHCOBBIN OTUYET
IIOJIy4aTelIs TPaHTa O pacXxodax Mo MPOEKTY» HE IIBETHON

6) myOaMKaIMs He COACPKUT CCBUIKY Ha Moauepx Ky PODU

OTYET HE PETUCTPUPYETCH.
Mon10101 y4EeHBIN M10JIy4aerT:

- SMS-coo6mmenune "Omubka B opopMiIeHHH 0TYeTa" Ha HOMEp MOOMIIBHOTO TenedoHa,
yKa3aHHBIHI B €ro JIMYHBIX JaHHBIX;
- cooOIieHue, coiepskaiiee onucanue omuoky, B TuuHbIi kKabuner B KUAC PODU;
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- craryc oTuera MeHseTcs Ha «[loanucany.

[Momy4ynB cooOIIeHus: 0 HEBO3ZMOXKHOCTH PErHCTPALMH OTYETa, MOJIOJION YUEHBIH JJOJDKEH
3aiitu B cuctemy KMAC PO®U, cHath noanuck ¢ otueta (MyHKT 11 naHHOM
WHcTpykiun), MCIpaBUTh OLIMOKHU U TOBTOPUTH MPOLIELYPY OTIPABKU OTYETA.

BHeceHue n3MeHeHu B OTYET B CTATYCE «3aperuCTPpUPOBaH», OT3bIB CTAaTyca
«3aperucTpupoOBaH» HEBO3MOKHBI.

PacniewarsiBate u3 KMAC PO®U u npuckuiate B PODOU noxkymenTs! (popmsl,
JEKJIapalyu 1 T.11.) He TpeOyeTcs.

Borpocsl, cBsi3aHHbIE C IPEACTABIEHUEM OTUETOB, CIEAYET HANpaBiATh B Ciyx0y
nogepxku KUAC POOU.



