HHCTPYKIUA
1o opopmiieHuo u ornpaBke otuéta B KUAC

Otuér 0 peanuzanyu NpoeKkTa 0hOPMIISICTCS H OTIIPABIISICTCS] PYKOBOAMUTENIEM KOJIJICKTHBA
IyTeM 3allOJHEHHUS OTYETHBIX (GopMm B uHPopManunoHHOH cucreme (nanee - KHMAC)
(kias.rfbr.ru).
Jns Hagaia opopMieHUsT OTYeTa PYKOBOJIUTEIb KoJilekTuBa AojbkeH BoiTH B KMAC B
pazzaen «Mou NpoeKTh» U HakaTh Ha KHONKY "Co3/1aTh OTYET", KOTOpas pacnoyioKeHa B
CTpOKE ¢ HOMEpOM TpoekTa. OTUET OyIeT OTKPHIT B PEKUME PEAAKTHUPOBAHUS. Y MPOEKTa
HOMeHseTCs cTaTyc Ha «OTUET: COXpaHeH.
[Tpu nanpHemeit padoTe 1Id nepexoja B peXKUM peJaKTUPOBAHHS OTYETa HEOOXOMMO B
KapTOUYKe MPOEKTa B OJIOKe «3asiBKU U OTYETHD» HaXKaTh HA HA3BaHUE OTYETA (KUTOTOBBIN
OTYET»).
[Tpu mepexoje Ha APYryr BKIAJIKY B PEKUME PEIAKTHPOBAHUS OTUETA PEKOMEHIYETCSI
COXpaHATh BBEJICHHBIC JaHHbIC. [l 93TOro HEOOXOAMMO HaXaTh Ha KHOIKY
«CoXpaHUTDY.
Buumanue: He coxpanennvle oannvie 6y0ym nomepsol.
[Tosst, OTMEYCHHBIE 3BE3IOUKOM , SIBIISIOTCS 0053aTEIBHBIMU JUIS 3aTI0THCHHS.
B pexxume penakTupoBaHus OTUETA aBTO3AMOJHICMBIC TTOJISI HE JIOCTYIHBI K IPOCMOTPY.
[TpocMOTp aBTO3AMONHAEMBIX TTOJICH TOCTYIICH MOCIIE MOIMHCAHMS OTYETA.
Ha Bknanke «Y4YacTHHKHM IMPOCKTa» OTOOpPAKaeTCs CIMCOK BCEX WICHOB KOJUICKTHBA,
NPUHUMABIIUX YY4aCTHE B PEAIM3ALUU MPOCKTA B HCTEKIIEM TOY.
B UTOrOBBI OTYET MPUTIIAIIATH YWICHOB KOJUICKTUBA HE TPEOYETCH.
CBelleHHMsST O WICHE KOJUIGKTHBA, HEOOXOJIUMBIC JIIs 3amojHEHUs (GOpM  3asBKH,
ABTOMATHUYECKH BHOCSTCS U3 JIMYHBIX JAHHBIX TIEPCOHBI MOCIIC MOIIMTUCAHNUS 3asSBKH.
Jlyis 3amofTHeHUsT JaHHBIX O PAacXOJOBaHHM CPEJCTB HEOOXOAMMO IMEPEUTH Ha BKIAJKY
«DuHaHCOBBIN 0TUéT». Bee mons B (PMHAHCOBOM OTYETE SIBJISIOTCS 00S3aTCIBHBIMU IS
3anoiHeHus. Eciu pacxo/pl 0 KaKOMY-TO HAlpaBJICHHIO HE MPOHM3BOAMINCH, B ITYHKTE
«Pacxoppl Ha...» HEOOXOAMMO MOCTaBUTH «0», a B pacmu@poBke ykazath «Pacxosl He
MIPOM3BOIUIIHCH.
JloGaBinieHre MyOJIMKAIMU B OTYET BO3MOXKHO JIByMsI ClIOCOOaMU:
® B KapTOuKe MpoekTa, paznen «Ilyomukanumny.
B kapmouxe npoexma 6 paszoene «Ilyonukayuuy HeoOX00UMO HANCAMb HA CCHLIKY
«/lobasums nyoauxayuio». Ilo ccviike Oydem docmynHa He3anOIHEeHHAS KapmouKa
nyonuKayuy, 3anoiHué KoOmopylo, HeoOXooumo Haxcamv Ha KHonky "Hobaeumv
nyoauxayuio”.
e Ha BiIaaKe «[lyOnukaium» B pexxuMe pelak THPOBAHHS OTYETA.
B pesicume pedaxmuposanuss omuema HeoOXO00UMO nepeumu HaA BKIAOKY
«llyonukayuuy u Haxcamv Ha KHONKY «+ Jobasums nybauxayuroy. omxpoemcs
Gopma ona 3anonnenus oanHvlx o nyoauxayuu. Ilocie enecenus ecex HeOOXOOUMbIX
OaHHBIX HEe0OX00UMO Hadxdcamv Ha KHONKY «Jobasumsv nyoauxayuioy nyoruxayus
b6yoem dobasnena 6 omuem.
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K wHbOpMamm 0 KaxI0W MyONMKaIMA JOJDKEH OBITh MpucoenuHeH (aitn B dhopmare
PDF copepxamuii TMOJNHBIA TEKCT MMyOJWUKAlMK, WUMEIONIMA CCBUIKY Ha MOAIEPKKY
PIHTHU(PD®DU). Pa3zmep daiina e gomkeH npepbiiiars 10 MO.

K otyery nomkHbl ObITh ipucoeauHeHs! (aitibl B popmare PDF wnu RTF:

- Marepual, B HAyYHO-TIOMYISIpHOW (opme (B H3JIOKEHHH, JOCTYITHOM JUIS IIUPOKOU
ayIUTOPHH) WJUTIOCTPUPYIOLINIT OCHOBHBIE pe3ylbTarbl mpoekra (1-2 crpaHuisl), a
TaK)Ke, €CJIM TAaKOBbIE UMEIOTCS, PUCYHKH, (DOPMYJIbL, KApPThI U T.1.

- ckaH ¢opMbl «CBeJieHUS O BBIILJIATaX, MPOU3BEACHHBIX OpraHU3alUeil 0 MOPYYECHUIM
(pacnopsiKeHHsIM) PYKOBOJAUTENS KOJUIEKTHBA, pealu3ylollero mnpoekT No Homep
npoexma», TOJIUUCAaHHOM pykoBoauTeneM OpraHu3allud U TJIABHBIM OyXTrajarepom
Opraamzanuu. oamuce pykoBoautenst OpraHu3aiy J0JDKHA OBITH 3aBEpeHa MeYaTbio
Opranuzanuu.

Buumanme: Opueunan gpopmol «Ceedenus 0 8bin1amax, npou3ee0eHHblx opeaHuzayue
N0 NOPYYEHUAM (PACNOPANCEHUIM) PYKOBOOUMENs KOMIEeKMUBA, Peanu3yioueco npoekm
Ne nomep npoexkmay 0on#cen XpaHumovcs y pyko8ooumers KOILIeKmued.

Pasmep kaxxaoro gaiina He JoJDKEeH MpeBbImaTh 3 MO.

Ecin 3Hauenune nons «HewnspacxoqoBaHHBI OCTaTOK TIpaHTa (Ha JaTy OKOHYaHUs
neiicTBus norosopa), Bo3paiieHHbIH B PLHHHU(PO®U)» He paBHO HyImI0, HE0OOXOIUMO
NPUCOETUHUTDL (Baiiy, cofepiKaliuii CKaH IUIAaTEKHOTO MOPYYEHHs, MOATBEP’KAAIOLIETO
BO3BPAT YaCTH IPaHTA.
[Tocne BHeceHMs BceX HEOOXOJMMBIX CBEIECHUI PYKOBOAUTENb KOJIJIEKTHBA JOJDKEH
MOJIKMCATh OTYET, JUIS 3TOTO HEOoOXOAMMO HaxaTh Ha KHOMKY «llommucare order» -
OTUeTy MPUCBAUBAETCS CTAaTyC «Hojanucan». [lonnucanue oryera BO3SMOXKHO TOJIBKO, €CIIN
B OTYETE 3al0JHEHBI BCe 00sA3aTeIbHbIE MOJIS.
B craryce «nonmucan» OoT4eT HAXOJUTCS B TOM BHJE, B KOTOPOM OH OyJeT JOCTYIEH
AKCIEPTY.
Jlo peructpanuu OT4YETa PYKOBOJIUTENb KOJIEKTUBA HMEET BO3MOXKHOCTH OT3BIBATH
CTaTyC <«IIOANMCAaH» HEOIPAHWYEHHOE YHCIO pa3 i1 BHECEHUS HM3MEHEHUH WIH
pelaKTUPOBaHMs OTYETa: JUI 3TOr0 HEOOXOAMMO Ha)kaThb Ha CHHIOI CTPEJKY, KOTOpas
HaXOJUTCS PAAOM CO CTaTyCOM OTYEeTa B paszzeie «Mou MPOEeKThI».
Jlns npencraBiaeHus 0T4eTa HE0OOXOIMMO HaXKaTh Ha KHONIKY «OTHOPAaBUTh OTYETY.
[Tocne 3TOro mosIBUTCSL OKHO, B KOTOPOE B T€UEHHE 3-X MUHYT HEOOXOJIMMO BBECTH KOJI
MOJATBEPXKJICHUS, MPUILEAMNNA B CMC-COOOLIEHMHM Ha HOMEpP MOOWJIBHOTO TejedoHa
PYKOBOIMTENS KOJJIEKTUBA, YKa3aHHBIN B €r0 JIMYHBIX JaHHBIX.
Buumanue: B ciyuae HaxodcoeHus 6 poyMuHee Cyujecmeyem — 8epOosimHOCHIb
Henoy4eHus: unu 3a0eprHCKU NOTYYEHUs CMC-COOOWEHULL, COOePAHCAUUX KOO.
[Tocne oTnpaBKku CMC-COOOIIEHHS CTATyC OTYETa MEHSETCs Ha «OTIpaBiieH». BHeceHue
M3MEHEHHUH B OTUET B CTATyCE «OTIPABIIEH», OT3BIB CTaTyCa «OTIPABJIEH)» HEBO3MOKHBI.
OTtuer B cTaTyce «OTMpaBIeH» MOCTyMNaeT Ha peructpanuto. [locne perucrpanuu oryera
€My MIPUCBAaNBAETCS CTATyC «3apETUCTPUPOBAHY.
Ecnu npu peructpannu ObLIH BBISBIEHBI OIUOKY B OPOPMIIEHUH OTYETA:

1) mpucoeaMHEHHBIN (aiil He CoJepIKaT MaTepual, B HaydHO-TIONYISIPHOU (opMme;

2) ckaH (OpMBI «CBEIEHHSI O BBHIIATaX, NPOU3BEACHHBIX OpraHU3alMen 110

NOpy4YEHUsIM  (paclopsDKEHUSAM) pYKOBOIOUTENS KOJIJIEKTUBA, PEATU3YIOLIETO
poekT Ne Homep npoexmay He COAEPKUT MOANUCH pyKoBoauTenss OpraHu3anuy;




3) ckaH (GOpPMBI «CBEACHUS O BBIIIATAX, IPOU3BEIACHHBIX OpraHU3alUeH Mo
[IOPYYEHUsIM (pactopsKEHUSIM) PYKOBOAMTENS KOJIJIEKTUBA, PEATMU3YIOIIEro
npoekT Ne nomep npoekmay» HE COAEPKUT IMOMANUCH TJIABHOTO Oyxranrepa

Opranuzanuu;

4) ckaH (OpPMBI «CBEACHHUS O BBIIATAX, IPOU3BEACHHBIX OpraHHU3alend I10
MOPYYCHUSIM  (PACIIOPSDKCHHUSIM) PYKOBOJUTEINST KOJUIGKTHBA, PEATU3YIOIIEIO
poekT Ne nomep npoexmay He COACPKUT TeuaTh OpraHu3alum;

5) oTCyTCTByeT KOMHMs ILIATEKHOro O Bo3Bpare cpeacts B PIIHU (mpu Hammumu
HEHyJeBOro 3HaueHus mnoys «HewspacxoJoBaHHBI OCTaTOK rpaHTa (Ha JaTy
OKOHYaHMs ICHCTBUS I0roBOpa), Bo3BpaiieHHbiil B PLIHU(PODI)»);

6) HEKOPPEKTHO 3amojHEH (UHAHCOBBI OTYET (Hanpumep, OmMCymcmeyem
000CHOBaHUE HEOOXOOUMOCMU PACX0008 OISl PeAIU3AYUU NPOEKMA);

7) myOyMKaIys He COJCPXKUT CChUIKY Ha noanepxky PLITHU(PDODU);

OTYET HE PETUCTPUPYETCH.
PykoBouTeNb KOJUIEKTHBA MOTYYaeT:
- SMS-coob6menue "Omubka B opopmieHun otyeTa" Ha HOMEp MOOMIBHOTO TenedoHa,
YKa3aHHBII B €r0 JTUYHBIX JTaHHBIX;
- cOOOIICHHE, COJIepIKaIee ONUcanue OomMOKY, B THUHbIN kabuner B KUAC;
- cTaryc oTueTa MeHsiercs Ha «llogmucany.
[TonyunB cooOumieHHss O HEBO3MOXXHOCTH pPETHCTpPAllMd  OTYeTa, PYKOBOIHMTENb
KoJulekTuBa JojbkeH 3aiitu B cucreMy KUAC, cHate noamuck ¢ ordera (myHKT 13
naHHoi MHCTpyKIMK), UCTIPaBUTh OIMIHMOKH U TOBTOPUTH MPOLIEAYPY OTIPABKH OTYETA.
17. Buecenne wu3MEHEHMH B OTYET B CTaTyce «3aperucCTpUpOBaH», OT3BIB CTaTyca
«3apErucTpUpPOBaH» HEBO3MOXKHBI.
18. PacnieuarsiBate u3 KMAC u npucsutate B PLIHU nokymeHTsl (dopMbl, ekiaapanuu U
T.I.) HE TpedyeTcsl.
19. Bompockl, CBsI3aHHBIC C MPEACTABICHHEM OTYETOB, ClIeAyeT HampaBisath B Ciyx0y
nonnepxxku KMAC.



