HNucTrpykuus no opopmienuro u ornpaBke oT4éta B KUAC POPU («KonBeprenuus»)

1. Otuér o peanmuzamuu npoekTa O(GOPMISIETCS W  OTHIPABIACTCS PYKOBOJUTEIEM
KOJIJICKTHBA IIyTEM 3aIllOJHEHHS OTYETHBIX (popM B mHPopMannoHHO# cucreme PODOU
(mastee - KUAC PODN) (Kias.rfbr.ru).

2. Coznanue oT4éTa BO3MOXKHO TOJIBKO ITpH HAImunu y npoekta Homepa [IUTuC B cucreme
KHAC PODU.

3. Jlns nauana odopMieHUS OTYETa PYKOBOAMTENb KOJJIEKTHBa JobkeH Boutm B KMAC
PO®U B pazmen «Mou NpoeKkThl» W HaxaTh Ha KHONKy "Co3maTh OTYET", KOTOpas
pacrioyio)keHa B CTpOKEe ¢ HOMepoM Tpoekta. OT4ér OyneT OTKpHIT B pPEXUME
penakTUpoBaHUs. Y IIPOEKTa NOMEHsETCs cTaTyc Ha «OTYET: COXpaHEH».

4. Tlpu manmpHeimen paboTe Ui Mepexoia B PEKUM PEIaKTHPOBAHUS OTYETAa HEOOXOIMMO
B KapToyke MpoekTa B OJioke «3asBKM M OTYETH» HakaTb Ha Ha3BaHME OTYETA
(«TIPOMEKYTOUHBIN OTYET» UITU «UTOTOBBIA OTUETY).

5. Ilpu mepexone Ha APYryrO BKIAIKY B PeXKUME PEJaKTUPOBAHUSA OTYETa PEKOMEH]IYeTCS
COXpaHATh BBeJEHHblEe JaHHbE. [l 3TOro HeoOXOIUMO HaxaTb Ha KHOMKY
«CoXpaHUTDY.

Buumanme: He coxpanennvie dannvie 6y0ym nomepsHbi.

6. Ilons, oTMEUEHHBIE 3BE3IOUKOM *, SIBISIOTCS 00S3aTEILHBIMU JUISI 3aITOJTHEHHSL.

7. B pexnMe peaakTUpOBaHUs OTUYETA aBTO3AIOJIHIAEMbIE TI0JISl HE IOCTYIIHBI K IPOCMOTPY.
[TpocMoTp aBTO3aMOIHAEMBIX MOJIEH TOCTYIEH MOCIE MOANKUCAHUS OTYETA.

8. [lns 3amonHeHHs] JaHHBIX O PACXOJIOBAaHUM CPEJICTB HEOOXOAMMO MEPEHTH Ha BKIAJKY
«PuHaHCOBBIN O0TUETY». Bece momns B GuHAHCOBOM OTYeTe SIBIAIOTCS 00s3aTEIbHBIMU IS
3anoiaHeHus. Ecim pacxonipl Mo KaKOMy-TO HalpaBiICHUIO HE NPOU3BOAUIINCH, B ITYHKTE
«Pacxozp! Ha...» HE00X0aAUMO MocTaBUTh «0», a B pacmndpoBke ykazaTh «Pacxosl He
IIPOU3BOIUIINCE.

9. Hns noGaBneHHWs B OTYET MAHHBIX M0 MyONHMKAIMAM MO pe3yiIbTaTaM peaTu3aIiu
IIPOEKTOB HEOOXOAMMO NepelTu Ha BKIaAKy «IlyOnukammmy.

Hnst moGamneHUs: HOBOM MyOJMMKAIlMU HEOOXOJMMO HakaTh HAa KHOMKY «+ Jl006aBUTH
nyOnmuKamuioo» OTKpoeTcs ¢dopma I 3alloJHEHHWS JaHHBIX O MYOJIMKaIlWH.
OO0s3aTenbHBIMU JUIS 3aII0JTHEHUS SBJISIFOTCS MOJIsl, OTMEYEHHBIE 3BE3I0UKOM *.

K undopmannu o nyoaukaum 10bKeH ObITh IpucoequHeH ¢aitn B popmare PDF

COJIep KAIIMH MMOJHBIA TEKCT MyOJIMKALUU, UMEIOIINN CChUIKY Ha mojaepxky PODU.
Pa3smep ¢aiina ne nomken npessimars 3 M6.

[Tocne BHeceHMs BceX HEOOXOAMMBIX JAHHBIX HEOOXOJMMO HaKaThb Ha KHOMKY
«Jlo6aBuTh myOnuKanuioy» nyonukanus Oyaer 100aBjaeHa B OTYET.

Buumanue: /[ yooocmea nonvzosamerneti paboma ¢ nyoasukayuamu O0OCmMynHa 0
8cex UleH08 KOJLIeKMUBA: 8 Kapmouky npoexma 0obasnewn pazoen «Ilyoruxayuuy.

Haszseanusa cmameti 6 0anHom pazoeine A61A10MCs CCHIIKAMU, NPOUOSI NO KOMOPbIM,
Kadx#COblU YleH KOJUIeKMUBA NOLyYaem 03MONCHOCb HECMU He00X00uMble
KOPPEeKmuabl 8 Kapmouky nyoiukayuu (Hanpumep, 6Hecmu usMeHeHue 8 noje
"3asepuwennocme nyorukayuu" u m. n.).

UJieHBI KOJUIEKTUBA MOTYT JOOABIIATh B IAHHBINA pa3/iell HOBbIC MyOJUKAIIUH, HAKIMAas
Ha cChUIKY «Jl00aBuTh myOmKaiuioy. CchlIKa BEIeT Ha HE3aNOJHEHHYIO KapTOUYKY
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MyOJMKAIINH, 3a[I0JHUB KOTOPYIO, YICH KOJJICKTHBA TOJDKSH HaXKaTh HA KHOTKY
"JloGaBUTH MyOIHKAIUIO" .

K otyery nomxusl Ob1Th ipricoeuueH (daiin B popmate PDF nnu RTF, conepxammuii
Marepuai, B HayqYHO-TIOMyIIpHOH Gopme (B U3JI0KEHUH, TOCTYITHOM ISl IIUPOKOU
ayJUTOPUH) WILTIOCTPUPYIOLIMI OCHOBHBIE PE3YIbTaThl NpoekTa (1-2 cTpaHuLbl), a
TaKXe, €CJIM TAaKOBBbIE UMEIOTCS, PUCYHKH, POPMYJIBI, KAPTHI U T.A.
Pasmep ¢aiina ne nomken npessimars 3 MO.
ITocne BHeceHus BceX HEOOXOAMMBIX CBEAECHUN PYKOBOJMUTEIb KOJIJIEKTHBA JOJIKEH
HOJNKMCaTh OTYET, JUIs 3TOr0 HeoOXoauMo HaxaTb Ha KHonky «lloxmucate oTuer» -
OTUETy IpHCBAMBAcTCA CTaryc «mnoanucan». lloamucanue ordyera BO3MOXKHO TOJIBKO,
€CJIM B OTYETE 3all0JIHEHbI BCE 00s13aTeIbHbIC MOJIS.
B cratyce «moamucan» OT4eT HAXOAMUTCS B TOM BHJE, B KOTOPOM OH OyAeT JOCTyIEeH
JKCIIEPTY.
Ho perucrpaunu oruéra PODU pykoBOAUTENb KOJUIEKTUBA HMMEET BO3MOYKHOCTH
OT3BIBATh CTATYC «IIOANKMCAH)» HEOTPAaHMUEHHOE YMCJIO pa3 s BHECEHUS H3MEHEHHU
WIM PEJAKTUPOBAHUSA OTYETa: JJIS 3TOr0 HEOOXOJUMO Ha)KaTh Ha CHUHIOI CTpEIIKY,
KOTOpasi HaXOAUTCA PSIOM CO CTaTyCOM OT4deTa B paszzeine «Mou MpoeKThI».
Jliis mpeAcTaBieHus oT4eTa HEOOXOIMMO HaXKaTh Ha KHOINKY «OTIPaBUTh OTUETY.
[Tocie 3TOro MOSIBUTCSA OKHO, B KOTOPOE B T€YEHHUE 3-X MUHYT HEOOXOAMMO BBECTH KOJ
HOJTBEPXKIEHUS, NPULIETIIUNA B CMC-COOOIIEHHM HAa HOMEp MOOMJIBHOro TesedoHa
PYKOBOJUTENS KOJUIEKTUBA, YKA3aHHBIM B €0 JUYHBIX JaHHbIX.
Buumanmue: B cayyae Haxodcoenus 6 poymMumee —Cywjecmeyem — 8eposmHOCHb
HEeNnomy4eHUs: UNU 3a0ePAHCKU NOTYUEeHUsT CMC-COOOUeHUL, COOePHCAUUX KOO .
[Tocne ornpaBKM CMC-COOOIIEHUS CTaTyC OTYETAa MEHSETCS Ha «OTIpaBiieH». BHeceHue
W3MEHEHUH B OTUET B CTATyCE «OTIPABIIEH», OT3bIB CTATyCa «OTIPABJIEH» HEBO3MOKHBI.
Otuer B cTaryce «OTIpaBlIEH» IocTymaeT Ha perucrpauuo B PODU. Ilocne
PETUCTPALIMK OTYETA EMY IIPUCBAUBAETCS CTATYC «3apErUCTPUPOBAH).
€CIIU TIPU PErUCTpaliuy ObLIM BBISBIEHBI OLIMOKH B OPOPMIICHUN OTYETA!

1) mpucoeaMHEHHBIN (aiil He coepIKaT MaTepual, B HaydHO-TIONYISIpHOU (opMe;

2) myOJMKaIys He COJCPIKUT CChUIKY Ha MOAIepKKy PODU;

OTYCT HC pCTUCTPUPYCTCA.

PYKOBOJII/ITeJ'II) KOJUICKTHBA ITOJIYy4acT:
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- SMS-coob6menne "Ommbka B odopmiieHHHN oTdeTa" Ha HOMEpP MOOMIBHOTO TenedoHa,
YKa3aHHBII B €0 JTUYHBIX JaHHBIX;

- cool1enue, coepxkaliee ornucanue ommoku, B TnaHb kabuner B KUAC POOU;

- ctaTyc otueTa MeHsercs Ha «[loanucan».

[TonyunB cooOuieHHss O HEBO3MOXKHOCTH PETHUCTpAallMd OTYeTa, PYKOBOIHUTENb
KOJUIeKTHBa JoJpkeH 3aiTu B cuctemy KMMAC PO®U, cHiaTh moanuch ¢ ot4yera (IIyHKT
13 npannHoit MHCTpyKIMM), HCHIPaBUTh OIIMOKHM M MOBTOPUTH MPOLEIYPY OTIPABKH
oTueTa.

BHecenune wu3MeHeHMII B OTYET B CTaTyce «3aperUCTPUPOBAaH», OT3BIB CTaTyca
«3apErUCTPUPOBAH) HEBO3MOKHBI.

PacnieuateiBath 13 KMAC POOU u npuckuiatb B PODU noxkymeHTH ((HOpMBEIL,
JIeKJIapaluy 1 T.11.) He TpeOyeTcsl.



18. Bonpockl, cBsi3aHHBIE C TPEICTABICHHEM OTYETOB, cieayeT HamparisaTh B CiyxOy
noanepxku KUAC PODU.



