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HHCTPYKIUA
no opopmiienuo u ornpaBke oT4éTta B KHAC PODU («MoJ1_a_Ben»)

OTtuét 0 peanuzanuu MpoeKTa oHOpPMISIETCS U OTHPABISAETCS PYKOBOJIUTENIEM KOJUIEKTHBA
MyTeM 3arO0JIHEHUsI OTYETHBIX (GopM B MHpopMannoHHo# cucteme PODU (nanee - KUAC
PODN) (kias.rfbr.ru).

Co3ganue oT4y€Ta BO3MOXKHO TOJIBKO MpH Hanuuuu y npoekta Homepa [IUTuC B cucreme
KHNAC PODU.

Jlnst Hagaa ogopMIIeHUs OT4YeTa PYKOBOAMTENb KOJUIEKTHBAa aobkeH BoWTH B KUAC
POOU B pasmen «Mou HpoekTe» M HaxkaTh Ha KHomNKy "CozmaTh OTU€T', KOTOpas
pacroyio)keHa B CTpOKE ¢ HoMepoM mpoekta. OT4ér OyaeT OTKpPBIT B pEXUME
penakTUpoBaHUs. Y MPOEKTa MOMEHsETCs cTaTyc Ha «OTYET: COXpaHEHY.

[Tpu naneHeimeit padoTe Ui mepexoia B peKUM PeAaKTHPOBAHUS OTYETa HEOOXOIUMO B
KapTOuke TMpoekTa B Oyioke «3asgBKM W OTUETH» HaXaTb Ha Ha3BaHUWE OTuYETa
(«ITPOMEXKYTOYHBIN OTYET) U «UTOTOBBIM OTUET?).

[Ipu mepexone Ha APYryl BKIAIKY B PEKUME PEIAKTUPOBAHUS OTYETa PEKOMEHIYeTCs
COXPAaHSTh BBEJICHHbIC JaHHBIE. J[J151 3TOro HEOOX0ANMMO HaXKaTh HA KHOMKY «COXPaHUThHY.
Buumanmue: He coxpanennvie dannvie 6y0ym nomepsimbi.

[Tonsi, oTMEYEHHBIE 3BE3IOUKOM *, SIBISIOTCS 00S3aTEIEHBIMU JIJISI 3AIIOJTHEHHUSL.

B pexxume penaktupoBaHHs OTYETa aBTO3AIOJHSEMBIE IOJISI HE JIOCTYHHBI K IPOCMOTPY.
[IpocMOTp aBTO3aMOIHAEMBIX MOJIEH TOCTYIEH MOCIIE MOANNCAHUS OTYETA.

Ha Bkiagke «Y4yacTHUKM MPOEKTa» OTOOpakaeTrcs CIHUCOK BCEX YICHOB KOJUIEKTHBA,
IIPUHMMABILINX Y4aCTHUE B PEAIU3aLUU IIPOEKTA B UCTEKILIEM TOAY.

JUis BKIIIOYEHHS B COCTaB YIEHOB KOJUIEKTHBA Ha CJIECAYIOLIMH TOJ pealn3aliy IPOEKTa,
PYKOBOJIUTENb KOJUIEKTHBA J0JI0KEH HaXKaTh Ha KHOMKY «[Ipuriacuth» HanpoTuB pamMuINu
YJIEHA KOJIJIEKTUBA.

CBeneHuss O WieHE KOJJIGKTMBA, HEOOXOAMMbIE [UIsl 3amlojHeHus (GopM  3asiBKH,
ABTOMATUYECKU BHOCSTCS U3 JIMYHBIX JTAHHBIX MIEPCOHBI MOCIE MOANMCAHNS 3asIBKU.
Buumanue: Brriouenue 6 cocmas HOBbIX YNEHO8 KONLEKMUBA HEBO3ZMONCHO NO YCIOBUIM
KOHKypCa.

Jlnst 3am0JHEHHsl JAHHBIX O PacXOJOBAaHUM CPEJICTB HEOOXOJMMO MEperTH Ha BKIAIKY
«PuHaHCOBBIH O0T4ET». Bee mons B (pUHAHCOBOM OTueTe SIBIISAIOTCS OOS3aTENbHBIMU IS
3anonHeHud. Ecau pacxolpl O KaKOMy-TO HalpaBICHUIO HE MPOU3BOAWINCH, B IYHKTE
«Pacxoznpl Ha...» HeoOXoauMo mocTaBUTh «0», a B pacmudpoBke yka3aTh «Pacxonsl He
MIPOU3BOIUIIHCHY.

Jliia no6aBiieHus: B OTYET JAHHBIX MO MYOJIMKALMIM IO pe3ylbTaTaM pean3aliy IpOeKTOB
HeoOxouMo nepeitu Ha BKIaaKy «[lyOonukanum».

Jlnst noGaBneHWss HOBOW ITyOJIMKAIMA HEOOXOJWMO Ha)xaTh Ha KHOMKY «+ JloOaBHUTH
MyOJIMKALUIO» OTKpOeTCs opMa JUIsl 3alOTHEHUS JaHHBIX O myOnukanuu. O0s3aTeIbHbBIMU
JUIS 3aII0JTHEHUS ABIIIOTCA M0JIs1, OTMEUEHHBIE 3BE3OUKOM *.

K mndpopmanum o nmybnukanuu J0bKeH ObITh mpucoenuHeH ¢aitn B ¢popmare PDF
COJIep KA TMOJHBIA TEKCT MyOJIMKALMU, UMEIOMIUN CChUIKY Ha mnojaepxky PODU.
Pazmep daiina He momkeH npesbimarh 3 MO.

[Tocne BHECeHUS BceX HEOOXOIUMBIX JTaHHBIX HEOOXOAMMO HaXaTh Ha KHOMKY «/{00aBUTH
MyOJIMKaIuioy myoaukamus OyaeT 1o0aBjaeHa B OTYET.
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Buumanmue: /151 yooocmea nonvszosameneti paboma ¢ nyonukayusimu 00Cmynua OJis
8cex uieH08 KOJIeKMUBA: 8 Kapmouky npoekma 0obasnen pazoen «Ilyonuxayuuy.

Haszseanua cmameil 6 oannom pazoene AGIAIMCA CCOLIKAMU, NPOUOSL NO KOMOPbIM,
KadcOblll YieH KOMIeKMU8a noayiaem 803MOMCHOCMb 6HECMU He00X00UuMble KOPPEKMUGsl 8
Kapmouky nybaukayuu (Hanpumep, 6Hecmu umeneHue 8 noiae "3asepuieHnocms
nyoaukayuu" u m. n.).

Ynenvl xonnexmusa mocym 000a61ams 6 OAHHbIU pazoeil Ho8ble NYyOIUKaAyuu,
Haxcumas Ha ccoliky «dobasums nyonruxayuroy. Ccvlika 6edem HA HE3ANOIHEHH)IO
Kapmouky nyonuKkayuu, 3anoinue Komopyro, uieH KOJLIeKmMU8a O0INCeH HaNCAmb Ha KHONKY
"Ilobasums nyoruxayuo”.

K otuery nomxusl ObITh ipucoeanneH ¢aiin B popmate PDF wnu RTF, copeprxammii
Marepua, B HayqHO-TIOMYJISIpHOU (hopMe (B H3IIOKEHHUH, JOCTYITHOM IS ITUPOKOM
ayIUTOPHUH) MWILTIOCTPUPYIOIINI OCHOBHBIE PE3YIbTaThl IpoekTa (1-2 CTpaHHULIbl), @ TAKKE,
€CJIM TaKOBbIE UMEIOTCS, PUCYHKH, (POPMYIIBL, KAPTHI U T.1.
Pa3mep ¢daiina e gomkeH npessimath 3 MO.
[locne BHeceHHs BCeX HEOOXOIUMBIX CBEICHHM pPYKOBOIUTENb KOJUJIEKTHBA JOJKEH
MOAINKCATh OTYET, AJI 3TOr0 HEOOXOJUMO HaXKaTh Ha KHOMKY «[loanmucarh oT4eT» - OT4YETy
IIPUCBANBAETCs CTATyC «moAnucan». Iloqnucanue oryera BO3MOXKHO TOJIBKO, €CJIM B OTYETE
3aIl0JIHEHBI BCEe 00s13aTebHbIC OIS,
B craryce «moamucan» OT4eT HAXOOUTCS B TOM BHUZAE, B KOTOPOM OH OYAET IOCTYIICH
JKCIIEPTY.
o ornpaBku otuéra B PODU pykoBoaUTENb KOJUIEKTUBA UMEET BO3MOXKHOCTh OT3bIBATH
CTaTyC <IIOANKMCAH» HEOTPAHWYEHHOE YHCIO pa3 [ BHECEHUS W3MEHEHUN WIH
pEelaKTUPOBaHMs OTYeTa: JJsl ITOr0 HEeoOXOJMMO HaXkaTh HAa CHHIOI CTPENKY, KOTOpas
HaXOJUTCSI PAZIOM CO CTaTyCcOM OTYeTa B pazzeiie «Mou IpOoeKThI».
Jlnis mpeicTaBiIeHUs OTYeTa HEOOXOJMMO HaXKaTh Ha KHOMKY «OTIPaBUTh OTUYETY.
[Tocne 3TOrO MOSABUTCS OKHO, B KOTOPOE B TEYEHHE 3-X MHUHYT HEOOXOAMMO BBECTH KOJ
MOATBEP)K/IEHUSA, NPULIEIIINI B CMC-COOOIIEHMHM HAa HOMEp MOOMIbHOro TenedoHa
PYKOBOJUTENS KOJIEKTHBA, YKa3aHHBIM B €r0 JIMYHBIX JaHHbBIX.
Buumanue: B ciyuae Haxodcoenus 6 poymunze cyuwecmeyem eposimHoOCmb HenoyyeHus
UTU 3A0ePIHCKU NOTYUEHUSL CMC-COOOUEHULL, COOePACAUUX KOO.
[Tocne oTrpaBKu cMC-COOOIIEHHUS CTaTyC OTYETA MEHSETCS Ha «OTIPABIIECH.
Buumanue: Brecenue usmenenuii ¢ omuem 6 cmamyce «OMNPAGIeH», OM3bleé CMamycd
«OMNPAaBIeH» HeO3MOICHbI.
Ortuer B cTaryce «OTIPABIECH» MOCTyIaeT Ha peructpanuio B POOU. [Tocne perucrpannn
OTYeTa eMy NPUCBANBAETCS CTATYC «3apEruCTPUPOBAH».
€CJIM IIPU PETUCTPaLMU OB BBISBIEHBI OIUOKH B OOPMIIEHUH OTYETA!

1) nmpucoenuHeHHBIN (aiia He CoAepKaT MaTepral, B HaydHO-TIOMYJISIpHOU (hopMe;

2) myOnuKanys He COICPIKUT CChUIKY Ha OAIepKKy PODI;

OTYET HE PETUCTPUPYETCH.
PykoBoaWTENb KOJIEKTHBA TIOTYYaeT:
- SMS-coobmenne "Omubka B opopmieHHH OTYeTa" Ha HOMEp MOOHIBHOrO TenedoHa,
yKa3aHHbII B €r0 JINYHBIX JaHHBIX;
- coo0IIeHne, coaepIKaliee onucanue omuoku, B mruuHbii kabuner B KUAC PODU;
- ctaryc oTueTa MeHsiercs Ha «llogmucany.
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[TonyunB cooOuieHus 0 HEBO3MOKHOCTH PETHCTpAIlMU OTYETa, PYKOBOJIUTENb KOJIJICKTHUBA
nomwkeH 3aitd B cucremy KMAC PO®U, cusaTe moanmuch ¢ oryera (MyHKT 13 gaHHOM
WHCTpyKIINMT), HCTIPABUTH OIMTUOKH M MMOBTOPUTH MPOIIEYPY OTHPABKH OTYETA.

BHeceHne wu3MEHEHMI B OTY4ET B CTaTyc€ «3aperMCTpUpOBaH», OT3bIB CTaTyca
«3aperucTpupoOBaH» HEBO3MOXKHBI.

PacnieuateiBath 13 KMAC PODU u npucsuiate B POOU nokymeHTHI (HOpMBI, ASKIapamiu
Y T.I.) HE TpeOyeTcHI.

Bomnpocel, cBsi3aHHbIE C TpPEICTaBICHHWEM OTYETOB, cieayeT HampaisaTh B CiyxOy
noanepxku KUAC POOU.



